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Town of Hilton Head Island 
Design Review Board Meeting 

Wednesday, May 10, 2023 – 9:00 a.m. 
AGENDA 

   

The Design Review Board meeting will be held in person at Town Hall in the 
Benjamin M. Racusin Council Chambers. 

1. Call to Order 

2. FOIA Compliance – Public notification of this meeting has been published, posted, and distributed in 
compliance with the South Carolina Freedom of Information Act and the requirements of the Town of 
Hilton Head Island. 

3. Roll Call 

4. Approval of Agenda 

5. Approval of Minutes  

a. Meeting of April 25, 2023, Regular Meeting 

6. Appearance by Citizens 

Citizens may submit written comments via the Town's Open Town Hall Portal. The portal will close at 
4:30 p.m., the day before the meeting. Comments submitted through the portal will be provided to the 
Design Review Board and made part of the official record. 
 

7. Unfinished Business 

a. Alteration/Addition - DRB-000822-2023 - Awning addition to Captain Woody's at 14B 
Executive Park Road 

8. New Business 

a. Sign - DRB-000917-2023 - Modifications to an existing Walmart sign 

b. Alteration/Addition - DRB-000920-2023 - External color changes to Walmart Building 

c. Alteration/Addition - DRB-000926-2023 - External changes to Yacht Club Villas at 7 Shelter 
Cove Lane 

d. Sign – DRB-001052-2023 - Sign for The Bank at 59 Pope Avenue 

9. Staff Report 

a. Minor Corridor Report 

10. Adjournment 

 

Please note that a quorum of the Town Council may result if four (4) or more of their members 
attend this meeting. 

https://hiltonheadislandsc.gov/opentownhall/
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 Town of Hilton Head Island 
Design Review Board Meeting 

April 25, 2023, at 2:30 p.m. 

MEETING MINUTES 
 

Present from the Board: Cathy Foss, Chair; Judd Carstens, Vice-Chair; Annette Lippert; 
Ryan Bassett; John Moleski, Tom Parker 
Absent from the Commission: Todd Theodore 
Present from Town Council: David Ames; Tamara Becker; Glenn Stanford 
Present from Town Staff:  Brian Eber, Development Services Manager; Shea Farrar, Senior 
Planner; Karen Knox, Senior Administrative Assistant 
 

1. Call to Order 
Chair Foss called the meeting to order at 2:30 p.m. 

2. FOIA Compliance  
Public notification of this meeting has been published, posted, and distributed in 
compliance with the South Carolina Freedom of Information Act and the requirements 
of the Town of Hilton Head Island. 

3. Roll Call  
As noted above. 

4. Approval of Agenda 
Chair Foss asked for a Motion to approve the Agenda. Vice-Chair Carstens moved to 
approve. Ms. Lippert seconded. By a show of hands, the Motion passed with a vote 
of 6-0.  

5. Approval of Minutes 
a) Regular Meeting of March 28, 2023 

Chair Foss asked for a Motion to approve the Minutes of March 28, 2023. Ms. 
Lippert moved to approve. Mr. Bassett seconded. By a show of hands, the Motion 
passed with a vote of 6-0.  

6. Appearance by Citizens  
Public comments concerning agenda items were to be submitted electronically via the 
Open Town Hall HHI portal. No comments were received on the Open Town Hall 
Portal. No citizens spoke at the meeting. 
 



 

Page 2 of 3 
 

7. Unfinished Business  
None 

 
8. New Business  

a) Alteration/Addition – DRB-0000822-2023 - Captain Woody’s -This Application 
proposes bar area and an awning addition to the rear of the building.   
Ms. Farrar provided staff’s presentation as included in the packet and stated that 
in order to facilitate a customer friendly permitting process given the time 
constraints that this Applicant had, staff worked with the Applicant to break the 
application into two parts. We approved the bar only area. We gave approval for 
the use of the materials that are on the inside of their design. Ms. Farrar advised 
Staff recommended approval with the following conditions: 

1. Lighting is to be 3500K, or less. 
2. Provide a planting bed along the outside of the proposed stucco wall that is 

a minimum of five feet in width. Submit a planting plan for staff review and 
approval. 

