Town of Hilton Head Island
Board of Zoning Appeals Meeting
Monday, February 28, 2022 — 2:30 p.m.

AGENDA

This meeting will be conducted virtually and can be viewed on the Town of Hilton Head Island
Public Meetings Facebook Page. A Facebook account is not required to access the meeting
livestream.

1. Call to Order

2. FOIA Compliance — Public notification of this meeting has been published, posted, and
distributed in compliance with the South Carolina Freedom of Information Act and the
requirements of the Town of Hilton Head Island.

Roll Cali
Welcome and Introduction to Board Procedures

Approval of Agenda

o 9 k w

Approval of Minutes
a. January 24, 2022 Meeting

7. Appearance by Citizens

Citizens who wish to address the Board concerning items on the agenda may do so by
contacting the Board Secretary at 843-341-4691 no later than 1:30 p.m. the day of the
meeting. Citizens may also submit written comments via the Town's Open Town Hall Portal.
The portal will close at 1:30 p.m. the day of the meeting. Comments submitted through the
portal will be provided to the Board and made part of the official record.

8. Unfinished Business — None
9. New Business

a. Public Hearing

VAR-002732-2021 — Request from Nathan Sturre of Cranston Engineering Group, P.C,
on behalf of Beaufort County for a variance from LMO Section 16-5-103.D, Adjacent
Street Buffer, for relief from the adjacent street buffer adjacent to the access easement;
Section 16-5-105.J.7.c, Gates, for relief from the requirement that gates be located at
least 100 feet from any arterial or collector street; and Section 16-5-107.D.10, Use of
Parking Spaces as Electric Vehicle (EV) Charging Station, for relief of the Electric Vehicle
charging station requirement which is required for all multifamily and nonresidential
development. The property is known as Fords Shell Ring and is located at 273 Squire
Pope Road and has a parcel number of R511 003 000 0222 0000. Presented by Missy
Luick

b. Public Hearing
VAR-002853-2021 — Request from John Nicholas Crago for a variance from LMO
Section 16-4-102.B.7.c, Use-Specific Conditions for Principal Uses, for proposed
screened outside storage of bicycles in the Light Commercial (LC) District where outside
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storage of bicycles is not allowed. The property is located at 13 Executive Park Road and
has a parcel number of R552 015 000 0087 0000. WITHDRAWN

10. Board Business
a. Review of Amendments to the Rules of Procedure

11. Staff Reports

a. Status of Appeals to Circuit Court
b. Waiver Report

12. Adjournment

Please note that a quorum of Town Council may result if four (4) or more of their members
attend this meeting.
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Town of Hilton Head Island

Board of Zoning Appeals Meeting
January 24, 2022, at 2:30 p.m. Virtual Meeting

MEETING MINUTES

16631085,

Present from the Board: Chair Patsy Brison, Vice Chair Anna Ponder, Lisa Laudermilch, Charles
Walczak, David Fingerhut, Peter Kristian, Robert Johnson

Absent from the Board: None
Present from Town Council: Glenn Stanford, Tom Lennox

Present from Town Staff: Chris Yates, Interim Community Development Director; Nicole Dixon,
Development Review Administrator; Teri Lewis, Deputy Community Development Director; Shari
Mendrick, Floodplain Administrator; Teresa Haley, Senior Administrative Assistant

Others Present: Curtis Coltrane, Town Attorney

1. Call to Order
Chair Brison called the meeting to order at 2:30 p.m.

2. FOIA Compliance — Public notification of this meeting has been published, posted, and
distributed in compliance with the South Carolina Freedom of Information Act and the
requirements of the Town of Hilton Head Island.

3. Roll Call — See as noted above.
4. Welcome and Introduction to Board Procedures

Chair Brison welcomed all in attendance and introduced the Board’s procedures for conducting
the meeting.

5. Approval of Agenda

Chair Brison asked for a motion to approve the agenda as presented. Mr. Kristian moved to
approve. Ms. Laudermilch seconded. By way of roll call, the motion passed with a vote 7-0-0.

6. Approval of Minutes
a. September 27, 2021, Meeting

Chair Brison asked for a motion to approve the minutes of the September 27, 2021, meeting as
presented. Mr. Kristian moved to approve. Mr. Fingerhut seconded. By way of roll call, the
motion passed with a vote of 7-0-0.

b. November 22, 2021, Meeting

Chair Brison asked for a motion to approve the minutes of the November 22, 2021, meeting as
presented. Mr. Fingerhut moved to approve. Mr. Walczak seconded. By way of roll call, the
motion passed with a vote of 7-0-0.
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7. Appearance by Citizens

Public comments concerning agenda items were to be submitted electronically via the Open
Town Hall HHI portal. Those comments have been distributed to the Board and made part of
the official record for this meeting. Citizens were provided the option to sign up for public
comment participation during the meeting by phone. Mr. Barry Johnson requested to speak
regarding items 9.a. and 9.b. and he will participate at that time.

8. Unfinished Business — None
9. New Business
a. Public Hearing

VAR-002417-2021 — Request from Chester C. Williams, ESQ on behalf of Beachwalk Hilton
Head, LLC for a variance from LMO Section 16-4-102.B.5.b., Use Specific Conditions, to
allow an Outdoor Commercial Recreation Use Other Than a Water Park to not have the
required direct vehicular access to a minor arterial street. The address subject to this request
is 40 Waterside Drive with a parcel number of R552 018 000 202D 0000. Presented by
Nicole Dixon

Chair Brison opened the Public Hearing.

Ms. Dixon presented the application as described in the Staff Report. She stated Staff
recommends the Board of Zoning Appeals approve the application based on the Findings of
Fact and Conclusions of Law contained in the Staff Report. She explained the variance criteria
in detail.

The Board made comments and inquiries regarding: owner neglect and condition of the
building; the reflection in the staff report that the condition of the building contributed to meeting
the criteria; definition and differences of a major and minor arterial road; confirmation that
Waterside Drive is a private road; clarification of other properties serviced by Waterside Drive;
discussion regarding the need for an encroachment permit for use of Waterside Drive;
explanations regarding the parking calculations needed; concern and questions regarding the
need of a formal report regarding traffic trip calculations and clarification that all findings of fact
contribute to meeting criteria.

Following the Staff presentation and questions by the Board, Chair Brison asked the applicant
to make a presentation.

Mr. Chet Williams noted the applicant holds a right of way easement for Waterside Drive. He
pointed out that there is a detailed traffic trip generation report in the applicant narrative within
the packet. Mr. Williams stated he would be happy to answer any question from the Board.

The Board made comments and inquiries regarding: the lack of direct testimony or formal
documents regarding the traffic impact if the application is approved; concerns expressed that
the owners of the property caused the dilapidated, unsafe conditions; an explanation that the
current owner needed to acquire all units in order to improve the property; confirmation that the
miniature golf course is a short-term to mid-term plan for the property and that the long-term
plan is unknown at this time; confirmation that no other uses are planned for the property at this
time; confirmation that the access easement is tied to the property and discussion regarding
the width of the easement.
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Chair Brison asked for public comment. Attorney Barry Johnson spoke on behalf of his clients,
Waterside by Spinnaker, LP; Waterside by Spinnaker Owners Association, Inc.; and SDC
Properties, Inc., stating they are owners of the property immediately adjacent to the proposed
miniature golf course. He said he commented through the public comment portal and all Board
members had copies of those comments. Mr. Johnson explained concern on behalf of his
clients and requested that his clients be consulted, and their concurrence be obtained regarding
their concerns.

Chair Brison incorporated all the evidence, including the staff report, application, documents,
and testimony provided during the hearing into the record. Chair Brison closed the public
hearing at 3:33 p.m.

The Board made final comments and inquiries regarding: questioning the need for the condition
of the property being critical to meeting criteria; confirmation the issues regarding the
neighboring properties will be dealt with during the development plan; concern over short-term
and long-term issues; discussion of the permitted uses under zoning of property can be done
at a future date; affirmation that unnecessary hardship can be found without using the side
effects of neglect; suggestions of a condition that the structure to be built is strictly ancillary to
miniature golf course use; concern over setting a precedent by using the neglect of property as
a criteria; the need to look at the whole of the situation; the quality of evidence in regard to the
traffic count; the lack of testimony by traffic engineer or traffic counts; and the lack of a site plan.

Upon the conclusion of discussion, Chair Brison asked for a motion.

Mr. Fingerhut moved that the Board of Zoning Appeals approve the application based on those
Findings of Facts and Conclusions of Law contained in the Staff Report with one change: that
in items 1, 2, and 3, all reference to the dilapidated or otherwise poor condition to the property
be removed. In addition, that there be a condition placed on the variance, that the use of the
multi-purpose structure is to be limited to those that are customarily ancillary to a miniature golf
course. Mr. Kristian seconded. By way of roll call, the motion passed by a vote of 6-1-0 (Chair
Brison against).

b. Public Hearing

SER-002416-2021 — Request from Chester C. Williams, ESQ on behalf of Beachwalk Hilton
Head, LLC for a special exception to allow an Outdoor Commercial Recreation Use Other
Than a Water Park, specifically a miniature golf course, on property zoned Resort
Development (RD). The address subject to this request is 40 Waterside Drive with a parcel
number of R552 018 000 202D 0000. Presented by Nicole Dixon

Chair Brison opened the Public Hearing.

