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Town of Hilton Head Island 
Design Review Board Meeting 
Tuesday, April 25, 2023 – 2:30 p.m. 

AGENDA 
   

The Design Review Board meeting will be held in person at Town Hall in the 
Benjamin M. Racusin Council Chambers. 

1. Call to Order 

2. FOIA Compliance – Public notification of this meeting has been published, posted, and distributed in 
compliance with the South Carolina Freedom of Information Act and the requirements of the Town of 
Hilton Head Island. 

3. Roll Call 

4. Approval of Agenda 

5. Approval of Minutes  

a. Meeting of March 28, 2023, Regular Meeting 

6. Appearance by Citizens 

Citizens may submit written comments via the Town's Open Town Hall Portal. The portal will close at 
4:30 p.m., the day before the meeting. Comments submitted through the portal will be provided to the 
Design Review Board and made part of the official record. 
 

7. Unfinished Business 

a. None 

8. New Business 

a. Alteration/Addition - DRB-0000822-2023 Captain Woody’s – Awning addition to the building. 

b. Alteration/Addition - DRB-0000860-2023 1036 William Hilton Parkway – Conversion and addition 
to commercial building to a residential building. 

9. Board Business 

10. Staff Report 

a. Minor Corridor Report 

11. Adjournment 

 

Please note that a quorum of the Town Council may result if four (4) or more of their members 
attend this meeting. 

https://hiltonheadislandsc.gov/opentownhall/
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 Town of Hilton Head Island 
Design Review Board Meeting 

March 28, 2023, at 2:30 p.m. 

MEETING MINUTES 
Present from the Board: Cathy Foss, Chair; Judd Carstens, Vice-Chair; Annette Lippert; 
Ryan Bassett; John Moleski, Tom Parker 
Absent from the Commission: Todd Theodore 
Present from Town Staff:  Shea Farrar, Senior Planner; Karen Knox, Senior Administrative 
Assistant; Brian Glover, Administrative Assistant 
 
1. Call to Order 

Chair Foss called the meeting to order at 2:35 p.m. 
2. FOIA Compliance  

Public notification of this meeting has been published, posted, and distributed in 
compliance with the South Carolina Freedom of Information Act and the requirements 
of the Town of Hilton Head Island. 

3. Roll Call  
As noted above. 

4. Approval of Agenda 
Chair Foss asked for a Motion to approve the Agenda.  Mr. Parker moved to approve.  
Ms. Lippert seconded.  By a show of hands, the Motion passed with a vote of 6-0-0.  

5. Approval of Minutes 
a) Regular Meeting of March 14, 2023 

Chair Foss asked for a Motion to approve the Minutes of March 14, 2023. Mr. 
Bassett moved to approve. Mr. Moleski seconded.  By a show of hands, the Motion 
passed with a vote of 6-0-0.  

6. Appearance by Citizens  
Public comments concerning agenda items were to be submitted electronically via the 
Open Town Hall HHI portal.  There was one comment received on the Open Town 
Hall Portal.  No citizens spoke at the meeting. 

7. Unfinished Business  
a. DRB 000039-2023 Dunes House – This Application proposes to replace an 

existing awning, add a new section of awning, and modify an approved material 
on the building. 
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Ms. Farrar provided the staff’s presentation as included in the packet. Staff 
recommended approval with the following conditions: 
1. Add a note to the plans for the contractor to wrap the two new columns to match 
the materials, color, and dimensions of the existing columns.  
2. Replace the awning on the front of the building to match. 
The Applicant provided additional details and answered questions from the Board. 
The Board asked many questions about the project, including questions about the 
fire rescue inspection, tile colors, exhaust systems/vents, column details, and the 
front awning. The Board also expressed concerns about the tile wall/replacement 
done on the site as a replacement and repair. Additionally, the Board stated they 
did not have a clear enough picture of the whole project.  
The Board recommended that the applicant withdraw. The applicant withdrew their 
application.  
 

8. New Business - None 
 

9. Board Business - None 
 

10. Staff Report  
 

a) Minor Corridor Report 
Ms. Farrar provided the Minor Corridor Report to the Board.  

 
11. Adjournment   

The meeting was adjourned at 3:30 p.m. 
 

