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Town of Hilton Head Island 
Design Review Board Meeting 

Tuesday, September 27, 2022 – 1:15 p.m. 
REVISED AGENDA 

   

The Design Review Board meeting will be held in-person at Town Hall in the Benjamin M. Racusin 
Council Chambers. 

1. Call to Order 

2. FOIA Compliance – Public notification of this meeting has been published, posted, and 
distributed in compliance with the South Carolina Freedom of Information Act and the 
requirements of the Town of Hilton Head Island. 

3. Swearing in Ceremony for new Board Member – Tom Parker  

4. Roll Call 

5. Approval of Agenda 

6. Approval of Minutes  

a. Meeting of August 23, 2022 Regular Meeting 

7. Appearance by Citizens 

Citizens may submit written comments via the Town's Open Town Hall Portal.  The portal 
will close at 4:30 p.m. on Monday, September 26, 2022.  Comments submitted through the 
portal will be provided to the Design Review Board and made part of the official record. 

8. Unfinished Business 

a. Alteration/Addition 

a. Billy Wood Appliance, DRB 002326-2022 – Proposed changes to the building façade, 
color, and landscape.   

9. New Business 

a. Alteration/Addition 

a. Disney Resort Building 28, DRB 002287-2022 – Proposed addition of an elevator 
shaft and elevated walk to improve accessibility to guest rooms. 

b. Broad Creek Marina Housing, DRB 002326-2022 – Proposed addition of multi-family 
housing for workers to the existing commercial development. 

c. Nunzio’s, DRB 002303-2022 – Proposed addition of a roof over the existing deck. 

10. Board Business 

a. Proposed Amendments to Rules of Procedure – presented by Chris Darnell  

b. Proposed Revised 2022 Meeting Schedule. 

c. Review and Adoption of 2023 Meeting Schedule  

 

https://hiltonheadislandsc.gov/opentownhall/
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11. Staff Report 
a. Development Review Process Improvement  

b. Minor Corridor Report 

12. Adjournment 
Please note that a quorum of Town Council may result if four (4) or more of their 

members attend this meeting. 
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Town of Hilton Head Island 
Design Review Board Meeting 

August 23, 2022, at 1:15 p.m. 
Benjamin M. Racusin Council Chambers  

MEETING MINUTES 
Present from the Board: Chair Cathy Foss; John Moleski, Annette Lippert, Ryan Bassett, 
Todd Theodore, Judd Carstens 
Present from Town Council:  Glenn Stanford 
Present from Town Staff:  Chris Darnell, Urban Designer; Nicole Dixon, Development 
Review Program Manager; Karen Knox, Senior Administrative Assistant, Brian Glover, 
Administrative Assistant 
 
1. Call to Order 

Chair Foss called the meeting to order at 1:15 p.m. 
2. FOIA Compliance – Public notification of this meeting has been published, posted, and 

distributed in compliance with the South Carolina Freedom of Information Act and the 
requirements of the Town of Hilton Head Island. 

3. Roll Call – As Noted Above. 
4. Approval of Agenda 

Chair Foss asked for a motion to approve the agenda.  Ms. Lippert moved to approve.  
Mr. Moleski seconded. By a show of hands, the motion passed with a vote of 6-0. 

5. Approval of Minutes 
a. Special Meeting of August 9, 2022 
b. Regular Meeting of August 9, 2022 
Chair Foss asked for a Motion to approve the Minutes of the August 9, 2022, Special 
Meeting and the Minutes of the August 9, 2022, Regular Meeting.   Mr. Moleski moved to 
approve. Mr. Theodore seconded.  By a show of hands, the motion passed with a vote of 
5-0. Mr. Carstens was not present at the August 9, 2022, Meeting. 

6. Appearance by Citizens  
Public comments concerning agenda items were to be submitted electronically via the 
Open Town Hall HHI portal.  There were no comments submitted.   

7. New Business 
a. Alteration/Addition 

i. Billy Wood Appliance, DRB-001911-2022 – Proposed changes to the 
building façade, color, and landscape. 
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Mr. Darnell presented the application as described in the Board’s agenda package 
and stated Staff has concerns about the island character as it relates to architecture 
of the purposed additions, building color, and architectural scale. Staff recommends 
denial.  

Chair Foss asked if the Applicant would like to add to Staff’s narrative. The Applicant 
noted he had nothing to add but was available to answer questions.  Chair Foss asked 
about parking striping already being started on the site. Brantley King, owner of Billy 
Wood, stated that the striping was a requirement for insurance and was not part of the 
parking renovation within the application. The Board proceeded to discussion.  

The Board expressed many concerns about the project. This primarily included the 
entry features, front fence, service yard fence, building color, light fixtures, and 
landscaping choices summarized below. 

Entry features:  
Many members expressed concerns about the scale of the entry features, as well 
as the difference in size between the two entry features. Additionally, the Board 
noted that the features have a top-heavy appearance. The Board recommended 
making changes or adding some embellishment to remedy this issue. Finally, the 
Board expressed concern that the second entry feature does not connect to the 
building. The Board noted that the front entry feature was better suited to the 
building but was concerned with changes or removal to the second feature.  
 
The applicant stated that the second feature was intended to be dual purposed 
and serve as both an entry feature and a feature visible from right side road. The 
applicant acknowledged the boards concerns stated that some changes to the 
features could be made. The board mentioned that they would like to see 
improvements to the existing roadside sign, instead of the second feature’s 
secondary purpose as a sign. 
 
Front Fence:  
The Board questioned the size of the screening fence on the left of the building 
and its purpose in the project. They felt the fence is too tall, and the Board 
recommends it be shortened or matched to the height of another element in the 
project. 
 
The applicant stated the reason for the fence was to help guide customers towards 
the entry way of the building. The applicant acknowledged that the fence height 
could be adjusted to a different height. 
 
Service Yard Fence:  
The Board stated the black paint proposed is not a color which fits within the design 
guidelines and a dark brown or brass replacement is recommended.  The Board 
also recommended the addition of plants in front of the fence to assist with the 
fence blending into the background. 
 
The applicant stated that the primary purpose of repainting the fence was to help 
it blend in and that either replacement color would be acceptable.  
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Building Color:  
The board expressed concern with both the white color of the building as well as 
its highly reflective quality. The building color does not adhere to the design 
guidelines. Additionally, it was noted window frames are painted the same color as 
the walls. 
 
The applicant stated that the color of the rendering was not in line with the current 
plan and showed the Board an updated color sheet. The Board noted that the 
updated grey color was appropriate and well chosen for the project. The applicant 
stated that they would be open to painting the window frames a dark bronze to 
match the lighting and railing elements.  
 
Light Fixtures: 
The Board mentioned that the brass lighting units did not match the bronze railings 
used in the project. Additionally, the Board expressed concerns about the matching 
themes between the light fixtures for the building walls the goose-neck fixtures for 
the entry features. 
 
The applicant stated there were changes being made so that all metal elements in 
the project would be a dark bronze. The applicant acknowledged the themes and 
colors of all lighting fixtures for the project would need to be chosen appropriately.  
 
Landscaping Choices: 
The Board recommended that the applicant consider something other inkberry 
which is more suited to planters. Additionally, the board recommends the applicant 
reconsider the foundation planting on the right side of the building.  

In addition to the concerns with the presented project, the Board stated that they would like 
additional details to be added for the brick façades, brick plasters, and connection of the roof 
to the front façade.  

Following discussion, Chair Foss recommended that the applicant withdraw, and the 
applicant officially withdrew their application.  

Chair Foss thanked the applicant for their inclusion of the renderings. She stated that despite 
the discrepancies with the plans, the visual was very helpful for the discussion of the project. 
Additionally, Chair Foss expressed hope for the applicant’s success with any follow-up 
submittals and acknowledged the difficulties with renovations over new construction.  

8. Board Business 
Chair Foss asked if any Board Members had anything to discuss.  Ms. Lippert asked if 
everyone had given any additional thought on changing the meeting time going forward 
from 1:15 p.m. to 2:30 p.m.  A brief discussion was had, and Mr. Darnell advised that 
there were no conflicts on the schedule with Council Chambers and if the Committee 
desired to change the meeting time, they would have to vote on it.  Ms. Lippert moved to 
change the start time of the Design Review Board Meetings to 2:30 p.m.  Mr. Carstens 
seconded.  Mr. Darnell asked if it would be ok to start the new meeting time with the 
September 27, 2022, meeting to ensure adequate notice was given to anyone attending. 
Ms. Lippert amended her Motion to change the start time of the Design Review Board 
Meetings to 2:30 p.m., starting with the September 27, 2022, meeting.  Mr. Carstens 
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seconded the amended motion.  By a show of hands, the motion passed with a vote of 4-
2.  Chair Foss and Mr. Moleski opposing.   

9. Staff Report 
a. Development Review Process Improvement – Nicole Dixon 

Ms. Dixon had to leave for a meeting. This report will be on the next Agenda. 
b. Minor Corridor Report – Chris Darnell – There was no report. 
c. Meeting Efficiencies Discussion – Chris Darnell 

Mr. Darnell expressed staffs concerns about the meetings taking longer than 
needed to cover the topics on the agenda. He stated a few things that staff felt 
were slowing down the meeting process and changes that could help in the future. 
He stressed that this was not a reprimand, but suggestions to improve future 
meeting efficiency.  
The Board acknowledged that the meetings were longer than necessary, and 
changes would be helpful for both staff and board members. 

10. Adjournment 
The meeting adjourned at 3:42 p.m. 
      Submitted by: Brian Glover 
        Administrative Assistant 
 

Approved: [DATE] 



-----

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC 29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

FOR OFFICIAL USE ONLY 

Date Received: 
Accepted by: _____ 

ORB#:______ _ 

Meeting Date: ____ _ 

Applicant/Agent Name: M\Kt;_ VA ~vARc> Company: \/f>.;U,AR-o A~-11:ZA"'V"«tl> i'-'"-, 

Mailing Address: c:> \ QGi l ETH o(<J>e- L-i0, City: \-\ H:L State: SC.- Zip: 2.9C\ t'=:> 
Telephone: SY":> 1 ~90, 3o7b Fax: NoNE S 1NC€ ~ooci E-mail: t-11K..E.VAC.-G-t\-R.o 7(1, "fA Hoo, c.,o IV\ 

Project Name: io\\-L'i \AIOOP A'PP\...l~N c.£ Project Address: ~ M A-R.SH \....~NO R_(), 
Parcel Number [PIN]: R51_ 1- !E_ !f_ D gi [i_ A ~.!_~B._ {;Q 12~~ 
Zoning District: LC., - 1-u ,HT C...D l'v\ \-'\8'<C-{ AL Overlay District(s): C.OC:> - CC,..°R,!'\ H\4\.1 TIOE: 1-1,..Jc. 

CORRIDOR REVIEW, MAJOR 
DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions 111011 be accepted via e-mail bv calli11g 843-341-4757. 

Project Category: 
_ _ Concept Approval - Proposed Development _X_ Alteration/Addition 
_ _ Final Approval - Proposed Development __ Sign 

Submittal Requirements for All projects: 

.ilt._ Private Architectural Review Board (ARB) Notice ofAction (ifapplicable): When a project is with in the 
jurisdiction of an ARB, the applicant shall submit such ARB's written notice ofaction per LMO Section 16-
2-103.I.4.b.iii.OI. Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

/ Filing Fee: Concept Approval-Proposed Development $1 75, Final Approval- Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town ofHilton Head Island. 

Additional Submittal Requirements: 
Concept Approval - Proposed Development 
~A survey ( 1 "=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

/ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

./ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects lhe site analysis results. 

/ Context photographs of neighboring uses and architectural styles. 
✓Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
✓ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 

https://1-1,..Jc
www.hiltonheadislandsc.gov


Additional Submittal Requirements: 
Final Approval - Proposed Development 
__ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F.3. 
_ _ Final site development plan meeting the requirements ofAppendix D: D-6.F. 
_ _ Final site lighting and landscaping plans meeting the requirements ofAppendix D: O-6.H and D-6.1. 
__ Final floor plans and elevation drawings (1/8"=1 '-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
__ A color board (11 "x17" maximum) containing actual color samples ofall exterior finishes, keyed to the 

elevations, and indicati ng the manufacturer's name and color designation. 
__ Any additional information requested by the Design Review Board at the time ofconcept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/Additions 
_ _ All of the materials required for final approval of proposed development as listed above, plus the following 
✓ additional materials. 