3. Canvas to wrap edges to cover the sides of the awning. 
Following Ms. Farrar’s presentation, the Applicant provided an additional 
presentation. After the presentation, the Board asked the Applicant questions 
about the project. The Board felt that the Application is missing the actual exterior 
elevations, the connection to how the canopy attaches to the building, concern that 
the canopy is borderline becoming a dominant feature on the building. Concern 
about the stucco and not having an elevation showing what it would look like, 
concern that there are no plantings on the outside of the patio, opening up the wall 
with the TV’s. 
Chair Foss asked if there is a Motion to approve the Application. Seeing none, 
Chair Foss requested the Applicant to table their Application to a later date and 
advised the Applicant he would need to pick a date. The Applicant chose to come 
back to the Committee at their next meeting on May 9, 2023. The Board 
unanimously voted to table the Application to the May 9, 2023 meeting.  
 

b) Alteration/Addition – DRB-0000860-2023 – 1036 William Hilton Parkway 
(Ozark Bank) – This Application proposes converting the existing Ozark Bank 
building into a seven-unit residential building storage for the site, and 600 sq/ ft. of 
office space.  
Vice-Chair Carstens and Mr. Parker recused themselves and left the dais.  
Ms. Farrar provided staff’s presentation as included in the packet. Staff 
recommended approval with the following conditions: 
 

1. Dumpster enclosure color to match building. 
2. Cement bollards to be painted a color that matches the building with white 

reflective tape applied.  



 

Page 3 of 3 
 

The Applicant provided additional details and answered questions from the Board. 
The Board mentioned if something could be done with the two blank walls in the 
front, that would be great. The Board questioned what the mechanical system 
approach is as far as roof top units.  The Board also wanted the data lines on the 
wall section get updated to show the 13 feet.  The Board also mentioned a need 
for workforce housing is being filled with this project and that we are getting a 
vacant building occupied.  
Chair Foss asked if there was a motion to approve the Application.  Mr. Bassett 
moved to approve with staff’s comments and the additional comment regarding the 
data lines being updated. Ms. Lippert seconded. The Motion carried with a vote of 
6-0.  

 
9. Board Business  

 
Mr. Moleski mentioned he was driving over the Cross Island where the toll booths 
used to be, and he was blinded by a roof by Black Marlin that used to be terracotta 
tiles and now appeared to be metal. Mr. Moleski wanted to know if that project came 
before the Design Review Board to review it.  Mr. Moleski also pointed out a potential 
safety hazard at the Vandermeer Tennis Center where they have the covered 
structure. 
 

10. Staff Report  
 

a) Minor Corridor Report 
Ms. Farrar provided the Minor Corridor Report to the Board.  

 
11. Adjournment   

The meeting adjourned at 3:38 p.m. 
 

     Submitted By: _______________________ 
                                                                                Karen Knox 
                     Senior Administrative Assistant 
 
     Date:  



-----

s~ 
Town of Hilton I-lead Island 

Community Development Department 
One Town Center Court 

Hilton Head Island, SC 29928 
Phone: 843-341-4757 Fax: 843-842-8908 

www.hiltonheadislandsc .1rnv 

FOR OFFICIAL USE ONL_\' 

Date Received: J ·7- Z,..) 
Accepted by:~~ --· 

ORB#:_____ _ 

Meeting Date: _ ____ 

Applicant/ Agent Name: lJ::rt L::i:.J4M 612-l&o Company: W f &:,µ.,;--f/lvc.,,•f!'c,HJ 

Mailing Address: Qoo 6r:,ch Cr~~ flcl City: BJ-+ 1, State:$ L Zip: 2filh_ 
Telephone: 8'L/ ?-- l/21- 3 '-/) 3 ~ax: ____ E-mail: ~-o~Y-~dC>k}4~ heo, cowJ 
Project Name: Ct>...p T /A 1>J t.Jo0 ~ -~-- Project Address:. IL/ J3 /;Fxc:,c.ci TI t.l~ _/?'/41'-. K _ ____ 
Parcel Number [PIN]: R5 !_~ 9_ L~:_ Q o Q . CJ O 9~ 8_ C2 Q. Q J_ 
Zoning District: ______________ Overlay District(s): 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRU) SUBMITTAL REQUIREMENTS 

Digital Submi!)·siom· ma 11 be accepted via e-mail h1 calling 843-341-4757. 