Ms. Dixon presented the application as described in the Staff Report. She stated Staff
recommends the Board of Zoning Appeals approve the application based on the Findings of
Fact and Conclusions of Law contained in the Staff Report. She explained the variance criteria
in detail.

The Board made comments and inquiries regarding: clarification in referencing the
Comprehensive Plan and Our Plan and how provisions are satisfied; acknowledgment that staff
will not allow removal of trees within buffers and if any trees are proposed to be removed within
the site, mitigation will need to be done; confirmation that trees and buffers will be protected in
advance of development; discussion on how creation of a miniature golf course qualifies as

Page 3 of 6



redevelopment; discussion that a miniature golf course does not satisfy workforce housing; and
clarification that the Town cannot require site owners to redevelop their properties for workforce
housing.

Following the Staff presentation and questions by the Board, Chair Brison asked the applicant
to make a presentation.

Chet Williams stated he agreed with staff recommendations and was available to answer
questions from the Board.

The Board made comments and inquiries regarding the Town Workforce Housing program and
if the property in question qualifies for such.

Chair Brison asked for public comment. Attorney Barry Johnson spoke on behalf of his clients
Waterside by Spinnaker, LP; Waterside by Spinnaker Owners Association, Inc.; and SDC
Properties, Inc., stating they are owners of the property immediately adjacent to the proposed
miniature golf course. He reiterated his comments regarding VAR-002417-2021 for this item.

Chair Brison incorporated all the evidence, including the staff report, application, documents,
and testimony provided during the hearing into the record. Chair Brison closed the public
hearing at 4:35 p.m.

The Board made final comments and inquiries regarding confirmation that the area in question
does not qualify for the density bonus provided through the Town Workforce Housing Program.

Upon the conclusion of discussion, Chair Brison asked for a motion.

Mr. Kristian moved that the Board of Zoning Appeals approve the application based on those
Findings of Facts and Conclusions of Law contained in the Staff Report. Mr. Fingerhut
seconded. By way of roll call, the motion passed by a vote of 6-1-0 (Chair Brison against).

c. Public Hearing

VAR-002732-2021 — Request from Nathan Sturre of Cranston Engineering Group, P.C, on
behalf of Beaufort County for a variance from LMO Section 16-5-107.D.10, Use of Parking
Spaces as Electric Vehicle (EV) Charging Station, for relief of the Electric Vehicle charging
station requirement which is required for all multifamily and nonresidential development.
The property is known as Fords Shell Ring and is located at 273 Squire Pope Road and has
a parcel number of R511 003 000 0222 0000. POSTPONED

Chair Brison noted the above referenced variance has been postponed.
d. Public Hearing

VAR-002850-2021 — Request from Travis Pence with The Wilson Group on behalf of
Beaufort County and the Hilton Head Island Airport for a variance from LMO Section 16-3-
105.E. Maximum Building Height in the Light Industrial zoning district to allow proposed
renovations to the Airport terminal building to exceed the maximum height of 35 feet. The
subject property is located at 120 Beach City Road and the parcel number of the property
associated with this variance request is R510 008 000 0085 0000. Presented by Nicole
Dixon

Chair Brison opened the Public Hearing.
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10.
11.

Ms. Dixon presented the application as described in the Staff Report. She stated Staff
recommends the Board of Zoning Appeals approve the application based on the Findings of
Fact and Conclusions of Law contained in the Staff Report. She explained the variance criteria
in detail.

The Board made comments and inquiries regarding: the height, elevations, and size of the
Airport expansions.

Following the Staff presentation and questions by the Board, Chair Brison asked the applicant
to make a presentation.

Mr. Travis Pence clarified the parts of the expansion that will be above the height requirements.
He explained why they were keeping existing building heights in certain areas noting the need
to make sure the expansion complemented the existing building. He stated the only way to
achieve that is to maintain roof heights.

The Board made comments and inquiries regarding: projected start dates on the expansions;
consideration of future expansions; the number of airlines serviced; and an explanation of the
square footage increase in the height of the building.

Chair Brison asked for public comment. There were no requests from the public to give
comments by phone on this item.

Chair Brison incorporated all the evidence, including the staff report, application, documents,
and testimony provided during the hearing into the record. Chair Brison closed the public
hearing at 5:10 p.m.

All Board members commented in support of the application. Upon the conclusion of
discussion, Chair Brison asked for a motion.

Mr. Walczak moved that the Board of Zoning Appeals approve the application based on those
Findings of Facts and Conclusions of Law contained in the Staff Report. Ms. Laudermilch
seconded. By way of roll call, the motion passed by a vote of 7-0-0.

e. Public Hearing

VAR-002853-2021 — Request from John Nicholas Crago for a variance from LMO Section
16-4-102.B.7.c, Use-Specific Conditions for Principal Uses, for proposed screened outside
storage of bicycles in the Light Commercial (LC) District where outside storage of bicycles
is not allowed. The property is located at 13 Executive Park Road and has a parcel number
of R552 015 000 0087 0000. POSTPONED

Chair Brison noted the above referenced variance has been postponed.
Board Business - None

Staff Reports

a. Status of Appeals to Circuit Court

Mr. Curtis Coltrane stated there was nothing new on general matters. He informed the Board
that five of the existing appeals, which are regarding the Sandcastles by the Sea neighborhood,
are still pending but a negotiation has been ongoing with the Town and the owners. He noted
a proposal has been made to the owners and there has not been a response to date. Mr.
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Coltrane stated he has been in communication with the attorney representing the owners and
they are hopeful the matter will be resolved.

b. Waiver Report

Chair Brison stated the report is included in the Board’s agenda package. She asked Board
members if they had any questions regarding the report. There were none.

Ms. Dixon stated staff was requested by the legal department to hold off on any changes to the
Rules of Procedure as they are looking at revising all Rules of Procedures for all Boards,
Committees and Commissions so they are consistent. Chair Brison stated she had been in
communication with the Town Manager and the Board can proceed with the amendments the
Board requested at the February 2021 meeting. Chair Brison asked Mr. Coltrane for his input.
Mr. Coltrane stated he was sent proposed language from Ms. Luick and responded earlier this
month. He stated his conversation was limited to substance and not timing. Chair Brison stated
she is looking forward to the amendments being included on the February 28, 2022, meeting
agenda.

12. Adjournment
The meeting was adjourned at 5:21 p.m.
Submitted by: Vicki Pfannenschmidt, Secretary
Approved: [DATE]
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TOWN OF HILTON HEAD ISLAND
COMMUNITY DEVELOPMENT DEPARTMENT

One Town Center Court | Hilton Head Island, SC 29928 | 843-341-4757 | FAX 843-842-8908
STAFF REPORT
VARIANCE
Case #: Public Hearing Date:
VAR-002732-2021 February 28, 2022

Parcel or Location Data: Applicant Property Owners
Parcel#: R511 003 000 0222 0000 Nathan Sturre Beaufort County
Address: 273 Squire Pope Road Cranston Engineering Group, 100 Ribaut Road
Parcel size: 6.9 acres P.C. Beaufort, SC 29902
Zoning: PR (Parks and Recreation | 14 Westbury Parkway Ste 202
District) Bluffton, SC 29910 Town of Hilton Head Island
Opvetlay: COD (Cotridor Overlay 1 Town Center Court
District) Hilton Head Island, SC 29928

Application Summary:

Request from Nathan Sturre of Cranston Engineering Group, P.C, on behalf of Beaufort County for
a variance from LMO Section 16-5-103.D, Adjacent Street Buffer, for relief from the adjacent street
buffer requirement adjacent to the access easement; Section 16-5-105.J.7.c, Gates, for relief from the
requirement that gates be located at least 100 feet from any arterial or collector street; and Section 16-
5-107.D.10, Use of Parking Spaces as Electric Vehicle (EV) Charging Station, for relief of the Electric
Vehicle charging station requirement which is required for all multifamily and nonresidential
development. The property is known as Fords Shell Ring and is located at 273 Squire Pope Road and
has a parcel number of R511 003 000 0222 0000.

Staff Recommendation:

Staff recommends the Board of Zoning Appeals find this application to be consistent with the
Town’s Our Plan and does serve to carry out the purposes of the LMO, based on those Findings of
Fact and Conclusions of Law as determined by the LMO and enclosed herein. Staff recommends that
the Board of Zoning Appeals approve this application.




Background:

The subject property, located at 273 Squire Pope Road (a Minor Arterial Road), is on the north end of
the island and is adjacent to tidal marsh (See Attachment A, Vicinity Map).

The 6.9 acre heavily wooded waterfront lot was purchased by the Town of Hilton Head Island and
Beaufort County in 2003 for the purpose of protecting the two approximately 4,000-year old shell
rings resting there. The two rings form a figure eight. The smaller ring was constructed approximately
300 years earlier than the larger ring, which is partially superimposed over the older ring.

In March of 2021, Town Council approved entering into a Joint Ownership and Operating
Agreement with the County for operation and maintenance of the site as a passive park. The County
will be responsible for all costs related to the planning and construction or repair of capital
improvements on the property. The Town will be responsible for general maintenance including
mowing and clearing of the trail and the opening and closing of the gate on the property.