_ _ A survey ( l "=30' minimum scale) of property lines, existing topography and the location of trees meeting the 
tree protection regulations ofSec. 16-6-104.C.2, and ifapplicable, location ofbordering streets, marshes and 
beaches. 

__y:_ Photographs ofexisting structure. 

Additional Submittal Requirements: 
Signs 
_ _ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
__ Site plan (1 "=30' minimum scale) showing location ofsign in relation to buildings, parking, existing signs, 

and property lines. 
__ Proposed landscaping plan. 

For wall signs: 
_ _ Photograph or drawing of the building depicting the proposed location of the sign. 
__ Location, fixture type, and wattage ofany proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A represe11tative for each agenda item is strongly encouraged to attend the meeting. 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed. request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application. DYES ~NO 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and ajpproval times 
set forth in the Land Management Ordinance may be suspended. 

SIGNATURE DATE 

I N R~l h.:J O I 21 15 2 



 
  

 

    

     

 

 

  

   

  
  

    

 

          

 

  

 

              

             

            

 

                
                      

                 

                   

                   

               

            

        

                 

                

                  

                  
        

 

                  

                

                 

 

          

               

 

         

 

 
 

 

 

 

     

     

   

V A C C A R O 
ARCHITECTURE, INC. 

09/12/22 

Chris Darnell 

URBAN DESIGNER 

Town of Hilton Head Island 
1 Town Center Court 

Hilton Head Island, SC 29928 

RE: PROJECT NARRATIVE for BILLY WOOD APPLIANCE, 6 MARSHLAND ROAD 

Dear Chris: 

This letter is a narrative for the renovation/addition/alteration to the existing Billy Wood Appliance store located at 6 

Marshland Road. The project consists of an exterior renovation to the front and right sides (south and east facades) 

of the building as facing from Marshland Road as well as a parking lot update. 

As this is a revised submittal, I am focusing the narrative on the changes, which are as follows. 
I continued the brick base all the way around the front and east corner at a constant planter top height and let that be 

the grounding element. Then, I omitted the screening fence at the ramp, the large corner brackets and the wooden 

accent panels on the wall. That cleared the way for the multi-level trellis structure. In creating the trellis work, I took 

the previous fence post columns to a full and constant height to act as the vertical supports for most of the trellis 

work except where that trellis intersects the east entry element. These two components center on each other well and 

tie the new brickwork to the existing building soffit horizontally and also provide a shading element to the south 

facade. I reevaluated both brick entry points and scaled the main entry down vertically by twenty-eight inches and 

scaled the east entry down in width by six feet, nine inches while reducing the height there by forty-one inches. I 

also swapped out the roof flashing on those two elements to a simpler 1/12 metal roof since it won't really be seen. 

The actual front entry door remains as previously designed but I am proposing wrapping the front windows in a 

stained 3x6 picture box to offset them from the stucco a bit and tie them to the main entry door in color and material 
finish. I kept the parking the same 

What we end up with is a little more brick, a trellis and a slightly cleaner, simpler modern look, but generally 

speaking, the project scope is about the same. I do think this design really shows that we took strong consideration 

of the review board members' comments and incorporated the ideas that enhance this project. Hopefully you agree. 

Please let me know your thoughts as soon as possible. 

All lighting, architecture, site design, landscape design, etc. will meet the requirements of the LMO. 

Please feel free to contact me anytime to discuss. 

Sincerely, 

Michael A. Vaccaro, AIA, NCARB 

President | VACCARO ARCHITECTURE, INC. 

SC Registered Architect #6618 

31Oglethorpe Lane, Hilton Head Island, SC 29926 

Phone: (843) 290-3076 • Email: mikevaccaro7@yahoo.com 

mailto:mikevaccaro7@yahoo.com


  
 

 
  

 
 
 

        
 

 
 

       
 

 
 

  

 
  

  

   

   
 

 
   
    
  
  
 
  
  
 
   
 
    

 
  

   
    

   
  

 
 

   
   

 
  

 

 

__________________________________________________________________________________________ 

THE TOWN OF HILTON HEAD ISLAND 
DESIGN REVIEW BOARD (DRB) – NOTICE OF ACTION 

PROJECT NAME:  Billy Wood Appliance PROJECT #: DRB 001911-2022 

PROJECT ADDRESS: 6 Marchland Road 

CATEGORY: Alteration / Addition 

ACTION DATE: 08/23/2022 NOTICE DATE:  08/29/2022 

APPLICANT/AGENT: Mike Vaccaro 

On the above meeting date your Application received the following action: 
APPROVED AS SUBMITTED 

APPROVED WITH THE SPECIFIC CONDITIONS LISTED BELOW 

DENIED 

WITHDRAWN AT THE APPLICANTS REQUEST 

The applicant should consider the following in any new application: 
1. Provide a detail for the brick pilasters. 
2. Provide a detail for the connection of the roof to the front entrance façade. 
3. Provide more architectural detail on the brick facades. 
4. The right side façade should be architecturally connected to the building or eliminated from the project. 
5. Consider enlarging the monument sign and eliminating the right side façade. 
6. Study reducing the height of the fence at the handicapped ramp. 
7. The back service yard fence and columns should be painted a dark color. 
8. The back service yard fence should be screened with shrubs.  
9. Specify a different shrub for the Inkberry better suited for planters. 
10. Reconsider the foundation planting on the right side of the building. 
11. The Board supported the alternate building color scheme presented at the meeting by the applicant. 

PURSUANT TO LMO 16-2-103-I.7, THIS APPROVAL WILL EXPIRE ONE YEAR FROM THE DATE OF THIS NOTICE UNLESS A 
DEVELOPMENT PLAN (SEE LMO 16-2-103.G) OR SMALL RESIDENTIAL DEVELOPMENT (SEE LMO 16-2-103.H) IS APPROVED 
OR, WHERE DEVELOPMENT PLAN REVIEW OR SMALL RESIDENTIAL DEVELOPMENT REVIEW IS NOT REQUIRED, THE 
APPROVED ACTIVITY IS COMPLETED. YOU HAVE THE RIGHT TO APPEAL THIS DECISION TO CIRCUIT COURT IN 
ACCORDANCE WITH LMO 16-2-103-I.4.c.ii. 

NOTICE:  APPROVAL BY THE DESIGN REVIEW BOARD MAY NOT CONSTITUTE AUTHORITY TO PROCEED.  PLEASE 
CONTACT THE COMMUNITY DEVELOPMENT DEPARTMENT AT 843-341-4757 TO FIND OUT IF OTHER APPROVALS OR 
PERMITS ARE REQUIRED FROM THE DEVELOPMENT REVIEW AND ZONING, BUILDING, OR ENGINEERING DIVISIONS. 

BY:  _________________________________________________, Urban Designer 

Page 1 of 1 
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COLOR SELECTIONS 

BILLY WOOD APPLIANCE 
 

• BRICK    

O STANDARD BRICK PAINTED 

SW 7015 REPOSE GREY 

▪  
• STUCCO    

O STO STUCCO   

O “SW7015 REPOSE GREY” 

 
 

 

• ROOF SHINGLES  

• MATCH EXISTING METAL ROOFING” 

  

• RAILINGS   

O BRONZE   

 

 

 

 

 

 

 

 

 

 

 

 

• FRONT DOOR AND SURROUND 

O WOOD 

O CEDAR – NATURAL STAIN 

 

 
 

 

• EXTERIOR TILES/ PAVER ACCENTS 

O CONCRETE PAVERS 

O GREY/WHITE 

 

 

 

 

 

 

 

 

 

 

 

• RENEWED PARKING LOT AREA 

PAVERS 

O HYDRAPLANK PERMEABLE 

PAVER GREY 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Billy Wood Appliance      DRB#:  DRB-002291-2022 
   
DATE:  09/16/2022         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
RECOMMENDED CONDITIONS:  
 
Provide the following for Staff review and approval: 

1. Specify on the drawings the proposed color and that the entire building will be painted. 
2. Specify on the drawings the proposed color of the service yard fence. 
3. Provide manufacture cut sheets for the proposed light and building fixtures. 
4. Revise the landscape plan to add more shrubs to screen the service yard fence. 
5. Provide a plan specifying tree protection for the tree at the corner of the building. 

 
ARCHITECTURAL DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

All facades shall have equal design characteristics    

“In addition, all sides of a structure should be given 
the same design consideration as the entrance or street 
façade.” (Design Guide, page 12) Specify on the 
drawings that the entire building will be painted. 

Decorative lighting is limited and low wattage and adds 
to the visual character    Provide manufacturer cut sheets for the proposed 

fixtures.  
 
\ 
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LANDSCAPE DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Treats the Landscape as a major element of the project 

   

1. Per NOA - The back service yard fence 
should be screened with shrubs. The plating 
shown is not adequate. 

2. The side landscaping between the building 
and the parking lot is not adequate. 

 
NATURAL RESOURCE PROTECTION 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

An effort has been made to preserve existing trees and 
under story plants    Specify tree protection on the drawings for the tree at 

the corner of the building. 
 
MISC COMMENTS/QUESTIONS 

1. This project requires a Minor or Major Development Plan Review application for the site work. Please contact Nicole Dixon at 
nicoled@hiltonheadislandsc.gov or at 843-341-4686 with any questions about this process. 

2. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

3. Per NOA - Provide a detail for the brick pilasters. 
4. Per NOA - The back service yard fence and columns should be painted a dark color. 

 
      
 



     

 

 

 

  

 

FOR OFFICIAL USE ONLY 

Date Received: _____________ 
Accepted by: ______________ 
DRB #:___________________ 
Meeting Date: _____________ 

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC  29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

Sam Elsheikh Ohlson Lavoie CorporationApplicant/Agent Name: ______________________________ Company: _____________________________________ 
Mailing Address: ___________________________________ City: _________________ State: ______ Zip: ________ 2295 S. Hiawassee Rd, Suite 310 Orlando FL 32835 

(407) 992-0470 N/A selsheikh@olcdesigns.comTelephone: ___________________ Fax: _________________  E-mail: _______________________________________ 
Disney's Hilton Head Island Resort - Building 28 
Elevator Addition 22 Harbourside LaneProject Name: _________________________________ Project Address: _____________________________________ 

Parcel Number [PIN]:  R__ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __5 2 0 0 1 2 0 0 B 0 0 3 3 0 0 0 0 
PD-1 Planned Development COD - OCRM High Tide LineZoning District: _______________________________ Overlay District(s): ___________________________________ 

CORRIDOR REVIEW, MAJOR 
DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions may be accepted via e-mail by calling 843-341-4757. 

Project Category: 
_____ Concept Approval – Proposed Development _____ Alteration/Addition 
_____ Final Approval – Proposed Development _____ Sign 

Submittal Requirements for All projects: 

_____ Private Architectural Review Board (ARB) Notice of Action (if applicable):  When a project is within the N/A 
jurisdiction of an ARB, the applicant shall submit such ARB’s written notice of action per LMO Section 16-
2-103.I.4.b.iii.01.  Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

_____ Filing Fee: Concept Approval-Proposed Development $175, Final Approval – Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Concept Approval – Proposed Development 
_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
views, orientation and other site features that may influence design. 

_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects the site analysis results. 

_____ Context photographs of neighboring uses and architectural styles.  
_____ Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
_____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 

Last Revised 01/21/15 1 
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Additional Submittal Requirements: 

_____ Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.I. 
_____ Final site development plan meeting the requirements of Appendix D: D-6.F.  

_____ Any additional information requested by the Design Review Board at the time of concept approval, such as 
scale model or color renderings, that the Board finds necessary in order to act on a final application. 

_____ A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the 
elevations, and indicating the manufacturer's name and color designation.  