Project Category: 

__ Concept Appr~>Val - Proposed Development Alteration/ Addition 
__ Final Approval - Proposed Development __ Sign 

Submittal Requirements for All projects: 

A// f:1-- Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the ·r- jurisdiction of an ARB, the applicant shall submit such ARB's written notice of action per LMO Section 16-
2-103.1.4.b.iii.O 1. Submitting an application to the ARB to meet this requirement is the responsibilit, of the 

~ 
_ ,/_ FFitllmingo FF~e~e: Concept Approval-Proposed Development $175, Final Approval - Proposed Development $175, 

Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Con~ Approval - Proposed Development 
_V_-~A- survey (I "=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104 .C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

JVf ~ site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_ -_ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
_.,Aetlects the site analysis results. 

V .C ontext photographs of neighboring uses and architectural styles. 
onceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 

__ onceptual sketches of primary exterior elevations showing architectural character of the proposed 
development, materials, colors, shadow lines and landscaping. 

https://Fxc:,c.ci


I 

•' ~ 

' Addilional Submittal Requirements: 

Final Approval - Proposed Development 
__ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. I6-3-106.F.3. 
__ Final site development plan meeting the requirements of Appendix D: D-6.F. 
__ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.1. 
__ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
__ A color board ( 11 "x l 7" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
__ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/ Additions 
__ All of the materials required for final approval of proposed development as listed above, plus the following 

_,,,--additional materials. 
_____u_ A survey ( 1 "=30' minimum scale) of property Jines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
..,/beaches. 

---1L__ Photographs of existing structure. 

Additional Submittal Requirements: 
Signsu;.t±- Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
Al/;A Site plan (l "=30' minimum scale) showing location of sign in relation to buildings, parking, existing signs, 
•~ and property lines. 
N/--fs--- Proposed landscaping plan. 

For wall signs: 
AJ_lfl. Photograph or drawing of the building depicting the proposed location of the sign. 
VJJJJ_ Location, fixture type, and wattage of any proposed Iighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the ORB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encourage,/ to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. DYES 2.No 
To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

0 21.hP"½?-
SIGNATURE DA 

2 



















































OTHER VOLTAGES ALSO AVAILABLE: 208, 277, 480

12.5C3024 61 1/4" 2403000 10236
12.5CD3024 33" 2403000 10236
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Captain Woody’s       DRB#:  DRB-000822-2023 
   
DATE:  May 4, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following: 
 
1. Conduit for electrical lines painted to match awning truss system.   

 
2. Change Ligustrum to a native species to be reviewed by staff.   

 
 
MISC COMMENTS/QUESTIONS 

1. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

       2.   This project requires a Development Plan Review. 
 
      
 
 



   

        

            

         

        

                               

         

    
  
    

      
    

  

   

         

 

         
           

   

   
 

 

 

    

                 
                 

                 
 

            
               

  
    
                 

               
 

              
          

                  
     

          
                 

            
       

FOR OFFICIAL USE ONLY 

Date Received: _____________ 
Accepted by: ______________ 
DRB #:___________________ 
Meeting Date: _____________ 

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC 29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

Applicant/Agent Name: ______________________________ Company: _____________________________________ 

Mailing Address: ___________________________________ City: _________________ State: ______ Zip: ________ 

Telephone: ___________________ Fax: _________________ E-mail: _______________________________________ 

Project Name: _________________________________ Project Address: _____________________________________ 

Parcel Number [PIN]: R__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 

Zoning District: _______________________________ Overlay District(s): ___________________________________ 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions may be accepted via e-mail by calling 843-341-4757. 