The proposed project scope includes access, parking improvements, compacted earthen trails,
compacted earthen driveway, gates, fencing and interpretive signage. The intent of the project is to
construct the improvements utilizing minimal impact construction methodologies to limit excavation,
clearing and overall impact to lessen effects to the natural features of the site. The property is densely
treed and benefits from a large tree canopy. The property contains an access easement on the east side
of the parcel. The easement will be slightly relocated as part of this project (See Attachment B,
Applicant’s Narrative, Attachment C, Applicant’s Plans and Attachment G, Site Photos).

The applicant is requesting a variance from three sections of the LMO:

1) Relief from LMO Section 16-5-103.D, Adjacent Street Buffer, to allow the parking spaces to
encroach into the adjacent street buffer adjacent to the access easement. In this case, the drive
aisle is an access easement. Access easements are considered Other Streets and while a setback
is not required from an access easement for non-single-family development, a Type A buffer
is required (See Attachment D, Adjacent Use Buffer Requirements).

2) Relief from Section 16-5-105.].7.c, Gates, from the requirement that gates be located at least
100 feet from any arterial or collector street. Squire Pope Road is a Minor Arterial. Per the
project site plan, the location of the gate is 40 feet from Squire Pope road and meets the 40-
foot requited stacking distance for a gated driveway/entrance per Table 16-5-107.11,
Minimum Stacking Distance for Drive-Through and Related Uses (See Attachment E, Gates
Requirements).

3) Relief from Section 16-5-107.D.10, Use of Parking Spaces as Electric Vehicle (EV) Charging
Station, to eliminate the required Electric Vehicle charging station which is required for all
multifamily and nonresidential development. A park use is considered nonresidential
development (See Attachment F, Use of Parking Spaces as Electric Vehicle (EV) Charging
Station Requirements).

Our Plan References:

This project was subject to Public Project Review for consistency with the Town’s Comprehensive
Plan. On April 7, 2021, the Planning Commission found that Public Project Review for Fords Shell




Ring Passive Park (PRR-000344-2021) was found to be consistent with the Town’s Comprehensive
Plan for location, character and extent.

Applicant’s Grounds for Variance, Summary of Facts and Conclusions of Law:

Grounds for Variance:

According to the applicant, the historic and archaeological significance of the site, existing dense
vegetation, and minimal passive park development proposed present extraordinary and exceptional
conditions that pertain to the parcel.

Summary of Fact:
o The applicant seeks a variance as set forth in LMO Section 16-2-103.S.

Conclusion of Law:
o The applicant may seek a variance as set forth in LMO Section 16-2-103.8S.

Summary of Facts and Conclusions of Law:

Summary of Facts:

o Application was submitted on January 27, 2022 as set forth in LMO Section 16-2-102.C and
Appendix D-23.

o Notice of the Application was published in the Island Packet on February 6, 2022 as set forth
in LMO Section 16-2-102.E.2.

o Notice of the Application was posted on February 11, 2022 as set forth in LMO Section 16-2-
102.E.2.

o Notice of Application was mailed on February 7, 2022 as set forth in LMO Section 16-2-
102.E.2.

o The Board has authority to render the decision reached here under LMO Section 16-2-102.G.

Conclusions of Law:
o The application is in compliance with the submittal requirements established in LMO Section
16-2-102.C.
o The application and notice requirements comply with the legal requirements established in
LMO Section 16-2-102.E.2.

As provided in LMO Section 16-2-103.8.4, Variance Review Standards, a vatiance may
be granted in an individual case of unnecessary hardship if the Board determines and
expresses in writing all of the following findings of fact.

Summary of Facts and Conclusions of Law:

Criteria 1: There are extraordinary and exceptional conditions pertaining to the particular piece of property (LMO
Section 16-2-103.5.4.a.1.01):




Findings of Fact:

o The subject property contains historic and archeologically significant shell rings.

o The subject property contains tidal wetland on three sides and is densely vegetated with
overstory and understory trees and shrubs.

o The subject property contains an access easement.

o The subject property is publicly owned and is planned for development as a passive park.

Conclusions of Law:

o This application meets the criteria as set forth in LMO Section 16-2-103.S.4.a.1.01 because
there are extraordinary and exceptional conditions that pertain to this particular property.

o The historic and archeologically significant shell rings, tidal wetlands on three sides, access
easement, and dense vegetation are extraordinary and exceptional conditions.

Summary of Facts and Conclusions of Law:

Criteria 2: These conditions do not generally apply to other properties in the vicinity (LMO Section 16-2-
103.8.4.a..02):

Findings of Fact:

o While there are other properties on Hilton Head Island that contain historic and
archeologically significant shell rings, it is very rare.

o While there are other properties in the vicinity located on the tidal wetland, the subject
property has the tidal wetland on three sides.

Conclusion of Law:
o This application meets the criteria as set forth in LMO Section 16-2-103.5.4.2.1.02 because

there are extraordinary or exceptional conditions that apply to the subject property that do not
also generally apply to other properties in the vicinity.

Summary of Facts and Conclusions of Law:

Criteria 3:  Because of these conditions, the application of this Ordinance to the particular piece of property would
effectively probibit or unreasonably restrict the utilization of the property (LMO Section 16-2-103.5.4.a.i.03):

Findings of Fact:

o The subject property is publicly owned and is planned for development as a passive park.

o The adjacent street buffer requirement adjacent to the access easement where the parking
spaces are proposed would unreasonably restrict the utilization of the property by requiring a
parking area offset from the access easement. It would require a larger development footprint
than what is proposed. The site is currently densely vegetated, and the existing site vegetation




will remain largely undisturbed as a result of the proposed passive park development project
per the project site plan.

The gate requirement that requires that a gate be placed at least 100 feet from an arterial or
collector street would unreasonably restrict the utilization of the property as it would increase
the development footprint and would result in increased disturbance of the site.

The electric vehicle (EV) charging station requirement would unreasonably restrict the
utilization of the property as it would require that utilities be run to the site where none are
proposed which would result in increased disturbance of the site.

Conclusion of Law:

@)

This application meets the criteria as set forth in LMO Section 16-2-103.S.4.a.1.03 because
there are extraordinary or exceptional conditions that apply to the subject property that would
prohibit or unreasonably restrict the utilization of the property.

Summary of Facts and Conclusions of Law:

Criteria 4: The authorization of the Variance will not be of substantial detriment to adjacent property or the public
good, and the character of the oming district where the property is located will not be harmed by the granting of the
Variance (ILMO Section 16-2-103.5.4.a..04):

Findings of Facts:

O

@)

Staff received no letters of opposition to this variance request at the time this Staff Report was
completed.

The  purpose and intent of the  buffer standards is to  spatially
separate development from adjacent streets and adjacent development with aesthetically
pleasing natural or landscaped buffers. Such buffers are intended to help mitigate potential
adverse impacts (e.g., noise, odor, fumes) from adjacent street traffic, create an attractive
streetscape for motorists, allow the location of certain dissimilar land uses adjacent to one
another by mitigating potential negative effects between the uses, and provide space for
landscaping that can help improve air and water quality and be used to reduce stormwater
runoff.

The proposed project is for development of a passive park and the applicant’s plan shows
ample vegetation throughout the site.

The purpose of the mobility, street, and pathway standards is to ensure
that development accommodates the safe and efficient movement of motor vehicles,
emergency vehicles, bicyclists, and pedestrians within the development and between
the development and external transportation systems, neighboring development, and local
destination points such as places of employment, schools, parks, and shopping areas. Such
multimodal access and circulation is intended to provide transportation options, increase the
effectiveness of local service delivery, reduce emergency response times, promote healthy
walking and bicycling, contribute to the attractiveness of the development and community,
increase opportunities for interaction between neighbors, reduce vehicle miles of travel and
travel times, improve air quality, minimize congestion and traffic conflicts, and preserve the
safety and capacity of community transportation systems.




o The applicant’s plan shows the proposed gates, planned mobility throughout the site, and
proposed minimal parking improvements. The planned passive park use at the site reduces
the need for a 100 foot setback from an arterial or collector street for a gated
driveway/entrance.

o The purpose of the parking and loading standards is to ensure provision of parking and
loading facilities in proportion to the generalized parking and loading demand of the
different uses allowed by this Ordinance. The standards in this section are intended to
provide for adequate off-street parking and loading while allowing the flexibility needed to
accommodate  alternative  solutions. The standards are also intended to
achieve Town policies of supporting development and redevelopment and avoiding
excessive paved surface areas.

o The applicant’s plan shows minimal development. The EV charging station would require
that utilities be extended to the site and would require subgrade disturbance which could
impact trees and vegetation and possible unknown archaeological artifacts.

o The proposed park is planned to be of minimal disturbance to the adjacent tidal wetlands and
historic and archaeologically significant shell rings.

o The proposed park will not be of substantial detriment to the adjacent property or the public
good as it fits within the overall character of the zoning district.

Conclusions of Law:

o This application meets the criteria as set forth in LMO Section 16-2-103.S.4.2.1.04 because the
variance will not be of substantial detriment to the adjacent property or the public good.

o The purpose and intent of the buffer standards are met as the existing densely vegetated site
will remain with the proposed passive park development.

o The purpose and intent of the mobility, street, and pathway standards for the gate are met as
the safe and efficient movement of modes within the development, neighboring development
and external transportation systems has been planned for including the gated access.

o The purpose and intent of the parking and loading standards are met as the parking provided
is proportionate to the proposed use.