_____ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and 
colors with architectural sections and details to adequately describe the project. 

_____ A final written narrative describing how the project conforms with the conceptual approval and design 
review guidelines of Sec. 16-3-106.F.3. 

Final Approval – Proposed Development 

Additional Submittal Requirements: 
Alterations/Additions  

All of the materials required for final approval of proposed development as listed above, plus the following 
additional materials. 
A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 
tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

_____ Photographs of existing structure. 

_____ 

_____ 

Additional Submittal Requirements: 
Signs  
_____ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
_____ Site plan (1”=30’ minimum scale) showing location of sign in relation to buildings, parking, existing signs, 

and property lines. 
_____ Proposed landscaping plan. 

For wall signs: 
_____ Photograph or drawing of the building depicting the proposed location of the sign. 
_____ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to attend the meeting. 

NO 

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit 
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with 
this application.  YES 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further understand that in the event of a State of Emergency due to a Disaster, the review and approval times 
set forth in the Land Management Ordinance may be suspended. 

09/09/2022 
SIGNATURE       DATE 
Last Revised 01/21/15 2 



FACILITY LOCATION

CODE INFORMATION
• 2018 SOUTH CAROLINA BUILDING CODE.
• ACCESIBLE AND USABLE BUILDINGS AND FACILITIES 2017 OF SOUTH CAROLINA.
• 2018 SOUTH CAROLINA PLUMBING CODE.
• 2018 SOUTH CAROLINA MECHANICAL CODE.
• ENERGY CONSERVATION CODE 2009 OF SOUTH CAROLINA.
• 2018 SOUTH CAROLINA FUEL GAS CODE.
• NATIONAL ELECTRICAL CODE 2017 OF SOUTH CAROLINA.
• 2018 SOUTH CAROLINA FIRE CODE. 

SUMMARY
ADDRESS:                              22 HARBOURSIDE LINE, HILTON HEAD, SC 29928
CONSTRUCTION TYPE:        TYPE V-B
OCCUPANCY:                         R-1    

PROJECT SCOPE:                ELEVATOR AND UPPER WALKWAY ADDITION TO   
                                               BUILDING 28.

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

LOCATION MAP

PROJECT DIRECTORY

ARCHITECT OF RECORD
OHLSON LAVOIE COLLABORATIVE
2295 S. Hiawassee Road, Suite 310
Orlando, Florida, 32835
Phone (407) 992- 0470

STRUCTURAL AND MEP
TLC ENGINEERING SOLUTIONS
255 S Orange Ave # 1600, Orlando, FL 32801
Phone (407) 841-9050
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LIST OF DRAWINGS

DISNEY'S HILTON HEAD ISLAND RESORT

This project is adding a hydraulic Limited Use/ Limited 
Application elevator to an existing two-story hotel building 
at 22 Harbourside Lane in Disney’s Hilton Head Island 
Resort.  Along with the addition of a new elevator, there will 
be a new exterior walkway at both floor levels, as well as 
minor planting and hardscape modifications.

The architecture is designed to match the existing Hilton 
Head Island Resort main guestroom buildings, and to keep 
with the “Island Character” outlined by the Town of Hilton 
Head. The elevator shaft will be constructed using masonry 
construction, and will feature the same wood plank siding 
that is located on the existing main guestroom buildings. 
The shaft will be topped by a high-slope pitched roof to 
match the existing roof slope and roof type. The new 
exterior walkways that will link the elevator with the existing 
guestrooms will depict a similar language to the existing 
exterior stairways found on all guestroom buildings. The 
use of wood timber posts, bracing, and wood plank decking 
all blend seamlessly with the architecture exuded from the 
original design and campus. Lastly, all exterior paint colors 
are intended to match the existing color scheme of Building 
28. 
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   3/64" = 1'-0"

EXISTING SURVEY SITE PLAN

SURVEY NOTES
1. THIS PLAN IS MADE FOR AND CERTIFIED TO THE PARTIES 

NAMED HEREON FOR THE PURPOSE(S) STATED. NO 
OTHER PURPOSE IS INTENDED NOR IMPLIED. THE 
UNDERSIGNED PROFESSIONAL IS NEITHER 
RESPONSIBLE NOR LIABLE FOR THE USE OF THIS PLAN 
BEYOND ITS INTENDED PURPOSE.

2. THE PURPOSE OF THIS SURVEY IS TO SHOW AS-BUILT 
CONDITIONS OF THE SURVEY AREA.

3. THIS TOPOGRAPHIC SURVEY MEETS 1' CONTOUR 
REQUIREMENTS BUT IS DISPLAYED AT 0.1' OVER 
IMPERVIOUS AREAS PER CLIENT REQUEST.

0 86'43'21'
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DISNEY'S HILTON HEAD ISLAND RESORT

EXISTING PHOTOS
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1" = 300'-0"

OVERALL SITE PLAN



EXISTING LANDSCAPE, TO BE REMOVED, 
INCLUDING STUMPS AND MAJOR ROOTS >1" 
DIAM.

EXISTING 13" DBH OAK TREE TO BE 
REMOVED,INCLUDING ROOT BALL 
AND MAJOR ROOTS .

EXISTING TREES AND LANDSCAPE, TO BE 
PROTECTED AND PRESERVED.

EXISTING TREES AND LANDSCAPE, TO BE PROTECTED AND 
PRESERVED. 

EXISTING HARDSCAPE, TO BE 
DEMOLISHED, INCLUDING SUB-BASE.

EXISTING LANDSCAPE, TO BE 
REMOVED, INCLUDING STUMPS AND 

MAJOR ROOTS >1" DIAM.

EXISTING LANDSCAPE, TO BE REMOVED, 
INCLUDING STUMPS AND MAJOR ROOTS >1" 
DIAM.

EXISTING HARDSCAPE, TO BE 
DEMOLISHED, INCLUDING SUB-BASE.

EXISTING HARDSCAPE, TO BE 
DEMOLISHED, INCLUDING SUB-BASE.

EXISTING POST - MOUNTED 
WALKWAY LIGHT FIXTURE TO 
REMAIN, TYP.

EXISTING LIGHTPOST TO 
REMAIN, TYP.

EXISTING LANDSCAPE

EXISTING HARDSCAPE

HARDSCAPE DEMOLITION

DEMOLITION LEGEND

LANDSCAPE DEMOLITION

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/16" = 1'-0"

DEMOLITION SITE PLAN
0 16' - 0" 32' - 0" 64' - 0"



MEET EXISTING 
PAVEMENT, TYP.

ASPHALT PAVEMENT.

MEET EXISTING 
PAVEMENT, TYP.

MEET BOTTOM OF EXISTING 
STAIR RISER, TYP.

SLOPE ASPHALT UP TO 
ELEVATOR THRESHOLD WITHIN 
ADA COMPLIANCE. MEET 
THRESHOLD FLUSH

MEET EXISTING PAVEMENT, 
TYP.

MEET EXISTING GATE 
THRESHOLDS FLUSH, TYP.

MEET BOTTOM OF 
EXISTING STAIR RISER, 
TYP.

MEET EXISTING 
PAVEMENT, TYP.

0 16' - 0" 32' - 0" 64' - 0"
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/16" = 1'-0"

NEW SITE PLAN

IMPERVIOUS PAVING SF

EXISTING TO BE 
REMOVED: 1,257 SF

NEW: 950 SF

NET REDUCTION  307 SF



EXISTING LANDSCAPE, TO BE 
PROTECTED AND PRESERVED, TYP.

1/ SER REP

10/ RHO SP

5/ ILL FLO

6/ JUN PAR

EXISTING LANDSCAPE, 
TO BE PROTECTED AND 
PRESERVED, TYP.

13/ MUH CAP

EXISTING TREE, TO BE PROTECTED 
AND PRESERVED.

30/ JUN PAR

8/ ILL FLO

6/ MUH CAP

EXISTING LANDSCAPE, TO BE 
PROTECTED AND PRESERVED, TYP.

5/ JUN 
PAR

4/ ILL FLO

3/ SER REP

EXISTING LANDSCAPE, TO BE 
PROTECTED AND PRESERVED, TYP.

6/ ILL FLO

EXISTING POST - MOUNTED 
WALKWAY LIGHT FIXTURE TO 
REMAIN, TYP.

EXISTING LIGHTPOST FIXTURE 
TO REMAIN, TYP.

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/16" = 1'-0"

LANDSCAPE AND LIGHTING PLAN NOTES: 

• MARK TREES TO BE PROTECTED AND PRESERVED WITH A BLUE RIBBON PER REQUIERMENTS.
• NO SPECIMEN OR SIGNIFICANT TREES ARE TO BE IMPACTED FOR PROJECT.
• COORDINATE HEAD - TO - HEAD IRRIGATION COVERAGE WITH CONTRACTOR.

FORMOSA AZALEA 
RHODODENDRON 'AZALEA FORMOSA'

PARSON'S JUNIPER
JUNIPERUS CHINENSIS 'PARSONII'

PINK MUHLY GRASS
MUHLENBERGIA CAPILLARIS

SILVER SAW PALMETTO
SERENOA REPENS 'CINEREA'

STAR ANISE
ILLICIUM FLORIDANUM

PLANT LIST
QTY SYM BOTANICAL NAME COMMON NAME SPEC/ SPACING NATIVE DROUGHT TOLERANT

4 SER REP Serenoa repens 'Cinerea' Silver Saw
Palmetto

7 al., 2' x 2', full to the ground, see plan for location. * *

10 RHO SP Rhododendron ' Azalea Formosa' Formosa Azalea 3 gal., 18"- 24" x18" - 24", full, 36" o.c. *
24 ILL FLO Illicium floridanum Star Anise 7 gal., 2.5-3' ht x 1.5-2' w, full to the ground, 36" o.c. * *
41 JUN PAR Juniperus chinensis 'Parsonii' Parson's Juniper 3 gal., 18" ht x 18" o.c., 24" o.c. *

0 16' - 0" 32' - 0" 64' - 0"

EXISTING 
LIGHT POST

EXISTING POST -
MOUNTED 

WALKWAY LIGHT
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

NEW CONSTRUCTION GROUND FLOOR PLAN
0 8' - 0" 16' - 0" 32' - 0"
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TWO BEDROOM STUDIO ONE BEDROOM TWO BEDROOM
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

NEW CONSTRUCTION FIRST FLOOR PLAN
ELEVATION + 6' - 10" ABOVE GROUND 0 8' - 0" 16' - 0" 32' - 0"
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NEW WALL SCONCE

WOOD DECKING STAINED 
TO MATCH EXISTING

C - C'C - C'

TWO BEDROOM TWO BEDROOMGRAND VILLA
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

NEW CONSTRUCTION SECOND FLOOR PLAN
ELEVATION + 16' - 11 1/2" ABOVE GROUND 0 8' - 0" 16' - 0" 32' - 0"



ELEV. ROOF
28' - 5 1/2"

SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0' - 0"

WOOD TRIM. PAINTED PT - 01 
DURY GRAY.

STRUCTURAL WOOD 
COLUMN. PAINTED PT - 01 
DURY GRAY.

STRUCTURAL WOOD 
COLUMN. PAINTED PT - 01 
DURY GRAY.

WOOD RAILING 
SYSTEM. PAINTED PT-
02 HEMLOCK GREEN.

WOOD RAILING 
SYSTEM. PAINTED PT-
02 HEMLOCK GREEN.

WOOD RAILING 
SYSTEM. PAINTED PT-
02 HEMLOCK GREEN.

HORIZONTAL LAPPED WOOD 
SIDING. PAINTED PT -01 DURY 

GRAY.

WOOD FASCIA TRIM. PAINTED 
PT -02 HEMLOCK GREEN

ALUMINUM POWDER-COATED 
OUTDOOR AIR GRILLE. 
PAINTED PT - 01 DURY GRAY.

WOOD LATTICE SYSTEM. 
PAINTED PT-01 DURY 

GRAY.

VERTICAL BOARD & 
BATTEN WOOD SIDING 
SYSTEM. PAINTED PT-
01 DURY GRAY.