Project Category: 

_____ Concept Approval – Proposed Development _____ Alteration/Addition 
_____ Final Approval – Proposed Development _____ Sign 

Submittal Requirements for All projects: 

_____ Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the 
jurisdiction of an ARB, the applicant shall submit such ARB’s written notice of action per LMO Section 16-
2-103.I.4.b.iii.01. Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

_____ Filing Fee: Concept Approval-Proposed Development $175, Final Approval – Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Concept Approval – Proposed Development 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects the site analysis results. 

_____ Context photographs of neighboring uses and architectural styles. 
_____ Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
_____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 

Last Revised 01/21/15 1 

www.hiltonheadislandsc.gov


   

                        

            

               
                 
        

                 
                   

                  
   

                    
          

  
      

  
    
                

    
            
             

               
           

                 
          

                  
                  

  
  

                  
 

                
               

     

  
  
               

  
                 

   
    

  
              

        

Additional Submittal Requirements: 
Final Approval – Proposed Development 
_____ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
_____ Final site development plan meeting the requirements of Appendix D: D-6.F. 
_____ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.I. 
_____ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
_____ A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
_____ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/Additions 
_____ All of the materials required for final approval of proposed development as listed above, plus the following 

additional materials. 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ Photographs of existing structure. 

Additional Submittal Requirements: 
Signs 
_____ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
_____ Site plan (1”=30’ minimum scale) showing location of sign in relation to buildings, parking, existing signs, 

and property lines. 
_____ Proposed landscaping plan. 

For wall signs: 
_____ Photograph or drawing of the building depicting the proposed location of the sign. 
_____ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. YES NO 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

SIGNATURE DATE 

Last Revised 01/21/15 2 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Walmart Sign       DRB#:  DRB-000917-2023 
   
DATE:  May 4, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following: 
 
1. Alternative color to proposed blue identified and approved by two members of the DRB. Refer to Design Guide, page 27, which 
states: “Bright colors and reflective surfaces should be avoided or very limited in size and used as accents rather than predominant 
design elements.” 
2. Landscape plan to be submitted with the sign permit.    

 
 
MISC COMMENTS/QUESTIONS 
None 
 
 
      
 
 



   

        

            

         

        

                               

         

    
  
    

      
    

  

   

         

 

         
           

   

   
 

 

 

    

                 
                 

                 
 

            
               

  
    
                 

               
 

              
          

                  
     

          
                 

            
       

FOR OFFICIAL USE ONLY 

Date Received: _____________ 
Accepted by: ______________ 
DRB #:___________________ 
Meeting Date: _____________ 

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC 29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

Applicant/Agent Name: ______________________________ Company: _____________________________________ 

Mailing Address: ___________________________________ City: _________________ State: ______ Zip: ________ 

Telephone: ___________________ Fax: _________________ E-mail: _______________________________________ 

Project Name: _________________________________ Project Address: _____________________________________ 

Parcel Number [PIN]: R__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 

Zoning District: _______________________________ Overlay District(s): ___________________________________ 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions may be accepted via e-mail by calling 843-341-4757. 

Project Category: 

_____ Concept Approval – Proposed Development _____ Alteration/Addition 
_____ Final Approval – Proposed Development _____ Sign 

Submittal Requirements for All projects: 

_____ Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the 
jurisdiction of an ARB, the applicant shall submit such ARB’s written notice of action per LMO Section 16-
2-103.I.4.b.iii.01. Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

_____ Filing Fee: Concept Approval-Proposed Development $175, Final Approval – Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Concept Approval – Proposed Development 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects the site analysis results. 

_____ Context photographs of neighboring uses and architectural styles. 
_____ Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
_____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 

Last Revised 01/21/15 1 

www.hiltonheadislandsc.gov


   

                        

            

               
                 
        

                 
                   

                  
   

                    
          

  
      

  
    
                

    
            
             

               
           

                 
          

                  
                  

  
  

                  
 

                
               

     

  
  
               

  
                 

   
    

  
              

        

Additional Submittal Requirements: 
Final Approval – Proposed Development 
_____ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
_____ Final site development plan meeting the requirements of Appendix D: D-6.F. 
_____ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.I. 
_____ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
_____ A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
_____ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/Additions 
_____ All of the materials required for final approval of proposed development as listed above, plus the following 

additional materials. 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ Photographs of existing structure. 