LMO Official Determination:

Based on the above Findings of Facts and Conclusions of Law, the LMO Official determines
that the request for a variance should be granted to the applicant.

BZA Determination and Motion:

The "powers" of the BZA over variances are defined by the South Carolina Code, Section 6-29-800,
and in exercising the power, the BZA may grant a variance "in an individual case of unnecessary
hardship if the board makes and explains in writing ...” their decisions based on certain findings or
“may remand a matter to an administrative official, upon motion by a party or the board’s own
motion, if the board determines the record is insufficient for review.”




This State law is implemented by the Hilton Head Island L.and Management Ordinance, Chapter 2,
Article 103 and the Rules of Procedure for the BZA.

A written Notice of Action is prepared for each decision made by the BZA based on findings of fact
and conclusions of law.

The BZA can either Approve the application, Disapprove the application, or Approve with
Modifications. Findings of Fact and Conclusions of Law must be stated in the motion.

PREPARED BY:

ML February 14, 2022

Missy Luick, Senzor Planner DATE

REVIEWED BY:

ND February 15, 2022
Nicole Dixon, AICP, CFM, Development DATE
Review Program Manager
TL February 15, 2022
Teri Lewis, AICP, Development Services DATE
Manager
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D) Adjacent Use Buffer Requirements

E) Gates Requirements

F) Use of Parking Spaces as Electric Vehicle (EV) Charging Station Requirements
G) Site Photos
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Attachment B- Applicant's Narrative

CAD

CRANSTON

CranstonEngineering.com

14 Westbury Park Way, Suite 202
Bluffton, SC 29910
843.815.3191

Re: Fords Shell Ring
Cranston Project No.: 2021-0236
TMS#: R511 003 000 0222 0000 01/25/2022

Variance Application Narrative

The Fords Shell Ring Park project is a proposed public park located at 273 Squire Pope Road on Hilton
Head Island, SC. Proposed work includes access and parking improvements, compacted earth trails,
compacted earthen drives and the installation of vehicular gates, split rail fencing and interpretive
signage. The intent of the project is to construct the improvements utilizing minimal impact construction
methodologies to limit excavation, clearing and overall impact as a result of construction.

Proposed parking and access improvements include a new medium duty asphalt apron in the right of way,
one concrete van accessible parking space, and a pervious parking area and drive aisle constructed above
existing grade which consists of cast-in-place concrete edge restraints and 8” of mixed rock for water
quality storage. The above grade parking area was designed by the Cranston Engineering Group, PC
Structural Department to ensure the design will be able to withstand all loadings scenarios including
lateral forces and the weight of a fire truck.

Cranston Engineering Group, PC on behalf of the Beaufort County Passive Parks Department is requesting
a variance to three (3) Town of Hilton Head LMO requirements as described below.

Town of Hilton Head LMO Section 16-5-103.D — Adjacent Street Buffer

We request relief from the LMO requirement of a Type A adjacent street buffer along the access easement
because the buffer is not needed since the drive aisle and the easement are one in the same, are already
appropriately buffered from the adjacent wetland edge, and have already been agreed to (and surveyed)
by the Town/County/Barnwell’s as the location for the Barnwell’s access. There is ample vegetation
existing onsite buffering the proposed easement which will remain undisturbed as a result of construction.
Additionally, there are concerns with providing a safe environment for visitors. As no onsite lighting or
cameras are proposed, it is important to maintain visibility in the parking area.

Town of Hilton Head LMO Section 16-5-105.J.7.c — Gates

We request relief from the LMO requirement that gates be located at least 100 feet from any arterial or
collector street. It is desired the gates be closer to Squire Pope Road due to sensitivity of habitat and
location of existing open space. The proposed double swing gate location is on the 40’ Adjacent Street
Setback from Squire Pope, approximately 60’ from edge of pavement.

1of2
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CAD

CRANSTON

CranstonEngineering.com

14 Westbury Park Way, Suite 202
Bluffton, SC 29910
843.815.3191

Town of Hilton Head LMO Section 16-5-107D.10 — Electric Vehicle Charging Station

We request relief from the LMO requirement of an electric vehicle charging station based on the
characteristics of the proposed development and low impact nature of the design. Installation of an
electric vehicle charging station would require running utilities to the site, which would contradict the
overall intent of the project as a no impact park. Installation of utilities onsite would require excavation
which may unearth unknown archaeological artifacts on a project which is aimed at maintaining the
integrity of an undisturbed, natural park. All improvements proposed for the site have attempted to
minimize subgrade disturbance to the maximum extent practicable.

20f2
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PERMIT PLANS FOR

FORDS SHELL RING

PREPARED FOR

BEAUFORT COUNTY, SC

CLIENT ADDRESS
CLIENT CITY & ZIPCODE

SQUIRE POPE ROAD (66' ROW)

l"',L“\‘H ;:-i'(?harl'—é:ﬁfh' =
Hilton Head Vs
Island, SC
k. "\{‘ Hitusn Heuad bsband
Savannah
VICINITY MAP
N.T.5.
PROJECT DATA:

1. OWNER/DEVELOPER:

BEAUFORT COUNTY, SC

100 RIBAUT ROAD, ROOM 115

BEAUFORT, SC 29901

PHONE: 843.255.2152

24 HOUR CONTACT:

NAME: STEFANIE NAGID

PHONE: 843.255.2152
2. TAX MAP & PARCEL NUMBERS: R511 003 000 0222 0000
3. ZONING DISTRICT: PR
4, OVERLAY DISTRICT: COR
5. EXISTING LAND USE: UNDEVELOPED
6. PROPOSED LAND USE: PUBLIC PARK
7. GROSS SITE ACRES: 6.909 ACRES
8. NET SITE ACRES: 6.909 ACRES
9. ALLOWED TOTAL DENSITY: 6,000 GFA/AC = 41,454 SQUARE FEET
10. EXISTING BUILDING SQUARE FOOTAGE: 0 SQUARE FEET
11. PROPOSED BUILDING SQUARE FOOTAGE: 0 SQUARE FEET
12. TOTAL SQUARE FOOTAGE: 0 SQUARE FEET
13. MAXIMUM BUILDING HEIGHT ALLOWED: 35 FEET
14. PROPOSED BUILDING HEIGHT: N/ A
15. MAXIMUM ALLOWED IMPERVIOUS AREA AND PERCENTAGE:

135,426 SQUARE FEET (45%)
16. CURRENT IMPERVIOUS AREA AND PERCENTAGE: O SQUARE FEET (0%)
17. PROPOSED IMPERVIOUS AREA AND PERCENTAGE: 288 SQUARE FEET (0.096%) CONCRETE
4,418 SQUARE FEET (1.47%) GRAVEL

18. MINIMUM NUMBER OF PARKING SPACES REQUIRED: VARIABLE PER SEC 16—5-107.D.2
19. EXISTING NUMBER OF PARKING SPACES ON SITE: 0
20. PROPOSED NUMBER OF PARKING SPACES ON SITE: 7
21. NUMBER OF ADA PARKING SPACES REQUIRED: 1
22. PROPOSED ADA PARKING SPACES PROVIDED: 1
23. RECEIVING STREAM: SKULL CREEK
24. ULTIMATE STREAM: PORT ROYAL SOUND
25. WATER QUALITY VOLUME REQUIRED: 588 CF (1.5” OVER IMPERVIOUS AREA)
26. WATER QUALITY VOLUME PROVIDED: 1,184 CF

PREPARED BY

CAO

CRANSTON

01/25/2022

ol/25 /2022
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Sheet List Table
Sheet Number Sheet Title
C1.0 TITLE SHEET
C1.1 GENERAL NOTES & LEGEND
C2.0 EXISTING CONDITIONS SURVEY
C2.1 EXISTING CONDITIONS SURVEY
C3.0 DEMO & SWPP PLAN
C3.1 SWPPP DETAILS
C4.0 SITE IMPROVEMENTS PLAN
T C5.0 DRAINAGE & GRADING PLAN
C6.0 SITE DETAILS
C6.1 SITE DETAILS
“— n_ C7.0 SCDOT ENCROACHMENT PLAN
SCALE I N FEET
BENCHMARK DATA
NAME DESCRIPTION ELEVATION
BM-1 NAIL IN 19" PINE 9.59' - (NAVDSS)
BM-2 NAIL IN 21" PINE 8.64"' - (NAVDSS)
BENCHMARK DATA:

1. COORDINATE SYSTEM IS STATE PLANE NAD 1983.
2. ALL DISTANCES SHOWN ARE GROUND.

THE INTENT OF THIS PROJECT IS MINIMIZE IMPACT TO POTENTIALLY
SENSITIVE ARCHEOLOGICAL AREAS BY LIMITING EXCAVATIONS TO THE
MAXIMUM EXTENT PRACTICABLE. CONTRACTOR SHALL SUBMIT LOW
IMPACT DEVELOPMENT CONSTRUCTION PLAN WITH BID FOR REVIEW
AND APPROVAL BY BEAUFORT COUNTY, TOWN OF HILTON HEAD AND

ENGINEER.

"I HAVE PLACED MY SIGNATURE AND SEAL ON THE DESIGN DOCUMENTS SUBMITTED SIGNIFYING THAT | ACCEPT RESPONSIBILITY
FOR THE DESIGN OF THE SYSTEM. | CERTIFY TO THE BEST OF MY KNOWLEDGE AND BELIEF THAT THE DESIGN IS CONSISTENT
WITH THE REQUIREMENTS OF TITLE 48, CHAPTER 14 OF THE CODE OF LAWS OF SC, 1976 AS AMENDED, PURSUANT TO
REGULATION 72-300 ET SEQ. (IF APPLICABLE), AND IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF SCR100000."