WOOD LOUVER. 
PAINTED PT- 02 

HEMLOCK GREEN.

WOOD TRIM . PAINTED 
PT - 01 DURY GRAY.

WOOD TRIM. PAINTED  
PT- 03. CAPRAIL BLUE.

WOOD TRIM. PAINTED  PT-
03. CAPRAIL BLUE.

STRUCTURAL WOOD 
COLUMN. PAINTED PT - 01 
DURY GRAY.

STRUCTURAL WOOD 
COLUMN. PAINTED PT - 01 
DURY GRAY.

WOOD TOP RAILING. 
PAINTED PT - 03 CAPRAIL 
BLUE

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   3/32" = 1'-0"

EXTERIOR ELEVATION - SOUTH
0 10' - 6" 21' - 4" 42' - 6"



ELEV. ROOF
28' - 5 1/2"

SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0' - 0"

ASPHALT SHINGLE ROOF TO MATCH EXISTING

WOOD FASCIA TRIM PAINTED PT-02-
HEMLOCK GREEN .

HORIZONTAL LAPPED WOOD SIDING PAINTED 
PT- 01 DURY GRAY

WOOD TRIM PAINTED PT - 01 DURY GRAY.

WOOD TRIM 
PAINTED PT -
01 DURY GRAY.

WOOD TRIM 
PAINTED PT - 01 
DURY GRAY.

STRUCTURAL WOOD COLUMN. PAINTED PT-
01 DURY GRAY.

STRUCTURAL 
WOOD COLUMN. 
PAINTED PT- 01 
DURY GRAY.

VERTICAL BOARD & 
BATTEN WOOD  
SIDING SYSTEM. 
PAINTED PT- 01 
DURY GRAY

1
2

' -
 8

 5
/8

"

WOOD RAILING SYSTEM. 
PAINTED PT-02 HEMLOCK GREEN

WOOD TOP RAILING. PAINTED 
PT-03 CAPRAIL BLUE
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

EXTERIOR ELEVATION - EAST
0 8' - 0" 16' - 0" 32' - 0"



ELEV. ROOF
28' - 5 1/2"

SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0' - 0"

WOOD RAILING SYSTEM. 
PAINTED PT-02 HEMLOCK GREEN

STRUCTURAL WOOD COLUMN. 
PAINTED PT -01 DURY GRAY.

STRUCTURAL WOOD COLUMN. 
PAINTED PT -01 DURY GRAY.

WOOD TRIM. PAINTED PT- 01 
DURY GRAY.

WOOD TOP RAILING. PAINTED 
PT-03 CAPRAIL BLUE
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

EXTERIOR ELEVATION - WEST
0 8' - 0" 16' - 0" 32' - 0"



ELEV. ROOF
28' - 5 1/2"

SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0 '- 0"

NEW WOOD LOUVER TO MATCH 
EXISTING. PATCH AND REPAIR 
EXISTING VERTICAL BOARD & 

BATTEN SIDING.A B C D E F G I J

ALUMINUM POWDER-COATED OUTDOOR 
AIR GRILLE. PAINTED PT - 01 DURY GRAY.

10 X 10 COL., TYP.

2X10 SYP. NO.2 BEYOND, TYP.

8X12 TYP INTERMEDIATE BM

8X8 KICKER, TYP.

8X10 GIRDER, TYP.

RECESSED . 
MOUNTED IN RAILING 
STEP LIGHTS NEW WALL 

SCONCES 
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   3/32" = 1'-0"

BUILDING SECTION A - A'
0 10' - 6" 21' - 4" 42' - 6"



SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0' - 0"

1 2 3

D-D'

2X10 SYP. NO.2 BEYOND, TYP.

C - C'

ELEV. ROOF
28' - 5 1/2"

I J

ELEV. ROOF
28' - 5 1/2"

SECOND
16' - 11 1/2"

FIRST
6' - 10"

GROUND
0 '- 0"

8" CMU WALLS AT HOISTWAY

PRE-ENGINEERED WOOD ROOF TRUSSES.

WOOD RAILING SYSTEM. 
PAINTED PT-02 HEMLOCK GREEN

WOOD TRIM. PAINTED PT- 01 
DURY GRAY.

WOOD TOP RAILING. PAINTED 
PT-03 CAPRAIL BLUE

WOOD DECKING STAINED 
TO MATCH EXISTING

2X10 SYP. NO.2 
BEYOND, TYP.

8X10 GIRDER, TYP.

8X8 KICKER, TYP. 

WOOD RAILING BALUSTER
3 1/2" X 3 1/2"  PAINTED PT-
02 HEMLOCK GREEN.

1
 1

/2
"

7
 1

/4
"

3
 1

/4
"

7
 1

/4
"

3
 1

/4
"

7
 1

/4
"

3
"

7
 1

/4
"

2
"

WIRING/ CONDUIT

RECESSED STEP LIGHT

ELECTRICAL BOX

BLOCKING

5 1/2"

10 X 10 COL., TYP.
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DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

BUILDING SECTION B - B'
SCALE:   1/8" = 1'-0"

BUILDING SECTION C - C'
SCALE:   3/4" = 1'-0"

SECTION DETAIL D - D'

0 8' - 0" 16' - 0" 32' - 0"
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0.1 0.2 0.3 1.0 0.7 0.3 0.2 0.1 0.1 0.1 0.1 0.2 0.3 0.9 0.8 0.4 0.2 0.1 0.1 0.1 0.1 0.1 0.2 0.5 1.3 1.0 0.3 0.0 0.1 0.2 0.3 0.3 0.9 0.3 0.2 0.1 0.1 0.0 0.0 0.1 0.1 0.2 0.3 1.0 0.8 0.3 0.2 0.1 0.1 0.0 0.0 0.0 0.0 0.0 0.1 0.1 0.2 0.3 0.9 0.3 0.3 0.1 0.1 0.0 0.0 0.0 0.0 0.0 0.1 0.1 0.1 0.1 0.1

0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.1 0.1 0.1 0.2 0.3 0.7 2.4 4.6 0.3 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.1 0.1 0.2 0.2 0.1 0.1

0.2 0.3 0.8 3.0 6.7 0.8 0.0 0.1 0.3 0.5 0.4 0.2 0.1

0.2 0.4 1.3 3.3 3.3 0.3 0.0 0.1 1.2 1.2 0.7 0.3 0.1

0.2 0.5 1.4 2.8 2.2 0.2 0.0 0.6 3.4 2.1 0.9 0.3 0.2 0.1

0.0 0.7 4.5 2.0 0.7 0.3 0.1 0.1

0.1 5.7 4.8 1.5 0.4 0.2 0.1 0.1

0.1 2.9 3.5 1.2 0.4 0.2 0.1

0.0 0.3 1.4 0.7 0.3 0.2 0.1

0.0 0.2 0.3 0.3 0.2 0.1 0.1

0.0 0.1 0.1 0.1 0.1 0.1

BA C D E F G H J
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3

2

1
STEP LIGHT

STEP LIGHT

STEP LIGHT

STEP LIGHT

NEW WALL SCONCE

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

SCALE:   1/8" = 1'-0"

SECOND FLOOR WALKWAY LIGHTING PLAN - STEP LIGHTS

WALL- MOUNTED LIGHT 
SCONCES TO MATCH 
EXISTING EXTERIOR 
FIXTURE

RECESSED 
MOUNTED 
STEP LIGHTS

0 8' - 0" 16' - 0" 32' - 0"

ILLUMINANCE (Fc)
AVERAGE = 0.67
MAXIMUM - 6.7
MINIMUM 0.0

NOTE: ALL NEW LED LAMPS TO BE 3000K COLOR TEMPERATURE.



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



UP

8.0 9.1 9.1 9.5 9.2 8.5 8.5

9.3 10.8 11.1 11.6 11.4 10.3 9.9 8.3

8.5 10.4 12.3 12.8 13.4 13.1 11.8 11.1 9.2

8.9 11.0 13.0 13.8 14.1 12.7 11.8 9.7

8.9 10.9 13.0 13.7 14.5 14.0 12.6 11.7 9.6

2.8 3.8 5.6 6.7 7.3 6.1 5.0

2.3 3.1 4.2 6.2 7.7 6.8 5.5 3.5

2.5 3.4 4.6 6.8 7.4 5.9 3.7

2.6 3.5 4.8 7.1 7.8 6.2 3.9

2.6 3.5 4.8 7.1 7.7 6.1 3.9

8.2 9.0 9.4 9.4

8.9 10.3 11.4 12.1 12.1 10.5

8.8 10.8 12.7 14.3 15.4 15.5 14.7

8.9 10.9 11.8 14.3 16.6 20.7 21.0 19.8

9.7 12.1 13.6 16.7 19.7 24.2 24.6 20.1

10.2 12.9 14.7 18.4 21.8 26.5 26.9

10.2 13.0 14.9 18.8 22.3 24.9 25.2

9.9 12.5 14.3 17.8 21.1 23.1 24.1

9.3 11.5 12.8 15.7 18.4 20.2 21.3

1.7 1.8 2.0 2.2 2.3 2.3 2.3 2.2 0.2

2.2 2.4 3.3 3.5 3.6 3.7 3.7 3.7 0.9

2.6 3.0 4.0 4.3 4.5 4.6 4.6 1.1 1.0

3.2 3.7 4.8 5.2 5.6 5.8 5.8 1.1 1.0

3.9 4.6 5.9 6.5 7.0 7.3 7.4

5.2 6.1 7.3

6.2 7.4

7.2 7.7

2.6

2.7

NEW WALL SCONCE

NEW 
WALL 
SCONCE

BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

FIRST AND SECOND FLOOR WALKWAY 
LIGHTING PLAN

GROUND FLOOR WALKWAY  LIGHTING PLAN
WALL- MOUNTED LIGHT 
SCONCES TO MATCH 
EXISTING EXTERIOR 
FIXTURE

NOTE: ALL NEW LED 
LAMPS TO BE 3000K 
COLOR TEMPERATURE.



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT



BUILDING 28 ELEVATOR ADDITION

DISNEY'S HILTON HEAD ISLAND RESORT

FINISH SCHEDULE

ITEM # DESCRIPTION MANUFACTURER COLOR

PATTERN /
STYLE /

DIMENSION CONTACT OFCI / CFCI NOTE

ASPH-01 ASPHALT PAVING BY GC TO MATCH
EXISTING

N/A N/A CFCI

EJ-01 ALUMINUM
EXPANSION JOINT

CSI ANODIZED
ALUMINUM

GFS N/A CFCI EXPANSION JOINT
BETWEEN NEW

WALKWAY &
EXISTING ENTRY
STAIR LANDINGS

PLAM-01 LAMINATE WALL
COVERING -

ELEVATOR WALLS

WILSONART NEW AGE OAK N/A N/A CFCI

PT-01 PAINT - GRAY PPG DURY GRAY N/A N/A CFCI
PT-02 PAINT - GREEN PPG HEMLOCK

GREEN
N/A N/A CFCI

PT-03 PAINT - BLUE PPG CAPRAIL BLUE N/A N/A CFCI
RT-01 RUBBER TILE -

ELEVATOR FLOOR
JOHNSONITE 45

SANDALWOOD
24" X 24" TILE;

RAISED
ROUND

N/A CFCI

SS-01 STAINLESS STEEL GARAVENTA LIFT N/A N/A N/A CFCI ELEVATOR DOORS &
TRIM

WD-01 WOOD DECKING BY GC TO MATCH
EXISTING

N/A N/A CFCI

PLAM - 01: ELEVATOR WALLS
NEW AGE OAK

SS - 01: ELEVATOR DOORS AND TRIMS
STAINLESS STEEL

ROOF  ASPHALT SHINGLES TO 
MATCH EXISTING

RT- 01: RAISED ROUND RUBBER TILE 
FLOORING. LOCATION ELEVATOR.

45 SANDALWOOD

PT- 01 - DURY GRAY TO MATCH EXISTING 
LOCATION: PRIMARY WALLS

PT- 02 - HEMLOCK GREEN TO MATCH 
EXISTING. LOCATION: WOOD 

RAILING, SHUTTERS.