Additional Submittal Requirements: 
Signs 
_____ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
_____ Site plan (1”=30’ minimum scale) showing location of sign in relation to buildings, parking, existing signs, 

and property lines. 
_____ Proposed landscaping plan. 

For wall signs: 
_____ Photograph or drawing of the building depicting the proposed location of the sign. 
_____ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. YES NO 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

SIGNATURE DATE 

Last Revised 01/21/15 2 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Walmart Exterior Modifications       DRB#:  DRB-000920-2023 
   
DATE:  May 4, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following:  
 
 
1. Alternative color to proposed blue identified and approved by two members of the DRB. Refer to Design Guide, page 16, which 
states: “CONTEXT The overall exterior color scheme must be selected to be harmonious with the neighborhood and blend with the 
natural surroundings of the site. Earth tones must be chosen as the predominant colors. Colors shall not be used to cause the structure 
to stand out from others or its background. Consideration must be given to the compatibility of colors with those existing in the 
vicinity. The size of the structure and the amount of shading it will receive are also factors in the selection of colors. Colors that may 
be approved on sites with good tree coverage providing adequate shading may not be approved on a site with inadequate shading.” 
 
  

 
 
MISC COMMENTS/QUESTIONS 
 
 
 
      
 



_

FOR OFFICIAL US£ ONL,¥ 

Date Received:J • 7- Z,..) 
Accepted by:~ 

DRB#: 

Meeting Date: 

..,,, s~ 
Town of Hilton Head Island 

Community Development Department 
One Town Center Court 

Hilton Head Island, SC 29928 
Phone: 843-341-4757 Fax: 843-842-8908 

www.hiltonheadislandsc. l!ov 

Applicant/Agent Name: lJ:J.t l:r:J4M 6f1-l&o Company: Wf {o,u~JJ..vc.,,~~i _l _o_v___ _ 

Mailing Address: Qe;_o l3r:cch 6-J~_flcl City: BH_1,_ _ __ State:$ L Zip: 'JS...il.£ 
Telephone: g't/ ?- l/11- 3'-/ l ~ ----- _ _ E-mail: t,.J,·//,'c.i~Y-;-d 0 @~A6o. cow:] 

Project Name: _{tA. Jo.r ?Jo cl I Project Address: __{_y_J3- /ixc.cu T 0J't§ f-,4_1_1..._><.,~--
, 6,.,. OC2 j_CParcelNumber[PIN]: R..5_ ___ K.. Q_L.,.J_ Q.Q...Q _OO~_a.. (2.Q.Q 

Zoning District: Overlay District(s): _______________ _ 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Suhmi,\·si()m; mm be accepted via e-mail bj' cal/i,ig 843-341-4757. 

Project Category: 

__ Concept Approval - Proposed Development AIteration/Addition 
_ _ Final Approval - Proposed Development __ Sign 

Submittal Requirements for All projects: 

Al/I+- Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the 
-~ jurisdiction of an ARB, the applicant shall submit such ARB's written notice of action per LMO Section 16-

2-103.1.4.b.iii.OI. Submitting an application to the ARB to meet this requirement is the responsibilitv of the 

~ 
_✓_ FFirllimnga FFP.eP.e: Concept Approval-Proposed Development $175, Final Approval - Proposed Development $175, 

Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Con✓p. Approval - Proposed Development
_V_-~A. survey ( l "=30' minimum scale) of prope1ty lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104 .C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

rJ~7;ft A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_ · _A draft written narrative describing the design intent of the project, its goals and objectives and how it 
_,,/f'eflects the site analysis results. 