2021-0236

C1.0
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MAJOR CONTOUR (EXISTING)
MINOR CONTOUR (EXISTING)
MAJOR CONTOUR (PROPOSED)
MINOR CONTOUR (PROPOSED)
EXISTING BOUNDARY

EXISTING ADJOINER
PERMANENT EASEMENT
TEMPORARY EASEMENT

25" BUFFER

ENVIRONMENTALLY SENSITIVE AREA

EDGE OF WATER

TREE LINE

EXISTING OVERHEAD UTILITY
(UNSPECIFIED)

EXISTING UNDERGROUND POWER

PROPOSED UNDERGROUND FOWER

EXISTING OVERHEAD POWER

PROPOSED OVERHEAD POWER

EXISTING UNDERGROUND TELEPHONE

PROPOSED UNDERGRQUND
TELEPHONE

EXISTING OVERHEAD TELEPHONE

PROPOSED OVERHEAD TELEPHONE

EXISTING UNDERGROUND CABLE

PROPOSED UNDERGROUND CABLE

EXISTING FIBEROPTIC
PROPOSED FIBEROPTIC
EXISTING GAS

PROPOSED GAS

EXISTING WATER

PROPOSED WATER

EXISTING SANITARY SEWER
PROPOSED SANITARY SEWER
FENCE: EXISTING

FENCE: PROPOSED

FENCE: EXISTING CHAINLINK
FENCE: PROPOSED CHAINLINK
FENCE: EXISTING STONE
FENCE: PROPOSED STONE
FENCE: EXISTING WIRE
FENCE: PROPOSED WIRE
EXISTING GUARDRAIL

PROPOSED GUARDRAIL

ORANGE BARRIER FENCE
OR C—POP SILT FENCE

SILT FENCE
EXISTING BUILDING
PROPOSED BUILDING

EXISTING CONCRETE /PAVING

PROPOSED CONCRETE
AND /OR PAVING

EXISTING ASPHALT PAVING

PROPOSED ASPHALT PAVING

EXISTING GRAVEL PAVING
OR RIP—RAP

PROPOSED GRAVEL PAVING
OR RIP—RAP

EXISTING BRICK PAVING
PROPOSED BRICK PAVING
EXISTING UTILITY POLE
PROPOSED UTILITY POLE
EXISTING STRAIN POLE
PROPOSED STRAIN POLE
EXISTING GUY WIRE
PROPOSED GUY WIRE
EXISTING ELECTRIC LIGHT
EXISTING LIGHT POLE
PROPQOSED UGHT POLE
EXISTING MANHOLE
PROPOSED MANHOLE
EXISTING FIRE HYDRANT
PROPOSED FIRE HYDRANT
EXISTING IRRIGATION VALVE
PROPOSED IRRIGATION VALVE
EXISTING WATER METER

PROPOSED WATER METER

@

CDP
co
cP

CMP

CPP
cwW

DI

DIP

DWT

EBX
EF

EO

FOBX
FOM

FoPB

GM
GP
GUY
GT
GV
GVP
HBT
ICV

IE=

MB
MW
OTF
PM
PO
PP
PVC
RCP
RPZ
SAN
sD
SH
STBX

SWT

TPB
TSB
TsC

TSP

WWVLT

PROPOSED REDUCER

EXISTING POST INDICATOR

PROPOSED POST INDICATOR

EXISTING SANITARY TAP

EXISTING SANITARY
CLEAN OUT

EXISTING WATER VALVE

PROPOSED WATER GATE
VALVE

PROPOSED SANITARY
GATE VALVE

PROPOSED SANITARY VALVE

EXISTING GAS METER

PROPOSED GAS METER

EXISTING GAS VALVE

PROPOSED GAS VALVE

BORING

BENCHMARK

AIR CONDITIONER

BACKFLOW PREVENTER

BOLLARD

CONCRETE DUMPSTER PAD

CLEAN OUT

CONCRETE PAD

CORRUGATED METAL PIPE

CORRUGATED PLASTIC PIPE

CHILLED WATER

DROP INLET

DUCTILE IRON PIPE

DOUBLE WING TRAP

ELECTRICAL BOX

ELECTRICAL FEED

ELECTRICAL OUTLET

FOUNTAIN

FIBEROPTIC BOX

FIBEROPTIC MONUMENT

FIBEROPTIC PULLBOX

FIRE HYDRANT

FLAG POLE

GAS METER

GUY POLE

GUY WIRE

GRATE TRAP

GAS VALVE

GAS VENT PIPE

HOOD BACK TRAP

IRRIGATION CONTROL VALVE

INVERT ELEVATION

LIGHT POLE

MAIL BOX

MONITORING WELL

OPEN TOP FOUND

POWER METER

POWER OUTLET

POWER POLE

POLYVINYLCHLORIDE PIPE

REINFORCED CONCRETE PIPE

REDUCED PRESSURE ZONE
BACKFLOW PREVETER

SANITARY SEWER

STORM DRAIN

SPRINKLER HEAD

STORM BOX

SINGLE WING TRAP

TRUNCATED DOME

TELEPHONE PEDESTAL

TELEFHONE PULLBOX

TRAFFIC SIGNAL BOX

TRAFFIC SIGNAL CABINET

TRAFFIC SIGNAL POLE

WATER METER

WATER VALVE

WATER VALVE BOX

WATER VAULT

TREE LEGEND

ASH

Bl

CA

CE

CBR

CH

CHP

CR

CYP

DW

ERC

FR

GBL

GUM

HI

HKB

HO

JAP

ASH

BIRCH

CAMELLIA

CEDAR

CHINABERRY
CHERRY

CHINESE PISTACHIO
CRAPE MYRTLE
CYPRESS

DOGWOOD (FLOWERING)
EASTERN RED CEDAR
FRUIT TREE

GINKC BILOBA

GUM

HICKORY
HACKBERRY

HOLLY

JAPANESE MAPLE

JPH

MAG

MP

MULTI

0AK

PA

PE

PERS

PN

PO

PR

suB

sYC

TA

TREE

WAX

JAPANESE HOLLY

SOUTHERN MAGNOLIA

MAPLE

MULTI-TRUNK

0AK

PALMETTO

PECAN

PERSIMMON

PINE

POPLAR

PEAR

SWEETGUM

SUGARBERRY

SYCAMORE

TALLOW TREE

UNKNOWN TREE TYPE

WAX MYRTLE

PROJECT MANAGER

STEFANIE NAGID
BEAUFORT COUNTY PASSIVE PARKS MANAGER

(843) 255-2152

ENGINEER OF RECORD

MATTHEW RANDALL, P.E.
CRANSTON ENGINEERING GROUP P.C.

(843) 815—3191

UTILITIES:

WATER AND SEWER
HILTON HEAD PUBLIC SERVICE DISTRICT
SERVICE CONTACT: B43-681-5525

BOWER

PALMETTO ELECTRIC COOPERATIVE
SERVICE CONTACT: B43-681-5551
REPORT OUTAGE: 866—445-5551

HARGRAY
SERVICE CONTACT: B843-815-1600
REPORT OUTAGE: B43-686-1138

SPECTRUM
SERVICE CONTACT: 855-707-7328
REPORT OUTAGE: 833-267-60

GENERAL NOTES:

1.

2,
3.

PLANS CONTAINED HEREIN ARE FOR IMPROVEMENTS APPROVED BY OWNER, THE TOWN OF HILTON HEAD, AND DHEC-OCRM. ANY
VARIATION FROM THE APPROVED PLANS MUST BE APPROVED IN WRITING BY THE OWNER AND/OR ENGINEER.

A PRE—CONSTRUCTION CONFERENCE SHALL BE HELD WITH THE OWNER AND ENGINEER PRIOR TO BEGINNING CONSTRUCTION. THIS
MEETING SHALL BE SCHEDULED WITH THE OWNER AND ENGINEER AT THE TIME NOTICE TO PROCEED IS GIVEN.

THE OWNER AND ENGINEER SHALL BE NOTIFIED AT LEAST 48 HOURS IN ADVANCE, DURING REGULAR HOURS (8:00 AM TO 5:00 PM,
MONDAY THROUGH FRIDAY, EXCLUDING HOLIDAYS), BEFORE THE COMMENCEMENT OF ANY CONSTRUCTION ACTIVITY.

ALL WORK TO BE DONE IN ACCORDANCE WITH THE LATEST EDITION OF THE STANDARD SPECIFICATIONS FOR HIGHWAY
CONSTRUCTION FOR THE SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION (SCDOT), TOWN OF HILTON HEAD SPECIFICATIONS,
HHPSD, AND THE PROJECT SPECIFICATIONS.

THE CONTRACTOR WILL BE REQUIRED TO HAVE ON SITE A COPY OF SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION STANDARD
SPECIFICATIONS AND STANDARD DRAWINGS, LATEST EDITION.

NO WORK SHALL COMMENCE WITHIN SCDOT'S RIGHT—OF—WAY UNTIL AN APPROVED SCDOT ENCROACHMENT PERMIT HAS BEEN
RECEIVED.