PT - 03 - CAPRAIL BLUE TO MATCH EXISTING. 
LOCATION: CAP RAILS/ OPENING TRIMS

WD - 01: PT WOOD DECKING STAINED 
TO MATCH EXISTING

WALL- MOUNTED LIGHT SCONCES TO 
MATCH EXISTING EXTERIOR FIXTURE

ANODIZED ALUMINUM EXPANSION JOINT. LOCATION: ALL 
AREAS WHERE NEW WOOD DECKING MEETS EXISTING 

WOOD DECKING

RAILING POST- MOUNTED STEP 
LIGHTS
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Disney’s Building 28      DRB#:  DRB-002287-2022 
   
DATE:  09/16/22         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
RECOMMENDED CONDITIONS: 
 
MISC COMMENTS/QUESTIONS 

1. This project requires a Minor or Major Development Plan Review application for the site work. Please contact Nicole Dixon at 
nicoled@hiltonheadislandsc.gov or at 843-341-4686 with any questions about this process. 

2. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

      
      
      
      
 



-----

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC 29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

FOR OFFICIAL USE ONLY 

Date Received: 

Accepted by: _____ 

DRB#:-------1 
Meeting Date: _____ 

Applicant/ Agent Name: tJl't1E. i'/6JJ{:; ':::, Compan,)I' jlf.tJfJ Q { f(E:Ek ;14/1/2;M'/ f /<oPtl!vt:S~ 
Mailing Address: If> S / M.Mo,J~ eo City: f1.!_L10JJ JfelJ-JJ State:.X:: Zip: 2<?/./2-6 
Telephone: iLi's '¼, ~ Z,S9;DFax: 943 ftg'( 1L/5} E-mail: J./ftfE(t /312QftJ2C1?,ci:fKA4J}l(Jv'/IJ/&CP1.1_ 
Project Name: /t,fJJZI tJ/t /kV/> (Nb: Project Address: 33 l,f?pfJ{J CREEK tlftJcJA//1:/Jf 
Parcel Number [PIN]: R 5 I O O 1I ~Y2.4- a (JO 0 
Zoning District: \,v'M1) O O c, Overlay District(s): ______________ 

CORRIDOR REVIEW, MAJOR 

DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS 

Digital Submissions may be accepted via e-mail by calling 843-341-4757. 

Proje,kategory: 

__7_·rc:oncept Approval - Proposed Development Alteration/ Addition 
__ Final Approval - Proposed Development __ Sign 

Submittal Requirements for All projects: 

__ Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the 
jurisdiction of an ARB, the applicant shall submit such ARB's written notice of action per LMO Section 16-
2-103.1.4.b.iii.0l. Submitting an application to the ARB to meet this requirement is the responsibility of the 
applicant. 

__ Filing Fee: Concept Approval-Proposed Development $175, Final Approval - Proposed Development $175, 
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island. 

Additional Submittal Requirements: 
Concepf Approval - Proposed Development 
__'-.../2\.J\. survey (l "=30' minimum scale) of property lines, existing topography and the location of trees meeting the _ 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
eaches. 

__ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, 
- vh s, orientation and other site features that may influence design. 

__VAdr~aft written narrative describing the design intent of the project, its goals and objectives and how it _ A~ 
,._.,,./reflects the site analysis results. 

__ Context photographs of neighboring uses and architectural styles. 
~ £eptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping. 
~Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines and landscaping. 

1 

https://2-103.1.4.b.iii.0l
www.hiltonheadislandsc.gov


set forth i t e n 

Additional Submittal Requirements: 
Final Approval - Proposed Development 
__ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-3-106.F .3. 
__ Final site development plan meeting the requirements of Appendix D: D-6.F. 
__ Final site lighting and landscaping plans meeting the requirements ofAppendix D: D-6.H and D-6.1. 
__ Final floor plans and elevation drawings ( 1/8"= 1 '-0" minimum scale) showing exterior building materials and 

colors with architectural sections and details to adequately describe the project. 
__ A color board ( 11 "x 17" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation. 
__ Any additional information requested by the Design Review Board at the time of concept approval, such as 

scale model or color renderings, that the Board finds necessary in order to act on a final application. 

Additional Submittal Requirements: 
Alterations/ Additions 
__ All of the materials required for final approval ofproposed development as listed above, plus the following 

additional materials. 
__ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the 

tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and 
beaches. 

__ Photographs of existing structure. 

Additional Submittal Requirements: 
Signs 
__ Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples. 

For freestanding signs: 
__ Site plan (1"=30' minimum scale) showing location of sign in relation to buildings, parking, existing signs, 

and property lines. 
__ Proposed landscaping plan. 

For wall signs: 
__ Photograph or drawing of the building depicting the proposed location of the sign. 
__ Location, fixture type, and wattage of any proposed lighting. 

Note: All application items must be received by the deadline date in order to be reviewed by the ORB per LMO Appendix D: D-23. 

A representative for each agenda item is strongly encouraged to attend the meeting. 

Are there recorded private c~vnants and/or restrictions that are contra~ to, conflict with, or prohibit 
the proposed request? If yes copy of the private covenants and/or restrictions must be submitted with 
this application. DYES NO 

To the best of my knowledge, the information on this application and all additional documentation is true, 
factual, and complete. I hereby agree to abide by all conditions of any approvals granted by the Town of Hilton 
Head Island. I understand that such conditions shall apply to the subject property only and are a right or 
obligation transferable by sale. 

I further unders and that in the event of a State of Emergency due to a Disaster, the review and approval times 

Management Ordinance may be suspended. ~j)l, /ZJJ)..,7..., 

DATE 

2 



     
    

      
     

     
  

   

      
      

     
  

    
     

     
       

   

     
   

   
   

  

 

 

Broad Creek Marina Properties LLC is seeking a solution to solve its own employee housing issues by 
developing 5 prefabricated homes on its WMU zoned property located at 33 Broad Creek Marina Way 
on Hilton Head Island. This site is off of Marshland Rd.  The property is bordered by the WMU zoned 
Broad Creek Marina as well as Adventure Hilton Head (also owned by BCMP) and a TOHH owned parcel 
of woods that is adjacent to a Power Line Easement. BCMP plans to create a Lowcountry Live and Work 
atmosphere with the project.  The planned homes are the same as 3 homes BCMP has already 
developed on a parcel in close proximity to this project on Simmons Rd called Adolfo Way. 

The proposed homes have Clay colored Vinyl siding with Chocolate shutters and White skirting.  The roof 
material is conventional shingle. The units are 5 bedroom, 3 bath. While these homes are not visible to 
any public roadway, they have similar character to many road front homes along Marshland Rd. There 
will be a wooden privacy fence and ample landscape separating the units from the TOHH owned parcel 
to the West. A private drive accessible to Fire and Rescue along with parking will connect these homes 
to the Broad Creek Marina. There is a large Live Oak that will be a centerpiece to these homes and will 
contribute to the Lowcountry Live and Work theme. The front and back stairs and landing are wood and 
will be painted chocolate to match the shutters. The sites natural manicured vegetation will be 
retained, while adding plantings in the buffer to separate the site from the adjacent parcel. 

Adventure Hilton Head, owned by Broad Creek Marina Properties, was only able to operate at 
approximately 50% capacity this past year due to the shortage of Labor on Hilton Head Island. Almost 
two thirds of its labor needs are seasonal to match the seasonal demand.  This project will ensure small 
businesses such as Adventure Hilton Head can continue to operate and serve the continually high 
demand Hilton Head Island has while providing enriching outdoor family friendly activities. 
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SIMMONS FAMILY
HOLDINGS LLC.

SIMMONS ROAD  50' R/W

PARCEL A

1 OF 2

PREPARED FOR:

BROAD CREEK
MARINA HOLDINGS,

LLC

SHEET NO.

SHEET NAME

SITE ASSESSMENT

DATE 9/13/2022

HORIZONTAL SCALE 1"=50'
PLAN

PROJECT:

WATERFRONT SMALL
RESIDENTIAL
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PREPARED FOR:

BROAD CREEK
MARINA HOLDINGS,

LLC

SHEET NO.

SHEET NAME

DEMO / SWPP PLAN

DATE 9/12/2022

HORIZONTAL SCALE 1"=30'
PLAN

PROJECT:

WATERFRONT SMALL
RESIDENTIAL

TREE PROTECTION FENCE DETAIL
N.T.S.

SPECIMEN TREE PROTECTION FENCE DETAIL
N.T.S.
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PREPARED FOR:

BROAD CREEK
MARINA HOLDINGS,

LLC

SHEET NO.

SHEET NAME

SITE PLAN

DATE 9/12/2022

HORIZONTAL SCALE 1"=30'
PLAN

PROJECT:

WATERFRONT SMALL
RESIDENTIAL

WHEEL STOP
N.T.S.

ISOMETRIC PLAN VIEW SECTION A-A

SECTION A-A

CONCRETE WHEELSTOP

TIMBER WHEELSTOP

http://mutcd.fhwa.dot.gov/kno_2009.htm

GRAVEL DRIVE & PARKING DETAIL
N.T.S.
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PREPARED FOR:

BROAD CREEK
MARINA HOLDINGS,

LLC

SHEET NO.

SHEET NAME

LANDSCAPE PLAN

DATE 9/12/2022

HORIZONTAL SCALE 1"=30'
PLAN

PROJECT:

WATERFRONT SMALL
RESIDENTIAL
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:  Broad Creek Marina Housing     DRB#:  DRB-002326-2022 
   
DATE:  09/15/2022          CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
RECOMMENDED CONDITIONS: 
 
ARCHITECTURAL DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Structure is designed to be appropriate to the 
neighborhood    

“To achieve Island Character the architectural design 
of structures shall be visually harmonious with the 
overall natural appearances, history and cultural 
heritage of Hilton Head Island. Structures must be 
designed to be unobtrusive and set into the natural 
environment. They should demonstrate a strong 
relationship to the outside and avoid appearing foreign 
to the site.” (Design Guide, Page 12) 

Promotes pedestrian scale and circulation    

There is no pedestrian connections to adjacent 
development. Pedestrian walks around the units are 
angular and to not represent typical human walking 
habits. 

Design is unobtrusive and set into the natural 
environment    

“For a project to achieve Island Character a site 
analysis must be used to identify features and 
constraints to be considered in order to lose nothing 
but see more.” (Design Guide, Page 6) This was not 
accomplished. 

Utilizes natural materials and colors    “The overall exterior color scheme must be selected to 
be harmonious with the neighborhood and blend with 
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the natural surroundings of the site. Earth tones must 
be chosen as the predominant colors.” (Design Guide, 
Page 16) On this site the proposed colors would stand 
out form the “natural surroundings”. 

Has a strong roof form with enough variety to provide 
visual interest    

“In larger structures a variety of forms can provide 
greater visual interest and break up large roof planes.” 
(Design Guide, page 13) These are not large structures 
but there are five of them with no proposed variation. 
At a minimum consider a different material on the 
short gables.  

Minimum roof pitch of 6/12    

“Roof form is also a key element to achieve Island 
Character. Typically gable, hip or shed roof forms are 
desirable with a minimum pitch of 6/12.” (Design 
Guide, Page 13) The pitch of the roofs on the units is 
too flat to achieve Island Character. 

Overhangs are sufficient for the façade height.    

“Overhangs of sufficient depth and in proportion wo 
the façade height can also be important to roof form 
and for shadow play.” (Design Guide, page 13) 
“Details such as exposed rafter tails, brackets, and 
louvers all add to Island Character.” (Design Guide, 
page 15) Proposed overhangs are insufficient detailing 
is missing to achieve Island Character. 

Incorporates wood or wood simulating materials    

“All materials should be high quality, durable 
materials, suitable for the Hilton Head Island 
environment… The use of wood of wood simulating 
materials is strongly encouraged.” (Design Guide, 
page 15) Is it Staff’s opinion the proposed siding is 
not the quality required on commercial or multifamily 
development historically approved by the DRB. 