V S.: ontext photographs of neighboring uses and architectural styles. 
onceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 

_ _ onceptual sketches of primary exterior elevations showing architectural character of the proposed 
development, materials, colors, shadow lines and landscaping. 

https://2-103.1.4.b.iii.OI
https://y_J3-/ixc.cu
https://o,u~JJ..vc
www.hiltonheadislandsc


Addilional Submittal Requirements: 
Final Approval - Proposed Development 
__ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
__ Final site development plan meeting the requirements of Appendix D: D-6.F. 
__ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.1. 
__ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
__ A color board ( 11 "x l 7" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
__ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 

Alterations/ Additions 
__ All of the materials required for final approval of proposed development as listed above, plus the following 

,,,,--additional materials. 
___u_ A survey (1 "=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
/fieaches. 

_1(__ Photographs of existing structure. 

Additional Submittal Requirements: 

Signs
VJf:1- Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
,J../lr Site plan ( 1 "=30' minimum scale) showing location of sign in relation to buildings, parking, existing signs, 
~ and property lines. iJ.ffs- Proposed landscaping plan. 

For wall signs: 
A) Photograph or drawing of the building depicting the proposed location of the sign. 

Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to atteml the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. DYES ~O 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

W;JL,,.(Z-==; , , 
SIGNATURE DATE 

2 



SHELTER COVE 

April 3, 2023 

Marty Scannell 
Yacht Club Villas HPR 
4141 Sharon Commons Lane 
Charlotte, NC 28210 

Delivered via email 

RE: Exterior Cosmetic Renovation 

Dear Marty, 

The Shelter Cove Company's ARB is in receipt of your revised proposal package for Cosmetic Renovation 
Exterior for Yacht Club villas at 7 Shelter Cove Lane per your revised submission on March 30, 2023. 

The ARB has reviewed and approved the package as submitted with the following exception. 

• Approved stucco colors are SW7524 Dhurrie Beige or SW7512 Pavilion Beige. 
• Obtain any required permits if applicable by the TOHHI. 

Please notify the sec office at (843) 310-0431 or by email at ddominguez@sheltercovehc.org should you 
have any further questions or concerns. 

With Kindest Regards, 

<Denise (l)ominauez 

Denise Dominguez 
Manager 

Post Office Box 6004 Hilton Head Island, SC 29938 

mailto:ddominguez@sheltercovehc.org


Existing Bronze Windows, Railings, Stair 
Pans Top/Btm 

Use SW7675 Sealskin (Low Lustre) 
SW Recommendation 

LIMESTONE BEIGE 
Floor Color Options for Concrete Stair Treads, 

Corridor Floor 

SW7602 Indigo Batik 
Accent Color for 
Doors/Signage 

(Satin) 

SW7524 Dhurrie Beige 
Main Stucco Color 

(Flat) 
Trim Around Doors (Satin) 

SW7010 
White Duck 

Ceilings (Flat) 



YCV
Exterior Renovation  Damage/Deficiencies

February 2023 



REPAIR TYPE:  STAIRS 
CORROSION/RUST



Typical corrosion at handrail top transitions/base  
transitions at landings



Typical corrosion at landing anchorages & at stringer



Severe fracture of anchorages at landing & 
from the opposite side



Extensive corrosion at landing
Typical surface rust

Extensive surface rust



Typical surface rust
Extensive surface rust



REPAIR TYPE: 
CORRIDOR FLOORS, 
EDGES & CEILINGS



Typical rebar spalling



Typical hairline crack



Corridor Floor /edge bubbling paint/coating



Corridor Floor /edge caulking joint issue



Corridor Floor 



Corridor Floor /edge rails



Corridor Ceiling /spalling concrete rebar



Corridor Ceiling /bubbling paint/coating



Corridor Ceiling /caulking joint issue
Corridor Ceiling/hairline crack



Corridor Ceiling /caulking joint issue
Corridor Ceiling/hairline crack



REPAIR TYPE:  
BALCONY DECK 

FLOORS/BALCONY 
DECK CEILING



Balcony deck floors-spalling concrete 
rebar and bubbling paint coating



Balcony deck ceiling-spalling 
concrete rebar/bubbling 
paint/caulking joint issue
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Yacht Club Villas Exterior Alterations     DRB#:  DRB-000926-2023 
   
DATE:  May 4, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: None 
 

 
 
MISC COMMENTS/QUESTIONS 
1) Some changes may require a building permit.  
 