ANY DISCREPANCIES, ERRORS, OR OMISSIONS DISCOVERED ON THE PLANS OR IN THE SPECIFICATIONS SHOULD BE IMMEDIATELY
BROUGHT TO THE ENGINEERS ATTENTION, NOTED ON THE CONTRACTOR'S PROPOSAL, AND DOES NOT RELIEVE THE CONTRACTOR OF
HIS RESPONSIBILITY TO CORRECT THE SAME AND CONSTRUCT THE PROJECT AS DESIGNED.

GENERAL EXISTING CONDITIONS & SURVEY NOTES:

1.
2.

DATE OF SURVEY — 06/17/2021 BY ATLAS SURVEYING, INC.

THE DATA, TOGETHER WITH ALL OTHER INFORMATION SHOWN ON THESE PLANS, OR INDICATED IN ANY WAY THEREBY, WHETHER BY

DRAWINGS OR NOTES OR ANY OTHER MANMNER, ARE BASED UPON FIELD INVESTIGATIONS AND ARE BELIEVED TO BE INDICATIVE OF

ACTUAL CONDITIONS. HOWEVER, THE SAME ARE SHOWN AS INFORMATION ONLY AND ARE NOT GUARANTEED.

ACCORDING TO THE FEMA FIRM COMMUNITY NO. 450250, MAP NUMBERS 45013C0432G & 45013C0451G, DATED 3/23/21, THIS

PROJECT IS LOCATED WITHIN DUAL FLOOD ZONES 'X (0.2% CHANCE)' AND 'AE" WITH A BASE FLOOD ELEVATION OF &’

THE CONTRACTOR WILL IMMEDIATELY NOTIFY THE OWNER IN THE EVENT THAT PREVIOUSLY UNKNOWN HISTORICAL OR ARCHECLOGICAL

EIRTETIS SRE DISCOVERED DURING CONSTRUCTION. NO ADDITIONAL WORK IN SUCH AREAS WILL BE ALLOWED UNTIL AUTHORIZED IN
ITING.

PROPERTY LINES SHOWN HEREIN HAVE BEEN DERIVED BY PLAT INFORMATION AND GIS DATA OBTAINED FROM THE SURVEYOR.

DISTURBANCES TO ANY SURVEY MARKERS OR MONUMENTS REQUIRES RE—ESTABLISHMENT BY A LICENSED SURVEYOR AT THE

CONTRACTOR'S EXPENSE.

GENERAL EROSION CONTROL NOTES:

1.
2.

3.

ALL SILT BARRIERS MUST BE PLACED PRIOR TO LAND DISTUREING ACTIVITIES.

ALL DRAINAGE EASEMENTS & DISTURBED AREAS MUST BE GRASSED AND/OR RIP-RAPPED AS REQUIRED TO CONTROL
EROSION.

NO EROSION AND SEDIMENT CONTROL MEASURES SHALL BE REMOVED FRIOR TO FINAL STABILIZATION.

GENERAL UTILITIES NOTES:

1.

@ NIORES N

THE EXISTENCE, ABSENCE, LOCATION AND ELEVATION OF UNDERGROUND UTILITIES ON THE PLANS ARE NOT BASED ON FIELD MARKS,
ARE NOT GUARANTEED, AND SHALL BE INVESTIGATED, UNEARTHED IF NECESSARY, AND VERIFIED BY CONTRACTOR BEFORE
BEGINNING CONSTRUCTION.

THE CONTRACTOR SHALL CONTACT SOUTH CAROLINA 811, "CALL BEFORE YOU DIG" SERVICE IN ORDER TO LOCATE UTILITIES PRIOR
TO STARTING ANY EXCAVATION OR CONSTRUCTION.

CONTRACTOR SHALL PROTECT ALL EXISTING UTILITIES, ABOVE GROUND OR BELOW GROUND.

CONTRACTOR SHALL COORDINATE CONSTRUCTION ACTIVITES WITH APPROPRIATE UTILITY PRIOR TO AND/OR DURING CONSTRUCTION.
CONTRACTOR SHALL NOTIFY THE APPROPRIATE UTILITY BEFORE DIGGING NEAR WATER AND SANITARY SEWER LINES.

NO EXTRA PAYMENT WILL BE MADE FOR REPAIRS TO DAMAGE OF EXISTING UTILITIES.

THE CONTRACTOR WILL NOT BE PAID FOR DELAYS OR EXTRA EXPENSE CAUSED BY UTILITY FACILITIES, OBSTRUCTIONS, OR ANY
OTHER ITEMS NOT REMOVED OR RELOCATED TO CLEAR CONSTRUCTION IN ADVANCE OF HIS WORK.

ANY REQUIRED DEWATERING IS THE SOLE RESPONSIBILITY OF THE CONTRACTOR.

GENERAL TRAFFIC CONTROL NOTES:

1.

L

B

THE CONTRACTOR WILL BE RESPONSIBLE FOR SUBMITTING A TRAFFIC CONTROL PLAN FOR APPROVAL AND THE INSTALLATION OF
ALL TRAFFIC CONTROL SIGNAGE, SIGNALS, AND/OR DEVICES IN ACCORDANCE WITH THE MANUAL OF UNIFORM TRAFFIC CONTROL
DEVICES, LATEST EDITION.

&ES%%EE‘IAS:JOR WILL BE RESPONSIBLE FOR INITIAL INSTALLATION OF ALL TRAFFIC CONTROL SIGNAGE REQUIRED FOR

ROAD CLOSURES AND DETOURS, SHOULD THEY BE NEEDED, SHALL BE COORDINATED AND APPROVED WITH THE OWNER A MINIMUM
OF TWO (2) CALENDAR WEEKS PRIOR TO PLANNED CLOSURE AND/OR DETOUR.

CERTIFIED FLAGGERS AND/OR ARROW BOARDS WILL BE REQUIRED TO MAINTAIN TRAFFIC CONTROL WHILE WORKING WITHIN THE LIMITS
OF PUBLIC OR PRIVATE ROADWAYS.

CONTRACTOR SHALL MAINTAIN ONE (1) LANE OF TRAVEL OPEN AT ALL TIMES IN ACCORDANCE WITH THE MANUAL ON UNIFORM
TRAFFIC CONTROL DEVICES, LATEST ADDITION.

GENERAL CONSTRUCTION NOTES:

1.

2.
3.

ALL STRUCTURES, TREES AND SHRUBS WHICH ARE WITHIN THE DESIGNATED CONSTRUCTION EASEMENT, BUT OUTSIDE THE LIMITS OF
CONSTRUCTION SHALL NOT BE DISTURBED UNLESS OTHERWISE INSTRUCTED BY THE ENGINEER.

UNSUITABLE AND SURPLUS EXCAVATION MATERIAL NOT REQUIRED FOR FILL SHALL BE DISPOSED OF OFFSITE.

CONTRACTOR IS TO CLEAN ALL STORM WATER INLETS AND PIPE AT THE COMPLETION OF CONSTRUCTION TO REMOVE ANY SILT AND
DEBRIS. THE CLEANING OF DROP INLETS, CULVERTS, AND PIPES (EXISTING AND PROPOSED) SHALL BE CONSIDERED INCIDENTAL TO
THE PROJECT, NO ADDITIONAL PAYMENT WILL BE MADE THEREFOR,

ANY DAMAGE TO THE SIDE STREETS DUE TO CONSTRUCTION ACTIVITY SHALL BE REPAIRED IN AN EXPEDIENT MANNER AT THE
CONTRACTOR'S EXPENSE.

PER LMO 16 2 103.P, THIS PROJECT SHALL OBTAIN APPROVAL OF A CERTIFICATE OF COMPLIANCE (C OF C) PRIOR TO THE ACTUAL
OCCUPANCY OR USE OF THE SITE OR STRUCTURE. WHEN THE SITE WORK IS COMPLETE, SUBMIT A CERTIFICATE OF COMPLIANCE
AFPPLICATION AND ALL REQUIRED ITEMS TO XXX AT XXX@hiltonheadislandsc.gov. PLEASE ALLOW FOR TWO FULL BUSINESS DAYS FOR
THE C OF C INSPECTION AND ANY REQUIRED RE—INSPECTIONS.

BEFORE ANY DEMOLITION, UNDERBRUSHING, CLEARING, TREE REMOVAL, SOIL REMOVAL, OR ANY OTHER SITE WORK BEGINS, TOWN
STAFF MUST INSPECT THE SITE TO ENSURE ANY REQUIRED EROSION CONTROLS AND/OR TRE PROTECTION IS INSTALLED. PLEASE
CONTACT XXX, SENIOR PLANNER, AT 843—341—XXX OR AT XXX®hiltonheadislandsc.gov TO SCHEDULE THE PRE CLEAR INSPECTION.
PLEASE ALLOW FOR TWO FULL BUSINESS DAYS FOR THE PRE CLEAR INSPECTION AND ANY REQUIRED RE—INSPECTIONS

CRANSTON

DESCRIPTION

FORDS SHELL RING

GENERAL NOTES & LEGEND

DRAWN BY:

NLS

CHECKED BY:

MER

APPROVED BY:

MER

DATE:

01/25/2022

SCALE:

NO SCALE

JOB No.

2021-0236

DRAWING No.