Windows are in proportion to the facade    

“Window openings must be in proportion to the 
façade or façade element and have a unified 
relationship in overall design.” (Design Guide, page 
15) Window placement lacks rhythm and appear out 
of proportion across the façade. The gable ends have 
not windows and are void of any architectural detail. 

Utilities and equipment are concealed from view    Please provide detail, materials, and finish for the 
proposed wood privacy fence around the units. 

 
LANDSCAPE DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 
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Treats the Landscape as a major element of the project 

   

“The landscape, the site’s existing and new 
vegetation, plays an essential role in creating the 
Island Character… Landscape plantings of new 
vegetation, is to be used to supplement the existing 
vegetation and provide for a harmonious setting for 
the site’s structures,… (Design Guide, page 18) The 
landscape plan does not adequately reflect what is 
required in the Design Guide. 

 
NATURAL RESOURCE PROTECTION 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

An effort has been made to preserve existing trees and 
under story plants     

 
MISC COMMENTS/QUESTIONS 

1. This project requires a Minor or Major Development Plan Review application for the site work. Please contact Nicole Dixon at 
nicoled@hiltonheadislandsc.gov or at 843-341-4686 with any questions about this process. 

2. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 

3. DRB Jurisdiction Explanation - Typically the DRB does not review single family buildings or manufactured homes. Because these manufactured homes 
are being added to an existing commercial development makes them an Alteration / Addition to the commercial development; and because there are 
multiple units on one parcel the addition is multi-family, which is within the jurisdiction of the DRB. 

4. Staff does not think the proposed location is compatible with, and negatively impacts the zipline facility that runs above the units. 
      
      
 



Thomas Michaels Jr.                                   SM7 Design LLC 
PO Box 2287                                                Bluffton                          SC           29910 

843-252-2454                 n/a thomas@sm7design.com 
Nunzio Restaurant Porch Addition                          18 New Orleans Road 

5  5  2    0  1  5    0  0  C   0  0  7  6    0  0  0  0 
LC - Light Commercial COD 

mailto:thomas@sm7design.com
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Image 5: Existing wall sconce 

Image 6: Existing exterior heater 



   

  

 

 

     

 

 

      

Existing Photos 

Existing facade facing highway 287 278

Rear deck area enclosed by wall 



   

 

        

 

 

     

 

 

Rear of building at new service yard location 

Front of building with jasmine 



   

 

 

   Existing foundation detail 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME:   Nunzio Restaurant      DRB#:  DRB-002303-2022 
   
DATE:  09/16/2022         CATEGORY: Alteration/Addition 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      
RECOMMENDED CONDITIONS: 

1. Provide a detail of the proposed roof connection to the existing structure. 
2. Double the number of Cherry Laurel along the foundation and specify a minimum 5’ ht. at planting. 
3. Replace any dead trees required in the Parkway buffer from the 2018 DPR Planting Plan. 
4. Provide a fertilization and mycor treatment for the Oak in the deck. 

 
APPLICATION MATERIAL 
DRB REQUIREMENTS Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Detail Illustrating Connection to Existing Structure 
   

How will the roof structure connect to the existing 
building and how does that relate to the clair story 
windows. Please provide a detail. 

 
LANDSCAPE DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Treats the Landscape as a major element of the project 

   

Staff suggest: 
1. The number of Carolina Cherry Laurel be 

doubled. 
2. Specify Carolina Cherry Laurel 5’ ht. 

minimum. 
Location of existing trees and new trees provides    Include in the Landscape Plan any trees in the 
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street buffers, mitigation for parking lots, and an 
architectural complement that visually mitigates 
between parking lots and building(s) 

William Hilton Parkway buffer that have died per the 
2018 DPR approved Planting Plan. Since the Red Bud 
have not performed well, Staff suggest this species be 
replaced with and evergreen understory tree, such as 
American Holly. 

 
NATURAL RESOURCE PROTECTION 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

An effort has been made to preserve existing trees and 
under story plants    

Because the Oak is surrounded by a roof, Staff 
suggest a fertilization and mycor treatment by an 
arborist prior to construction of the roof. 

Supplemental and replacement trees meet LMO 
requirements for size, species and number    See buffer planting note. 

 
MISC COMMENTS/QUESTIONS 

1. This project requires a Minor Development Plan Review application for the site work. Please contact Nicole Dixon at nicoled@hiltonheadislandsc.gov 
or at 843-341-4686 with any questions about this process. 

2. This project requires a Building Permit. Please contact Toney Pierce at tonyp@hiltonheadislandsc.gov or at 843-341-4675 with any questions about this 
permit. 
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Design Review Board 
 Rules of Procedure 

Town of Hilton Head Island 

 

 
Article I 

Purpose and Function 
 

The Design Review Board is established as a board of architectural and landscape design review for 
projects in the Corridor Overlay District and for signs throughout the community.  Its main 
responsibilities include the review of development within the Corridor Overlay District, the review 
of applications for sign permits; and the review of the Design Guide or documents relating to 
aesthetics. In carrying out its duties, the Design Review Board must work within the legal 
framework and requirements of the law while exercising elemental fairness and open mindedness. 
 

Article II 
Rules of Procedure 

 
Section 1.  Rules of Procedure. 
 
These Rules of Procedure are adopted by the Board pursuant to SC Code 6-29-870 and Appendix 
A-4 of the LMO.  The Rules of Procedure can be suspended by majority vote of the Board to meet 
particular circumstances.  If there is a situation where the Rules of Procedure are not specific 
concerning an issue, then the most recent edition of Robert’s Rules of Order shall govern the 
conduct of meetings on the issue not covered.  
 
Section 2.  Amendments. 
 

1. Written notification of proposed amendments to these rules must be given or mailed to 
each member at least one (1) calendar week before the meeting at which a vote on the 
proposal(s) is intended.  The notice shall include: (1) the proposed amendment(s); (2) 
reason(s) for the proposal(s); and (3) the date of the meeting for the intended vote. 

2. Adoption of proposed amendments shall require the favorable vote of the majority of the 
members serving at the time of the vote. 

3. The effective date of adopted amendments shall be the next regularly scheduled meeting 
following adoption. 
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Article III 

Board Organization and Duties 
 
Section 1.  Membership. 
 

1. Number and Qualifications.   The Board shall consist of seven members appointed by the 
Town Council.  To the extent practicable, the appointed members shall include at least one 
attorney and at least two but not more than three design professionals (such as a registered 
architect, a landscape architect or a graphic artist).   None of the members shall hold an 
elected public office or position with the Town of Hilton Head Island or Beaufort County, 
South Carolina, and no former Board member shall be appointed to the Board without 
having been absent from the Board for a period of at least one year. 

2. Length of Terms.   Members of the Board shall be appointed annually for three-year terms 
effective each July 1, with all such terms ending on June 30 of the applicable year, unless a 
member is appointed to fill a vacancy.  Vacancies shall be filled by the Town Council by 
appointments for the balance of any unexpired terms.   

3. Term Limits.   No member may serve more than two successive terms, except at the 
pleasure of the Town Council when the Council believes that such continuation of service is 
in the best interest of the Community and is for a specific purpose.  Service to fill an 
unexpired term of less than one and one-half years shall not constitute a term of service for 
the purpose of these term limits. 

4. Attendance/Absences.  Board members are expected to attend all Board meetings. Each 
member of the board who has prior knowledge that they will not be able to attend a 
scheduled Regular Meeting of the board shall notify the Secretary no later than  noon the 
business day before the meeting.  In the case of an emergency, a member shall give the 
earliest possible notification.   The Secretary or Staff shall notify the Chairperson in the 
event that the projected absence(s) will produce a lack of a quorum.   

5. Removal.  Three (3) unexcused absences at Regular or Special Meetings of the Board 
during one calendar year shall be cause for recommendation by the Chairperson to the Town 
Council to reconsider the appointment of that member.  Attendance records shall be 
reviewed annually by the Chairperson. 

 
Section 2.  Election of Officers. 
 
The officers of the Board shall be a Chairperson and a Vice-Chairperson for one-year terms 
beginning on the first meeting in July.  They are elected annually by the Board members no later 
than at the first meeting in July.  Neither of these two positions shall be filled by a member who has 
not served at least 1 year on the Board.  Nominations for the Chairperson and Vice-Chairperson shall 
be made from the floor at the meeting with a roll call election to follow.   
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A majority vote is normally required to elect to office.  If no one in an election receives a 
majority vote, the vote must be repeated until one of them does get a majority.  Votes can be 
taken by ballot or show of hands if there is more than one candidate. 
 
A. Chairperson.  The term shall be for one year.  At the end of each year, the Chairperson may 

be re-elected subject to his/her appointment term.  The Chairperson shall be a voting member, 
and shall have the following duties: 
 
1. In consultation with the Staff Board Coordinator, create agendas for all meetings;  
2. Preside at all meetings of the Board; 
3. Act as spokesperson for the Board; 
4. Sign documents for the Board; 
5. Designate a Board member or personally act as liaison with other governmental agencies 

and Town boards; 
6. Assign or delegate tasks to other Board members as may be necessary to perform the 

Board’s functions; 
7. If approved by Town Council, make appointments to committees of the Board and be an 

ex-officio member of all committees with a voice in discussions, but with no authority to 
vote on questions before committees unless specified; 

8. Transmit reports and recommendations to Town Council;  
9. Work with the Staff Board Coordinator to ensure all business is conducted in accordance 

with procedures;  
10. Cancel a scheduled board meeting if there are no agenda items; and 
11. Perform other duties approved by the Board. 
 

B. Vice-Chairperson.  A Vice-Chairperson shall be elected by the Board from among the 
members in the same manner and for the same term as the Chairperson.  The Vice -Chairperson 
shall serve as Acting Chairperson in the absence of the Chairperson, and, at such time, the 
Vice-Chairperson shall have the same powers and duties as the Chairperson.  The Vice-
Chairperson shall succeed the Chairperson, if the office is vacated before the term has expired, 
to serve the remainder of the unexpired term of the Chairperson.  A new Vice-Chairperson 
shall be elected at the next regular meeting of the Board. 

 
Section 3.  Secretary.   
 
With the advice and consent of the Director of Community Development, the Chairperson annually 
shall appoint or reappoint a member of the Town's Community Development Department staff as 
Secretary of the Board.  The Secretary will not be eligible to vote or to otherwise deliberate in the 
proceedings of the Board.  The Secretary shall: 
 

1. Publish and post notices of all meetings of the Board; 
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2. Assist the Staff Board Coordinator in preparation of meeting agendas; 
3. Distribute the agenda, prior minutes and other relevant materials to each Board member 

in advance of each meeting; 
4. Record the proceedings of meetings on audio tape and prepare written minutes of 

meetings for approval by the Board at its next regular meeting, recording in the written 
minutes the attendance of members at each meeting; 

5. Maintain the Board's notices, correspondence, reports and forms as public records for a 
period of time consistent with the records retention schedule of the Town of Hilton Head 
Island; and, 

6. Assist in the preparation and forwarding of all reports and recommendations of the 
Board. 

 
Section 4.  Staff Board Coordinator. 
 
The Director of Community Development shall appoint a member of Staff to assist the Chairperson 
and the Secretary in Board coordination, including discussing agenda items and any other item that 
needs attention for the efficient running of the meetings. 
 
Section 5.  Duties of the Design Review Board. 
 
The LMO and the Code of South Carolina set forth the duties of the Board and those mandated 
items that fall under their review, along with their review process. Also mandated by the Code of 
South Carolina are a 6 hour Orientation Program and a 3 hour/year Continuing Education Program. 

 
 

Article IV 
Meetings and Quorum 

 
Section 1.  Regular and Special Meetings. 
 

1. Meeting Schedule. An annual schedule of regular meetings and work sessions of the 
Board shall be adopted, published and posted at the Town Government Center in late 
Fall of each year for the next calendar year.  Meetings shall be held at the time and place 
stated in notices and shall be open to the public. 

2. Regular Meetings.  Regular Meetings of the Board shall be held at least monthly if 
there is no business pending.  The Board shall meet on the second and fourth Tuesday 
of each month at 1:15 p.m. 2:30 p.m. 