 
      
 
 



- -

Town of Hilton Head Island 
Communi ty Development Department 

O ne Town Center Court 
Milton Head Is land. SC 29928 

Phone: 843-34 1-4757 Fax: 843-842-8908 
v,ww.hi ltonheadislandsc.gov 

FOR OFl'ICIA L l.'S£ 0 NI.Y 

Date lh"(.'dvcd;_ 

Acocp1CO by _ 
DIUJ P..___ 

Applicant/Agem Name: ISA Br-LLA !3oo1H Company: Lu\-l Ir FI E.LD SIG-N C0 -
MailingAddress: 91 s . (oLLE6-E. ST- City: SIATE.SBoRo State: GA zip: 3o4f>S 
Telephone: qyz- lo~j -(013::><i:l Fax:__ ___ _ E-mail: iSob(>llo. e wh,+fie/d S1§fl.5 (om 

Project Name: Ttl s BANK Project Address: 69 Pa p-e Ave . Hti ton t:Jead blam ' 
Pa rce l Number (PIN]: R__ _ 2qq1.e 
Zoning District: _,_P_..j)'----~1=------- --- Overlay Dish·ict(s): _.:U~-~-~P~l~9;::__ _ ____ 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTs 
Digital S11b111/.,., ions 11/fll' be acce1>1ed via e-mail bp c11/li11g 843-341-4757. 

Project Category: 

__ Concept Approval - Proposed Development AIteration/Add i1ion 
__ Final Approval - Proposed Develo pment ~ Sign 

Submittal Req uirements for All projects: 

~ Pri vate Architectural Review Board (ARB) Notice of Action (if appl icable): When a project is with in the 
jurisd iction o f an ARB. the ap1)licant shall submit such ARB's wrinen notice ofaction per LMO Scction 16-
2-1 03.1.4.b. iii.OI. Submi tting an appl ication to the ARB to meet th is requirement is the responsibility o f the 
applicant. 

!Y\AILE~ 
.L__ fi ling Fee: Conc,·pt Approval-Proposed DeveTopmem $ 175. Final Approval - Proposed Dcvclopn1ent $ ) 75. 

Alte rations/Add itions S JOO. Si~ns $25: cash o r check made payable to the Town of Hi lton Head Island. 

Additional S11bmi11a l Requirements: 
Concept Approva l - P roposed Development 
f:,lL A survey ( 1"=30' minim um sca le) o f pro perty lines. ex ist ing topography and the location o f trees meeting the 

tree protection regulations of Sec. I6-6- I04.C.2. and if applicablc, location of bordering streets. niarshes and 
beaches. 

.£:1.fi_ A site analysis study to inc lude specimen trees. access. signi ficant to pography, wetlands, bulTers, setbacks. 
views, orientation and 01her site features that may influence design. 

JjJJL A draft written narrative describing the design intent o f the project. its goa ls and objectives and how it 
renects the s ite analys is results. 

_JjJJ__ Context photographs of neighboring uses and arch itectural styles. 
~ Conceptual s ite pl an (to scale) showing proposed location o f new strnctures. parking areas nn<l la,1dscaping. 
_tll! Conceptual sketches of primary exterior elevations showing architectural characte r o f the pro posed 

development, mate ria ls, co lors. shadow lines and landscaping. 

l 

https://v,ww.hiltonheadislandsc.gov


Additional Subminal Requirements: 
Final Appt'oval - Proposed Oevelopmenl 
N1l_ A final written narrative describing how the project c.onforms wilh the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
l\lf\ Final site development plan meeting the requirements ofAppendix D: D-6.F . 
...£illl_ Final site lighting and landscaping plans meeting the requirements ofAppend ix D: D-6.11 and D-6.L 
~ Final floor plans and elevation drawings (1 /8"=1 '-0" minimum scale) showing exterior building materia ls and 

colors with arcb ilcctural sections and details to adequately describe the project. 
NA A color board ( I l"x17" maximum) containing actua l color samples ofall exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
-1i£i_ Any additional information requested by the Design Review Board at the time ofconcept approval, such as 

scale model or co lor renderings, that the Board finds necessary in order to act on a final application. 