CT.1
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Attachment C- Applicant's Plans

MARSHES OF
SKULL CREEK

. 50:1’“’ Cffcl‘”ﬂ'ﬂ 1 |MAPPING SYMBOLS FOR EROSION
SREEIIE ST AND SEDIMENT CONTROL PLANS
and Environmental Control
EFFECTIVE DATE: AUGUST, 2005

DESCRIPTION SYMBOL

TREE PROTECTION —o——

SPECIMEN TREE PROTECTION orooooooooy

. LIMITS OF DISTURBANCE - .

DUST CONTROL

CRANSTON

Q. Lz %
- 7 T
= -...h‘- =] A-__% )
~ % e SN {m %re L2 TEMPORARY SEEDING
— _A*"‘*-v, T .:' o " J’g T|E)
S e ST e oG N
P e "', _-.’-..__‘-,; o .-'.:"'< .
e —— o = # N
. — S M \ PERMANENT SEEDING
--h-'h‘-“"'--. il ’_‘:' ?i/”{)—:. L:v__\_._ ‘:_\ a._:' .-I. b .
o ———-._: ._.-: =T o : o i .:.-I} ~
\T‘ e 2 v‘__. o 4 \
> f.g,@ . T
PROPOSED / sfé"f i U CONCRETE WASHOUT
PTIC TANK & [ g8 % w?
CONTRACTOR SHALL REMOVE ALL DEAD R ANERLE ABER S ;’3'&, T L%
TREES/DEBRIS FROM 15' CLEARING CORRIDOR +, (SCALED IN PER 5‘-.‘;’/ et % §
ALL CLEARING TO BE COORDINATED ONSITE ~ REFERENCE #2) | =8 SO [ NIF
W/ TOHH AND BC STAFF PRIOR TO REMOVALS m‘/ SUSAN CARTER BARNWELL
ST 5 REVOCABLE TRUST SEDIMENT TUBE
¥, ML e fe . PB:89  PG:134
o fo= PB:42  PG:223
oL oMo DB:1683 PG:131
18
@
NAIL (N 137 PINE
EL.: 9.59°
DATUM: NAVD 88
e
7
Py g S I # ¥ [INE_TABLE
IjL' — }/ LABEL BE&HING DISTANCE
; Li_|N42'37'20"W| 8.83'
= T, M:144 676.34 L2 N10.03:5[}:E 2155:
o ! a . 5 L3 |MN204846E| 60,03
Ft E:2,077139.30 L4 |N202229°E| J8.71
\ L5 NI4T 48 E | 57.74
LE |NISOBE45 E| 55.60
L7 |N355522E] 39.29
\ LB [NZF59'36°E| 3197
LS NISD515E [ 35.24
L10 [NZZ40'30'E| 36.50"
CONTRACTOR SHALL UTILIZE | ot et AR
WEIGHTED SEDIMENT TUBES TO t1: 522_12%5;_% ig.;gi
PROTECT THE CRITICAL AREA (TYP) o \srogst | 3567
L16 [NSZ0714°E| 35.51"
P L17 'N45:1?:39:E 29.21:
FULLER FANILY PROPER e
_FULLER FAMILY PROPERTY SUSAN CARTER BARNWELL 20 [NE72731"E | 0.86
DEVELOPMENT COMPANY LLC SEVOCABLE TRUST Ll L D

PB: 73 PG: 52
DB: 1637 P& 1065

CONTRACTOR SHALL REMOVE
ALL LANDSCAFE DEBRIS FROM AREA

RELOCATE EXISTING SIGN

PB: 89 PG: 134
DB:16B3 PG:13

15" MIN PERVIOUS SETBACK
20" MIN STRUCTURE SETBACK
25" MIN IMPERVIOUS SETBACK

35’ AVG PERVIOUS SETBACK
40" MIN STRUCTURE SETBACK
(5" ADDITIONAL PERVIOUS PAVED SURFACES BUFFER)

50" MIN IMPERVIOUS SETBACK

(SCALED N
REFERENCE

/ 15' ACCESS EASEM%‘{

~ &~ "MEIQWN OF
—~— / & ﬁ;:_TC}m.\mﬂti/D /

LIMITS OF DISTURBANCE
(0.68 AC)

DESCRIPTION

FORD SHELL RING LD CIVIL DESIGNNAA — DRAWINGSMCIVILN2021-0236 CIML PLAN SET.DWG 1/25/2022 842 PM
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; ki . BEAUFORT COUN N
8 e W 3 . 3 — — #” U s n21: 003 000 olzza 000 / [ o4
_ o o A %, ) — ‘o 300,946 Sq.Ft. i
, o n = ) " . £6.908 Ac. - Yy
.. ,. 40' ADJACENT STREET SETBACK S 2 ﬁ . i TREE REMOVAL (TYP)
: % ; 10" LAUREL OAK
7 i <, 25" TYPE 'B' ADJACENT STREET BUFFER .5 —
N;14_§|959-_0T ) ’Lv’{\ _./\ . praT -’-____‘ ‘-U:,:...\ £ V;A \f'A__ b <2 - ‘:- : . “ i3 ----—- L _____.—-'-"- (_’) {
E:2,076.976.70 7\ [, 0, s g & / £ o o N\ A \ SPECIMEN TREE PROTECTION FENCE (TYP) JES—— = ]
% " %— . 2, ki z -y <N B Yo szgnzizw s577.60 (] ,4-/ swale - ‘o S T { /" I e — —— D_i D_
— - i S e B g D " Ub— R —w—— —UE — —1 e UE — — 72
e Yo G eIy 7% o BEr TUEe T T RG G| A e
d_:_____;,-‘—"; \._-d_:. b == i ..,._. ) ___“", g J S \_l':“—'--.a' == -t — — E o =0 e = T e — = [T —  —t ___ — e T _,3" '_"4.__ .
Tt ] [ & G Wt . T sy e W. f:‘ W U= e — = | &
| ..-"I . R — — ' | 2 -
2 \./ o) é K> : SQUIRE POPE ROAD 66' RW 3 L] §
¥ f ASPHALT T BENCHMAR I m
# NAIL IN 21" LO ()
/ EL.: 8.64"
DEMOLITION NOTES / TREE PROTECTION FENCE (TYP) aron. wavp ss | 3
1. THE CONTRACTOR SHALL CALL IN LOCATES OF UNDERGROUND UTILITIES PRIOR TO BEGINNING CONSTRUCTION. )
2. PRIOR TO BEGINNING CONSTRUCTION, THE CONTRACTOR SHALL INSTALL PERIMETER SILT FENCE AND INLET PROTECTION IN M
ACCORDANCE WITH THE EROSION, SEDIMENTATION & POLLUTION CONTROL PLAN. CONSTRUCTION ENTRANCE PER WEIGHTED SEDIMENT TUBE (TYP) @)
3. BEFORE ANY DEMOLITION, UNDERBRUSHING, CLEARING, TREE REMOVAL SOIL REMOVAL, OR ANY OTHER SITE WORK BEGINS, DETAIL SHEET C3.1 A =
TOWN AND COUNTY STAFF MUST INSPECT THE SITE TO ENSURE ANY REQUIRED EROSION CONTROLS AND/OR TREE PROTECTION REMOVE 17 LF OF Q
IS INSTALLED. PLEASE ALLOW TWO FULL BUSINESS DAYS FOR THE PRE CLEAR INSPECTION AND ANY REQUIRED AT 12 et i L]
RE—-INSFPECTIONS. Q
4. THE CONTRACTOR SHALL PROVIDE DUST CONTROL MEASURES FOR ALL DEMOLISHED AREAS BY WATER TRUCK OR OTHER
SUFFICIENT MEASURES.
5. ALL MATERIALS GENERATED FROM DEMOLITION OF THE EXISTING SITE FEATURES SHALL BE DISPOSED OF OQFF—SITE IN PRE-CONSTRUCTION MEETING NOTE
ACCORDANCE WITH ALL STATE & LOCAL GUIDELINES. PLAN g U 0 =it 50
7 THE CONTRACTOR SHALL CONTACGT ANY UTILITY PROVIDER WHOSE SERVICE MAY BE AFFECTED BY THE PROPOSED WORK PRIOR HORZONTA SORE 1= o e N — 1. A PRE-CONSTRUCTION MEETING IS REQUIRED BEFORE ANY DEMOLITION,
TO WORK ON THESE UTILITIES. UNDERBRUSHING, CLEARING, TREE REMOVAL SOIL REMOVAL, OR ANY
8. NO WORK SHALL BE COMPLETED IN SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION RIGHT—-OF-WAY WITHOUT AN OTHER SITE WORK BEGINS, TOWN AND COUNTY STAFF AND ENGINEER DRAWN BY: NLS
ENCROACHMENT PERMIT. MUST BE PRESENT AT MEETING TO DISCUSS PROPOSED LOW IMPACT
9. ALL NEWLY GRADED AREAS THAT HAVE BEEN BROUGHT TO FINAL GRADE SHALL BE STABILIZED USING TEMPORARY SEEDING CONSTRUCTION METHODOLOGIE‘S CHEERED BY: MER
WITHIN 14 DAYS OF THE END OF DISTURBANCE. > ' AR
10. ALL BMP's SHALL BE INSPECTED DAILY AND REPAIRED AS NECESSARY. : MER
11. THE CONCRETE WASHOUT SHALL BE INSTALLED PRIOR TO COMMENCEMENT OF PAVING OPERATIONS. —
12. ANY AREAS OF EROSION THAT OCCUR PRIOR TO FINAL STABILIZATION SHALL BE REPAIRED BY THE CONTRACTOR. : 01/25/2022
13. THE CONTRACTOR SHALL ENSURE FINAL STABILIZATION BY SEEDING ALL DISTURBED AREAS BY PERMANENT GRASSES AND TN - :
PLANTING IN ACCORDANCE WITH THE APPROVED LANDSCAPE PLAN. ' 1" = 40
14. ONCE GRASSING HAS A 70% DENSITY OF THE ENTIRE COVERAGE AREA, THE EROSION CONTROL BMP's CAN BE REMOVED. B
15. CONTRACTOR SHALL GRIND AND REMOVE ANY EXISTING TREE STUMPS W/IN PROPOSED PARKING AREAS. ANY OTHER 2021-0236
REMOVALS REFER TO DETAIL, SHEET C6.0. DRAWING No.
16. NO EXCAVATION OF NATIVE SOILS SHALL BE PERFORMED WITHOUT APPROVAL FROM BEAUFORT COUNTY AND TOWN OF HILTON

HEAD STAFF.