3. Special Meetings. Special meetings of the Board may be called at any time by the 
Chairperson.  At least twenty-four (24) hours notice of the time and place of special 
meetings shall be given by the Secretary to each member. 

4. Cancellation of Meetings.  Whenever there is no business for the Board the Secretary 
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will dispense with a regular meeting by giving notice to all members not less than 
seventy-two (72) hours prior to the time set for the meeting. 

 
Section 2.  Quorum. 
 
A quorum shall consist of four (4) members of the board for regular business.  The Secretary will 
notify the Chairperson in the event projected absences will result in the lack of a quorum.  If a 
quorum for each agenda item for which action is being taken is established, then a member leaves, 
the quorum is no longer present.  Transaction of substantive business on agenda items for which 
there is not a quorum shall not continue and the remaining items should be postponed to the next 
meeting. 
 
Section 3.  Conflict of Interest. 
 
The question of disqualification shall be decided by the Board member affected, who shall 
announce the reason for disqualification, give it to the Chairperson in writing, and have it placed in 
the minutes of the meeting.  Any Board member so disqualified shall leave the dais while the 
disqualifying matter is being considered and refrain from deliberating or voting on the question. 
 
At a minimum, South Carolina law regarding conflicts of interest [S. C. Code Ann. § 8-13-10, et seq., 
(Supp. 1994)] shall control board members' actions.  In addition, any member of the board who 
believes that he or she has or may have a conflict of interest of any nature on any matter before the 
board shall, prior to the case at the Regular or Special Meeting at which such matter may be heard or 
considered by the board:  

1. Prepare a written Potential Conflict of Interest Form describing the matter requiring action or 
decisions and the nature of his/her potential conflict of interest with respect to the action or 
decision;  

2. File the Potential Conflict of Interest Form with the Secretary; and, 
3. Provide a copy of the Potential Conflict of Interest Form to the Chairperson. 

 
Upon receipt of a Potential Conflict of Interest Form from any member of the board, as required in 
section II (J)(A), supra., the Chairperson shall cause the Potential Conflict of Interest form to be 
recorded in the minutes and shall require that the member filing such Potential Conflict of Interest 
Form be excused from any votes, deliberations, and any other actions on the matter on which the 
potential conflict of interest or conflict of interest exists. 
 
 

Article V 
Meeting Administration 

 
Section 1.  Media Notices. 
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The Secretary shall give the notice required by statute or ordinance for all meetings of the Board to 
include Section 16-2-103.I of the LMO.  All Board meetings shall be open to the public and all 
requirements of the South Carolina Freedom of Information Act [S. C. Code Ann. § 30-4-10, et seq. 
(Supp. 1994)] shall be complied with in the conduct of meetings. 
 
Section 2.  Agenda. 
 
A written agenda shall be furnished by the Secretary to each member of the Board and media.  An 
agenda may be changed at the related meeting by a majority vote of the members present.  Generally, 
the agenda should contain: 

1. Call to Order; 
2. Roll Call; 
3. Freedom of Information Act Compliance; 
4. Approval of Agenda; 
5. Approval of Minutes of Previous Meeting 
6. Staff Report; 
7. Board Business; 
8. Unfinished Business; 
9. New Business: 
10. Appearance by Citizens; 
11. Adjournment. 

 
Section 3.  Minutes. 
 
A. Meetings. Minutes of meetings are governed by the Code of South Carolina (30-4-70 through 

30-4-90).  Minutes of each Board meeting shall be recorded by the Secretary and approved at 
the next available meeting after their preparation. Final approved Minutes shall be available on 
microfilm for previous years, and may be posted on the Town’s Web site for public information. 

 
B.  Minimum Contents of Minutes.   

1. Kind of meeting (regular or special). 
2. Name of the organization. 
3. Date and place of the meeting. 
4. Presence of the Chairperson and secretary or the names of substitutes. 
5. Presence of a quorum. 
6. Names of all members reporting. 
7. Names of all those elected or appointed. 
8. Time the meeting was called to order. 
9. Whether the minutes of the previous meeting were approved or corrected. 
10. All adopted and defeated motions. (Withdrawn motions need not be recorded.) 
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11. Name of the maker of the motion. 
12. Record the vote of each member upon each question, or, if absent or failing to 

vote, indicating that fact. 
13. The adjournment and the time of adjournment. 
14. Attached reports. 

 
C.  Lack of Quorum. If there is lack of a quorum of the Board, minutes may be recorded 
but shall include a statement in the header of each page indicating that a quorum was not 
present and the minutes are not official. Such minutes shall not be approved by the Board at 
a later meeting 
 
D.  Motions.  Motions must be recorded verbatim. 
 
 
 

Article VI 
Meeting Organization 

 
 
Section 1.  Regular and Special Meetings. 
 
Generally, the below sequence shall be followed: 
 

1. The Chairperson introduces the agenda item by reading its description on the agenda; 
2. Staff presentation (maximum 20 minutes) of the application or other item including an 

analysis and recommendations to the Board, if so requested.  During the presentation by 
Staff, members of the Board may ask such questions as they deem appropriate.  At the 
discretion of the Chairperson, Staff's time may be extended if the Staff is unable to complete 
the presentation due to questioning from the Board.  

3. If present, the Applicant, his attorney, or agent (maximum 20 minutes) may make remarks, 
demonstrating compliance with all required architectural standards and guidelines, minimum 
visual buffers, or other applicable regulations as per Sections 16-3-106.F.3 and 16-3-106.F.4 
of the Land Management Ordinance.  During the presentation by the Applicant, members of 
the Board may ask such questions as they deem appropriate.  At the discretion of the 
Chairperson, the Applicant's time may be extended if the Applicant is unable to complete the 
presentation due to questioning from the Board. 

4. Following the presentation, the Board may ask such additional questions of the Applicant or 
Staff as the members deem appropriate.  

5. Comments from the public on the agenda item including why the Board should approve, 
modify, or disapprove an application.  At the Chairman’s discretion, speakers could be 
limited to speaking only once for 3 minutes on each agenda topic.   
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6. Motion and discussion by the Board;  
7. Clarification from Staff, if necessary; and 
8. Vote on Motion by the Board. 

 
Section 2.  Recess. 
 
A recess shall be declared as deemed appropriate by the Chairperson or by majority vote of the 
members present at the meeting.  No discussion of the agenda item shall be conducted by Board 
members during the recess. 
 
Section 3.  Executive Session.  
 
If a member determines after reviewing the applicable cases that they would benefit from the advice of 
legal counsel in Executive Session they shall contact the Chairperson or his designee.  The Chairperson 
will determine if an Executive Session is warranted.  If the Chairperson decides that the membership 
would benefit from an Executive Session, they will inform the Board’s secretary of the request.  The 
Chairperson’s decision can be overridden by a majority vote of the Board taken at a regular or special 
meeting of the Board. 
 
Executive Session is a meeting at which the proceedings are secret.  A member can be punished 
under disciplinary procedure if he violates the secrecy of an executive session.  Non-members 
permitted to be present in Executive Session are honor-bound not to divulge anything that occurred 
or was discussed in Executive Session. 
 
Permitted reasons for Executive Session are: 

1. Personnel reasons 
2. Contracts 
3. Legal advice relating to pending, threatened or potential claim 
4. Discussion regarding development of security personnel 
5. Investigative proceedings regarding allegations of criminal misconduct 
6. Economic development (specific criteria in FOIA) 

 
Entering and Adjourning an Executive Session: 

1. A motion to close the current meeting and go into executive session is made and passed by a 
majority vote; 

2. Chairperson must announce the specific purpose of the executive session; 
3. No formal action may be taken in executive session except to: 

a. Adjourn  
b. Return to public session 

 
The Board can request attendance by non-members as they deem appropriate.  
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Section 4.  Communication with Outside Parties. 
 

1. Once a decision has been rendered by the Board it is then considered final.  There should be 
no further discussions between Board members and staff, applicants and their attorneys on the 
matter.  All further communications should be handled through the Town Attorney.   

2. Communication with non-members on behalf of the Board to convey the official position of the 
Board will be at the discretion of the Chairperson or by an affirmative vote of the majority of the 
Board members. 

3. The Chairperson or his designee will communicate positions or opinions of the Board.   
 
Section 5.  Communication among Board Members. 
 
All communication regarding agenda items is to be conducted during the scheduled meeting and not 
prior to the meeting or during recesses.  If Board members need to meet in the field to resolve an 
application, they shall follow all FOIA regulations regarding a quorum, public notices, minutes and 
communication with each other. 
 
Section 6.  Requests of Staff 
 
Any requests of Staff from the Board, other than questions regarding pending applications, shall be 
communicated to the Chairperson or his designee.  The Chairperson will then decide if the request 
should be forwarded to the Secretary.  If the Chairperson denies the request of a Board member, the 
members may ask that the request be placed on the Board’s agenda for discussion.  If the item is voted 
onto the agenda, and if the majority of the members deem the request of staff appropriate, it will 
become an official request of the Board. 
 
Section 7.  Preliminary Comments. 
 
Persons seeking informal preliminary comments from the Board shall submit their request in 
writing to the Administrator not less than ten business days before a Board meeting to secure a 
place on the agenda.  
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Article VII 
Conducting the Meeting 

 
The Chairperson: 
 

1. Is responsible for maintaining order. 
2. Should begin the meeting promptly at the scheduled hour if a quorum is present. 
3. Should have a well prepared agenda and abide by it. 
4. Be familiar with the procedural rules of the bylaws. 
5. Keeps the Board working together by explaining procedure clearly and communicating the 

next business in order.  
6. Allow Board members to speak at their will on the agenda item.  At the Chairman’s 

discretion, he may “assign” the floor by recognizing those members who wish to speak by 
calling them by name. No other member may interrupt or call out remarks without being out 
of order. Private discussion between members while another has the floor is out of order and 
disruptive members should be reminded of this rule. 

7. Should impartially call on members wishing to speak. He should give members on both 
sides of an issue an opportunity to speak. 

8. Should remain calm and objective, keeping the meeting moving.  
9. At the Chairman’s discretion, he may restate the motion before taking a vote if he believes 

the motion is unclear. If a motion is confusing, it is the Chairperson’s duty to clarify it – 
rephrasing it or putting a long motion in writing.  (Complex motions may be brought to the 
meeting pre-written.) The motion is said to be pending once it has been stated by the 
Chairperson.  It must be disposed of in some manner before other business can be 
considered. 

10. If a motion fails to get a second, the Chairperson states, “Since there is no second, the 
motion is not before this meeting.” 

11. Opens debate by saying “Is there any discussion?” The Chairperson must open all debatable 
questions to debate.  

12. Recognizes members who wish to speak by stating their names. 
13. Puts the question to vote. The vote is taken in the following way: 

a. The Chairperson restates the motion – keeping the members clear about the purpose 
of the vote. 

b. Request Polling of the members for vote. 
14. Announces the result of the vote by interpreting the action taken.  
15. Should not allow irrelevant discussion. Restate the question and, if necessary directly 

request the member to “confine his remarks to the pending question.” 
16. Should use the gavel sparingly, tapping it once to open and close the meeting. 
17. Can assist a member in making a motion, or make a motion himself if no motion is being 

made. 
18. Meeting adjourned without motion – “If there is no further business and there is no 
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objection, the meeting will be adjourned. There being no objection, the meeting is 
adjourned.” 

 
Article VIII 

Board Actions 
 
Section 1.  Motions.   
 
The attached charts on Motions give the various types of motions that can be done by a Board 
member.   
 
Section 2.  Voting. 

 
1. A Board member must be present at the beginning of each case to discuss and vote on the 

case.   
2. All members of the Board shall be voting members, and shall be entitled to vote on any issue 

before the Board unless disqualified by law. 
3. A simple majority of a quorum shall be required to conduct all other Board business. 