Additional Subminal Requirements: 
Alt.fralions/Additions 
!il2_ All of the materia ls required for final approval ofproposed deve lopment as listed above, plus the following 

add itional materials. 
NA A survey ( 1 "=30' minimum scale) of property lines. ex is ting topography and the location of trees meeting the 

lrcc proceccion regulations of Sec. 16-6-1 04.C.2, and ifapplicable, location ofbordering streets, marshes and 
beaches. 

NA Photographs ofexisting structure. 

Addi1ional Submittal Requirements: 
Signs 
~ Accurate color renderi ng ofsign showing dimensions, type of lettering, materials and actual color samples. 

for freestanding signs: 
~ Site plan (1 "=30' minimum sca le) showing location of sign in re lation 10 bui ldings, l)arking, exist ing signs. 

and property lines. 
~ Proposed landscaping plan. 

For wall signs: 
/jf::_ Photograph or drawing of the building depic ting the proposed loc,nion of the sign . 
.l1/l_ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the dead line date in order 10 be reviewed by the DRH per LMO Appendix D: D-23. 

A represe11l11th·e for ead, ftgentlu item is strong~)' e11cour11gctl to 1111e11d the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with , or prohibit 
the proposed request? Ifye~-copy of the private covenanrs and/or restrictions must be submitted with 
this application. □YES ~ O 

To rhe best of my knowledge, the information on this application and all additional documentation is true, 
factual. and complete. I. hereby agree to abide by all conditions of any approvals granted by the Town oflli lton 
Head Island. I understand that such cond itions shall apply to the subject property on ly and are a ri gl11 or 
obligation transferable by sale. 

I further understand that in the event of a Slate of Emergency due to a Disaster. the review and approva l iimes 
set forth in the Land Management Ordinance may he suspended. 

21\JI/ 2023 
SIGNATURE ' 

I th· I 1..J I I _I I" 2 





91 S College St
Statesboro, GA 30458

912.681.6338

Copyright Notice | This drawing is 
valuable intellectual property and is 
protected by copyright laws, all rights 
are reserved. Any reproduction of 
the contents of this drawing without 
written consent is unlawful and will
be prosecuted.

Project Name

Project Contact

Drawn By

Date

Revisions

Approval Signature & Date

Filename/Path

Drawing Status
NO EXCEPTIONS NOTED
EXCEPTIONS NOTED
REJECTED
RESUBMIT

2

Colors & Finishes

Colors shown here may not exactly match manufacturers color chart swatch or 
actual sample. Client to either provide samples or specifications for custom colors 
prior to production or approve these color samples or color specifications.

Drawing Type
PRELIMINARY
PRODUCTION
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Monument Sign
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 Aluminum Charleston GreenC1

C2

C3

C4

C5

Anew Gray

Black

Aluminum Chelsea Gray

Brick

Construction Specifications

QTY 1

A

B

Aluminum Monument Sign, double-sided, with
dimensional letters application.

BRICK MANUFACTURER INFORMATION:
CHEROKEE BRICK AND TILE COMPANY
3250 WATERVILLE RD.
MACON, GA. 31206
PHONE: (800) 277.2745
WEB: WWW.CHEROKEEBRICK.COM

BRICK: GEORGIA COLLECTION MODULAR
7-5/ 8”X 3-5/ 8”X 2-1/4”
COLOR: SAVANNAH GRAY
PATTERN: RUNNING BOND WITH ROWLOOCK
COURSE CAP
JOINTS: 3/8” TYP, WITH CONCAVE FINISH,
IVORY BUFF COLOR
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  The Bank Sign (Full Replacement of Existing Sign)  DRB#:  DRB-001052-2023 
   
DATE:  May 4, 2023         CATEGORY: Sign 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following: None 
 
 

 
 
MISC COMMENTS/QUESTIONS 
       2.   This project requires a Sign Permit. 
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