     Submitted By: _______________________ 
                                                                                Brian Glover 
                     Administrative Assistant 
 
     Date:  



     

 

 

 

  

 

FOR OFFICIAL USE ONLY 

Date Received: _____________ 
Accepted by: ______________ 
DRB #:___________________ 
Meeting Date: _____________ 

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC  29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

Applicant/Agent Name: ______________________________ Company: _____________________________________ 
Mailing Address: ___________________________________ City: _________________ State: ______ Zip: ________ 
Telephone: ___________________ Fax: _________________  E-mail: _______________________________________ 

Project Name: _________________________________ Project Address: _____________________________________ 
Parcel Number [PIN]:  R__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 
Zoning District: _______________________________ Overlay District(s): ___________________________________ 

CORRIDOR REVIEW, MAJOR 
DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions may be accepted via e-mail by calling 843-341-4757. 

Project Category: 
_____ Concept Approval – Proposed Development _____ Alteration/Addition 
_____ Final Approval – Proposed Development _____ Sign 

Submittal Requirements for All projects: 

_____ Private Architectural Review Board (ARB) Notice of Action (if applicable):  When a project is within the 
jurisdiction of an ARB, the applicant shall submit such ARB’s written notice of action per LMO Section 16-
2-103.I.4.b.iii.01.  Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

_____ Filing Fee: Concept Approval-Proposed Development $175, Final Approval – Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Concept Approval – Proposed Development 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects the site analysis results. 

_____ Context photographs of neighboring uses and architectural styles.  
_____ Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
_____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 
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Additional Submittal Requirements: 
Final Approval – Proposed Development 
_____ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
_____ Final site development plan meeting the requirements of Appendix D: D-6.F.  
_____ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.I. 
_____ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
_____ A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation.  
_____ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/Additions  
_____ All of the materials required for final approval of proposed development as listed above, plus the following 

additional materials. 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ Photographs of existing structure. 

Additional Submittal Requirements: 
Signs  
_____ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
_____ Site plan (1”=30’ minimum scale) showing location of sign in relation to buildings, parking, existing signs, 

and property lines. 
_____ Proposed landscaping plan. 

For wall signs: 
_____ Photograph or drawing of the building depicting the proposed location of the sign. 
_____ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application.  YES NO 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

SIGNATURE DATE 
Last Revised 01/21/15 2 

PTI
Typewritten Text
X

PTI
Typewritten Text
X

PTI
Typewritten Text
X

PTI
Typewritten Text
04.11.23

Tim
Typewritten Text
x



 

 

 

 

 

   
   

  

  

   

April 11, 2023 

Design Review Board 

Town of Hilton Head Island 

One Town Center Court 

Hilton Head Island, SC 29928 

Project Narrative for a Renovation/ Change of Occupancy at 1036 William Hilton 

Parkway 

The attached project consists of site and building renovation at 1036 Hilton Parkway. The 

proposed project is to convert the existing Ozark Bank building into a (7) unit residential building, 

storage for the site, and 600 sq. ft. of office space. The following changes will be made. 

Site 
• Remove side drive on right side of the existing building to create required 

buffer.
• Relocate Dumpster Yard to left side.
• Add handicap parking spots.

Building 
• Change existing occupancy from Business to Residential R-2. 

• Square off building by expanding it in the rear to allow for (7) total three bedroom/ three bath 

units: (3) units with storage and office on the first floor and (4) units on the second floor. The 

building would increase from 3,450 heated sq. ft. to 4,620 heated sq. ft. 

• Sprinkle the entire building to conform to IBC and IFC. Add riser room to the rear of the 

building. 

• Frame the first floor up to 13’ MSL from the existing 11.8’ MSL. 

• Add new windows with shutters on hardware for the single windows. 

• New downspouts on the right side of the building. 

• Relocate Bahama shutters as noted on elevations. 

• Doors, windows, and shutters will be Dark Bronze to match existing. Body and trim to match 
existing.

Thank you for your time and consideration of this project. 
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PROJECT NARRATIVE – 1036 WILLIAM HILTON PARKWAY 

The project consists of updating buffers and adding a pervious patio area to the old Ozark bank building which 
is being reworked to be residential units and office space. Currently the existing drive and parking lot encroach 
in the William Hilton Parkway buffer and west property line buffer. We are proposing a total of 3 square feet 
of encroachment in the east side property line buffer by the new gravel patio. 

Sincerely, 

Brian Witmer 
Principal 
Witmer Jones Keefer 

23 Promenade Street, Suite 201 
Bluffton, SC 29910 
Tel: 843.757.7411 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  1036 William Hilton Parkway – Commercial Conversion  DRB#:  DRB-000860-2023 
   
DATE:  April 20, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following: 
 

1.  Dumpster enclosure color to match building. 
2.  Cement bollards to be painted a color that matches the building with white reflective tape applied.  