 
 
 
 
     For the Design Review Board  
     Town of Hilton Head Island, South Carolina 
 
 
 
Date of Approval:  
 

By:  _____________________________                                                               
Cathy Foss, Its Chairperson 
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Attachment for Reference 

 
TYPES OF MOTIONS 

 
Main Motions A main motion is defined as a proposal that certain action is taken or an opinion be 

expressed by the group.  The words to use are: “I Move.” 
Secondary 
Motions 

A secondary motion is one which can be made while the main motion is on the floor and 
before it has been decided.  
Secondary motions are divided into three classes which relate to their use in parliamentary 
procedure.  Those classes are: 
o Subsidiary motions 
o Privileged motions 
o Incidental motions 

Subsidiary 
Motions 

Subsidiary motions relate directly to the motion on the floor. They may change the 
words, send it to a committee, delay it, etc. They are designed to expedite business by 
disposing of the pending motion other than by adopting or rejecting it. Subsidiary motions are 
the class of motions most frequently used in meetings.  These motions have rank (order of 
precedence of motions) among themselves.  A motion of higher rank can be made while a 
motion of lower rank is on the floor. The lower rank motion “yields” to the higher rank 
motion. (Motion to postpone has higher rank than the motion to commit and takes precedence. 
If motion to postpone is adopted, the main motion and the motion to commit are postponed 
until the next meeting.) 

Privileged 
Motions 

Privileged motions are motions of an emergency nature, such as to recess or adjourn. They do 
not relate to the motion on the floor but to the welfare of the group. They are of high rank and 
must be handled before any other business that may be pending. 

Incidental Motio  Incidental motions are procedural.  They deal with process, such as enforcing proper 
procedure, correcting errors, verifying votes, etc. When introduced, they must be decided before 
business can resume. 

Amending  
Motion 

General consent can be used with amendments to motions if the Chairperson feels the group will 
accept the amendment. “If there is no objection, the motion is so amended.” Restate the motion. 

Motions  
Commit 

Have precedence over the motion to amend. More than one motion can be on the floor but 
only one question. All pending motions must relate to the main motion on the floor. No new 
business may be introduced. 

Point of Order Motion used if a board member feels the Chairperson’s failing to operate within the rules. 
 
 

Restorative Motions or Motions that Bring Back a Question 
 

Restorative 
Motion 

Allows a group to change its mind. 
o They are a separate category because of their contradiction to the parliamentary rule that 

once a question has been decided it cannot be brought up again at the same meeting. 
o Within limits, members have the right to rethink a situation if they feel their decision has 

been made too quickly or without enough information. 
o The two most commonly used restorative motions are: Rescind and Reconsider. 

Rescind Rescind is the motion to use to quash or nullify a previously adopted motion. It may strike 
out an entire motion, resolution, bylaw, etc. 
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o Rescind is not in order when any action has already been taken as a result of the vote, such 
as any kind of contract when the other party has been notified. 

o It must be seconded. 
o It requires a two-thirds vote unless notice has been given at the previous meeting, either 

verbally or in writing. If notice has been given, the motion requires only a majority vote. 
Reconsider Reconsider is the motion which allows a group to reconsider the vote on a motion. It enables 

a majority of the members, within a limited time, to bring back a motion for further 
consideration after it has been acted upon. Its purpose is to prevent hasty or ill-advised action. 
o Reconsider has special rules to prevent its abuse by a disgruntled minority, since it allows a 

question already decided to be brought up again. 
o Rules limit who can make the motion.  It can only be made by someone who voted on the 

prevailing (winning) side. 
o It has a time limit. It must be made on the same day that the vote to be reconsidered 

was taken. 
o It requires a second. 
o It may be debated and it opens up the motion to which it is applied to debate. 
o It requires only a majority vote. 
o It may be made and seconded while other business is pending because of its time limit. 

However, it is not debated and voted on until the business on the floor is completed. 
o All action that might come out of the original motion is stopped at the time that reconsider is 

made and seconded. This is the main value of the motion, and it should be made as quickly 
as the situation calling for it is recognized. 

Amend a 
Motion 

Change the wording to make it clearer, more complete, or more acceptable before the 
motion is voted upon.  The amendment must be germane to the motion on the floor to be in 
order.  Adoption of the amendment does not adopt the motion. If the group votes “no” on the 
amendment, the motion is on the floor in its original wording. 

Amend an 
Amendment 

First amendment is called the primary and the amendment to the amendment is the secondary 
amendment. Only two amendments may be pending at any time. First vote on the amendment to 
the amendment (secondary), then vote on the original amendment (primary), then vote on the 
main motion. Amendments require a majority vote. 

Friendly 
Amendments 

Change in wording to enhance the original motion – can be changed by general consent. 

Hostile 
Amendments 

Gives a different meaning to a motion and may defeat the intent of the main motion. 

To Commit or 
Refer a Motion 

Sends the question to a small group (committee) to be studied and put into proper form for the 
group to consider. Motion includes specific directions as to where the question ought to go (what 
committee). Motion can be applied to any main motion with any amendments that may be 
pending. It must be seconded, it can be debated, and requires a majority vote. 

Postpone Delays action on a question until later in the same meeting or until the next meeting. A 
motion cannot be postponed further than the next regular meeting. Can be applied to all main 
motions, it must be seconded, it can be debated, it can be amended (as to time of the 
postponement), it requires a majority vote. Motion is called up automatically when the time to 
which it was postponed arrives (place under Unfinished Business on agenda of next meeting). 

Limit Debate Motion to exercise special control over debate – reducing the number and length of speeches 
allowed. Used with any motion, must be seconded, is not debatable, can be amended (but only as 
to the length of speeches or when the vote will be taken), requires 2/3 vote, vote must be taken 
by show of hands or a rising vote in a large group. (Need a timekeeper and timer if speeches 
have a time limit.) 
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Previous 
Question 

The motion used to cut off debate and to bring the group to an immediate vote on the 
pending motion. (Call the question for an immediate vote).  Previous question can be ruled 
out of order if the motion is debatable and has not received debate. Motion requires 2/3 vote (by 
show of hands or standing vote). Not debatable. 

Postpone 
Indefinitely 

Lowest-ranked subsidiary motion is used to kill a main motion. It avoids a direct vote on the 
question on the floor. Shouldn’t be used. 

Lay on the 
Table 

Highest-ranked subsidiary motion. Cannot be amended or debated. It is out of order when used 
to “kill or avoid dealing with a measure”. Was designed as a courtesy motion to allow a group 
to set aside a question for something more important, such as arrival of a speaker. 

Withdraw a 
Motion 

Permission to withdraw a motion allows a member who realizes he has made a hasty or ill-
advised motion to withdraw it with the consent of the group.  This device saves time in 
disposing of the motion.  The presiding officer usually handles the request by use of general 
consent. 

Dilatory 
Tactics 

A dilatory tactic is the misuse of parliamentary procedure to deliberately delay or prevent action 
in a meeting.  
It is the duty of the presiding officer to prevent a dissident minority from misusing legitimate 
forms of motions to obstruct business. Such motions should be ruled out of order or those 
members engaged in such game playing should not be recognized. 

 
TYPES OF VOTES 

 
Majority Vote • More than half of the votes cast. 

• The minority has the right to be heard, but once a decision has been reached by a 
majority of the members present and voting, the minority must then respect and abide by the 
decision. 

Silence is 
Consent 

Those members who do not vote, agree to go along with the decision of the majority by their 
silence. 

Two-thirds 
Vote 

A two-thirds vote is necessary whenever you are limiting or taking away the rights of 
members or whenever you are changing something that has already been decided.  A 
two-thirds vote has at least twice as many votes on the winning side as on the losing side.  A 
show of hands should be taken for all motions requiring a two-thirds vote.   If a motion 
requires a two-thirds vote, the Chairperson should inform the group of that. 

General 
Consent 

Is an informal agreement of the group, the method in which action is taken without a 
formal vote or on occasion without a motion.  The Chairperson initiates the procedure to 
expedite business.  Usually done to approve and correct the minutes. 
• The presiding officer always pauses after asking if there is any objection.  If there is any 
objection, the matter is put to a vote in the usual way. 
• A member may object because he feels it is important to have a formal vote and dispel 
any suspicion of railroading. 

Tie Vote Is a lost vote because a majority was not obtained.  The Chairperson is not compelled to 
break a tie. While the Chairperson has a right to vote as a member, it is recommended he not 
vote unless the vote is by ballot. He may also vote in cases where the vote would change the 
result. The Chairperson should appear impartial. 
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The Town of Hilton Head Island 

Design Review Board 
2022 Meeting Schedule 

Revised September 27th, 2022 
 

Meetings are generally held in Benjamin M. Racusin Council Chambers at 1:15 2:30 p.m. on the 
second & fourth Tuesdays of each month, subject to change with notice. 

 

PUBLIC MEETING DATES APPLICATION DEADLINES 
January 11, 2022 December 28, 2021 
January 25, 2022 January 11, 2022 
February 8, 2022 January 25, 2022 
February 22, 2022 February 8, 2022 

March 8, 2022 February 22, 2022 
March 22, 2022 March 8, 2022 
April 26, 2022 April 12, 2022 
*May 10, 2022 April 26, 2022 
May 24, 2022 May 10, 2022 
June 14, 2022 May 31, 2022 
June 28, 2022 June 14, 2022 
July 12, 2022 June 28, 2022 
July 26, 2022 July 12, 2022 

August 9, 2022 July 26, 2022 
August 23, 2022 August 9, 2022 

September 13, 2022 August 30, 2022 
September 27, 2022 September 13, 2022 

2:30 p.m. October 11, 2022 September 27, 2022 
2:30 p.m. October 25, 2022 October 11, 2022 
2:30 p.m. November 8, 2022 October 25, 2022 

2:30 p.m. December 13, 2022 November 29, 2022 

Notes:  *The May 10 meeting will begin at 9:00 a.m. due to the Town Council Budget Workshop in 
the afternoon. 

There is only one meeting in April, November, and December.  The April 12 meeting is cancelled 
due to the RBC Heritage.  The November 22 and December 27 meetings are cancelled due to the 
holidays. 
 
All applications must be completed and submitted not later than 4:30 p.m. 14 days prior to the 
meeting date at which the application will be reviewed.  An Application Check-In Conference is 
recommended for all applications to determine whether the application meets the minimum 
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requirements for acceptance.  Application Check-In Conferences must be scheduled by appointment 
with the Community Development Department Staff. 
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The Town of Hilton Head Island 

Design Review Board 
Proposed 2023 Meeting Schedule 

 

Meetings are generally held in Benjamin M. Racusin Council Chambers at 2:30 p.m. on the 
second & fourth Tuesdays of each month, subject to change with notice. 

 

PUBLIC MEETING DATES APPLICATION DEADLINES 
January 10, 2023 December 27, 2022 
January 24, 2023 January 10, 2023 
February 14, 2023 January 31, 2023 
February 28, 2023 February 14, 2023 

March 14, 2023 February 28, 2023 
March 28, 2023 March 14, 2023 
April 25, 2023 April 11, 2023 
May 9, 2023 April 25, 2023 
May 23, 2023 May 9, 2023 
June 13, 2023 May 30, 2023 
June 27, 2023 June 13, 2023 
July 11, 2023 June 27, 2023 
July 25, 2023 July 11, 2023 

August 8, 2023 July 25, 2023 
August 22, 2023 August 8, 2023 

September 12, 2023 August 29, 2023 
September 26, 2023 September 12, 2023 

October 10, 2023 September 26, 2023 
October 24, 2023 October 10,2023 

November 14, 2023 October 31, 2023 
December 12, 2023 November 28, 2023 

Notes:   

There is only one meeting in April, November, and December.  The April 11 meeting is cancelled 
due to the RBC Heritage.  The November 28 and December 26 meetings are cancelled due to the 
holidays. 
 
All applications must be completed and submitted not later than 4:30 p.m. 14 days prior to the 
meeting date at which the application will be reviewed.  An Application Check-In Conference is 
recommended for all applications to determine whether the application meets the minimum 
requirements for acceptance.  Application Check-In Conferences must be scheduled by appointment 
with the Community Development Department Staff. 
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