 
 
MISC COMMENTS/QUESTIONS 

1. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

       2.   This project requires a Development Plan Review.  
 
      
 
 



-----

s~ 
Town of Hilton I-lead Island 

Community Development Department 
One Town Center Court 

Hilton Head Island, SC 29928 
Phone: 843-341-4757 Fax: 843-842-8908 

www.hiltonheadislandsc .1rnv 

FOR OFFICIAL USE ONL_\' 

Date Received: J ·7- Z,..) 
Accepted by:~~ --· 

ORB#:_____ _ 

Meeting Date: _ ____ 

Applicant/ Agent Name: lJ::rt L::i:.J4M 612-l&o Company: W f &:,µ.,;--f/lvc.,,•f!'c,HJ 

Mailing Address: Qoo 6r:,ch Cr~~ flcl City: BJ-+ 1, State:$ L Zip: 2filh_ 
Telephone: 8'L/ ?-- l/21- 3 '-/) 3 ~ax: ____ E-mail: ~-o~Y-~dC>k}4~ heo, cowJ 
Project Name: Ct>...p T /A 1>J t.Jo0 ~ -~-- Project Address:. IL/ J3 /;Fxc:,c.ci TI t.l~ _/?'/41'-. K _ ____ 
Parcel Number [PIN]: R5 !_~ 9_ L~:_ Q o Q . CJ O 9~ 8_ C2 Q. Q J_ 
Zoning District: ______________ Overlay District(s): 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRU) SUBMITTAL REQUIREMENTS 

Digital Submi!)·siom· ma 11 be accepted via e-mail h1 calling 843-341-4757. 

Project Category: 

__ Concept Appr~>Val - Proposed Development Alteration/ Addition 
__ Final Approval - Proposed Development __ Sign 

Submittal Requirements for All projects: 

A// f:1-- Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the ·r- jurisdiction of an ARB, the applicant shall submit such ARB's written notice of action per LMO Section 16-
2-103.1.4.b.iii.O 1. Submitting an application to the ARB to meet this requirement is the responsibilit, of the 

~ 
_ ,/_ FFitllmingo FF~e~e: Concept Approval-Proposed Development $175, Final Approval - Proposed Development $175, 

Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Con~ Approval - Proposed Development 
_V_-~A- survey (I "=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104 .C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

JVf ~ site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_ -_ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
_.,Aetlects the site analysis results. 

V .C ontext photographs of neighboring uses and architectural styles. 
onceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 

__ onceptual sketches of primary exterior elevations showing architectural character of the proposed 
development, materials, colors, shadow lines and landscaping. 

https://Fxc:,c.ci
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' Addilional Submittal Requirements: 

Final Approval - Proposed Development 
__ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. I6-3-106.F.3. 
__ Final site development plan meeting the requirements of Appendix D: D-6.F. 
__ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.1. 
__ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
__ A color board ( 11 "x l 7" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
__ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/ Additions 
__ All of the materials required for final approval of proposed development as listed above, plus the following 

_,,,--additional materials. 
_____u_ A survey ( 1 "=30' minimum scale) of property Jines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
..,/beaches. 

---1L__ Photographs of existing structure. 

Additional Submittal Requirements: 
Signsu;.t±- Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
Al/;A Site plan (l "=30' minimum scale) showing location of sign in relation to buildings, parking, existing signs, 
•~ and property lines. 
N/--fs--- Proposed landscaping plan. 

For wall signs: 
AJ_lfl. Photograph or drawing of the building depicting the proposed location of the sign. 
VJJJJ_ Location, fixture type, and wattage of any proposed Iighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the ORB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encourage,/ to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. DYES 2.No 
To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

0 21.hP"½?-
SIGNATURE DA 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Captain Woody’s       DRB#:  DRB-000822-2023 
   
DATE:  April 20, 2023         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
 
RECOMMENDED CONDITIONS: 
 
Provide updated plans for staff review and approval with the following: 
 
1. Lighting is to be 3500K or less.  

 
2. Provide a planting bed along the outside of the proposed stucco wall that is a minimum of 5 feet in width. Submit a planting plan for 
staff review and approval. 
 
3. Canvas to wrap edges to cover the sides of the awning.   

 
 
MISC COMMENTS/QUESTIONS 

1. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

       2.   This project requires a Development Plan Review. 
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