.U
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Attachment C- Applicant's Plans

STANDARD NOTES:

1. PROVIDE SILT FENCE AND/OR OTHER CONTROL DEVICES, AS MAY BE REQUIRED, TO
CONTROL SOIL EROSION DURING UTILITY CONSTRUCTION. ALL DISTURBED AREAS SHALL BE
CLEANED, GRADED AND STABILIZED WITH GRASSING IMMEDIATELY AFTER THE UTILITY
INSTALLATION. FILL, COVER & TEMPORARY SEEDING AT THE END OF THE DAY ARE
RECOMMENDED. IF WATER IS ENCOUNTERED WHILE TRENCHING, THE WATER SHOULD BE
FILTERED TO REMOVE ANY SEDIMENTS BEFORE BEING PUMPED BACK INTO ANY WATERS
OF THE STATE.

2. STABILIZATION MEASURES SHALL BE INITIATED AS S00N AS PRACTICABLE IN PORTIONS OF
THE SITE WHERE CONSTRUCTION ACTIVITIES HAVE TEMPORARILY OR PERMANENTLY CEASED,
BUT IN NO CASE MORE THAN 14 DAYS AFTER THE WORK HAS CEASED, EXCEPT AS NOTED

A. WHERE STABILIZATION BY THE 14TH DAY IS PRECLUDED BY SNOW COVER OR FROZEN
GROUND CONDITIONS. STABILIZATION MEASURES MUST BE INITIATED AS SOON AS
PRACTICABLE.

B. WHERE CONSTRUCTION ACTIVITY ON A PORTION OF THE SITE IS TEMPORARILY CEASED,

& EARTH-DISTURBING ACTIVITIES WILL BE RESUMED WITHIN 14 DAYS, TEMPORARY
STABILIZATION MEASURES DO NOT HAVE TO BE INITIATED ON THAT PORTION OF THE SITE.

3. THE CONTRACTOR MUST TAKE NECESSARY ACTION TO MINIMIZE THE TRACKING OF MUD ONTO THE
PAVED ROADWAY FROM THE CONSTRUCTION AREA & THE GENERATION OF DUST. THE CONTRACTOR
SHALL DAILY REMOVE MUD/SOIL FROM PAVEMENT, AS MAY BE REQUIRED.

4. ALL EROSION CONTROL DEVICES SHALL BE PROPERLY MAINTAINED DURING ALL PHASES OF CONSTRUCTION
UNTIL THE COMPLETION OF ALL CONSTRUCTION ACTIVITIES AND ALL DISTURBED AREAS HAVE BEEN STABILIZED.
ADDITIONAL CONTROL DEVICES MAY BE REQUIRED DURING CONTRUCTION IN ORDER TO CONTROL EROSION AND/OR
OFFSITE SEDIMENTATION. ALL TEMPORARY CONTROL DEVICES SHALL BE REMOVED ONCE CONSTRUCTION IS
COMPLETE AND THE SITE IS STABILIZED.

5. RESIDENTIAL SUBDIVISIONS REQUIRE EROSION CONTROL FEATURES FOR INFRASTRUCTURE AS WELL
AS FOR INDIVIDUAL LOT CONSTRUCTION. INDIVIDUAL PROPERTY OWNERS SHALL FOLLOW THESE PLANS
OR OBTAIN APPROVAL FOR AN INDIVIDUAL PLAN IN ACCORDANCE WITH S.C. REG. 72—300 & SCR100000.

6. LITTER, CONSTRUCTION DEBRIS, OILS, FUELS & BUILDING PRODUCTS WITH THE SIGNIFICANT POTENTIAL
IMPACT (SUCH AS STOCK—PILES OF FRESHLY TREATED LUMBER) & CONSTRUCTION CHEMICALS THAT COULD
BE EXPOSED TO STORM WATER MUST BE PREVENTED FROM BECOMING A POLLUTANT SOURCE IN STORM
WATER DISCHARGES.

7. ALL SEDIMENT & EROSION CONTROL DEVICES SHALL BE INSPECTED ONCE EVERY CALENDAR WEEK. IF
PERIODIC INSPECTION OR OTHER INFORMATION INDICATES THAT A BMP HAS BEEN INAPFROPRIATELY
OR INCORRECTLY INSTALLED, THE PERMITTEE MUST ADDRESS THE NECESSARY REPLACEMENT OR
MODIFICATION REQUIRED TO CORRECT THE BMP WITHIN 48 HOURS OF IDENTIFICATION.

8. INITIATE STABILIZATION MEASURES ON ANY EXPOSED STEEP SLOPE (3H:1V OR GREATER) WHERE LAND
DISTURBING ACTIVITIES HAVE CEASED, AND WILL NOT RESUME FOR A PERIOD OF 7 CALENDAR DAYS.

9. MINIMIZE SOIL COMPACTION AND, UNMLESS INFEASIBLE, PRESERVE TOPSOIL.

10.

11.

12.

13.

14,

15.

16.

17.

18.
19.

MINIMIZE THE DISCHARGE OF POLLUTANTS FROM EQUIPMENT & VEHICLE WASHING, WHEEL WASH WATER, FENCE_LOCATION
& OTHER WASH WATER. WASH WATERS MUST BE TREATED IN A SEDIMENT BASIN OR ALTERNATIVE CONTROL | AT LIMITS OF CRITICAL ROOT ZONE
THAT PROVIDES EQUIVALENT OR BETTER TREATMENT PRIOR TO DISCHARGE. | OR LIMITS OF TREE CANOPY

MINIMIZE THE DISCHARGE OF POLLUTANTS FROM DEWATERING OF TRENCHES & EXCAVATED AREAS.
THESE DISCHARGES ARE TO BE ROUTED THROUGH APPROPRIATE BMP's (SEDIMENT BASIN, FILTER BAG, ETC.)

THE FOLLOWING DISCHARGES FROM THE SITE ARE PROHIBITED:

« WASTEWATER FROM WASHOUT OF CONCRETE, UNLESS MANAGED BY AN APPROPRIATE CONTROL

- WASTEWATER FROM WASHOUT & CLEANOUT OF STUCCO, PAINT, FROM RELEASE OILS, CURING

COMPOUNDS & OTHER CONSTRUCTION MATERIALS

+ FUELS, OILS, OR OTHER POLLUTANTS USED IN VEHICLE & EQUIPMENT OPERATION & MAINTENANCE

+ SOAPS OR SOLVENTS USED IN VEHICLE & EQUIPMENT WASHING
AFTER CONSTRUCTION ACTIVITIES BEGIN, INSPECTIONS MUST BE CONDUCTED AT A MINIMUM OF AT
LEAST ONCE EVERY CALENDAR WEEK & MUST BE CONDUCTED UNTIL FINAL STABILIZATION IS REACHED
ON ALL AREAS OF THE CONSTRUCTION SITE.
IF EXISTING BMP's NEED TO BE MODIFIED OR IF ADDITIONAL BMP's ARE NECESSARY TO COMPLY WITH
THE REQUIREMENTS OF THIS PERMIT AND/OR SC's WATER QUALITY STANDARDS, IMPLEMENTATION T
MUST BE COMPLETED BEFORE NEXT STORM EVENT WHENEVER PRACTICABLE. IF IMPLEMENTATION BEFORE S e W

NEXT STORM IS IMPRACTICABLE, THE SITUATION MUST BE DOCUMENTED IN THE SWPPP & ALTERNATIVE e i

BMP's MUST BE IMPLEMENTED AS SOON A REASONABLY POSSIBLE. : S el MY SIS Sibieiis SRS B S

TEMPORARY DIVERSION BERMS AND/OR DITCHES WILL BE PROVIDED AS NEEDED DURING CONSTRUCTION Fhais bt wirce sy mopiees

TO PROTECT WORK AREAS FROM UPSLOPE RUNOFF AND/OR TO DIVERT SEDIMENT—LADEN WATER B i,y s s s e e e e e

TO APPROPRIATE TRAPS OR STABLE OUTLETS.

ALL WATERS OF THE STATE (WOS), INCLUDING WETLANDS, ARE TO BE FLAGGED OR OTHERWISE CLEARLY
MARKED IN THE FIELD. A DOUBLE ROW OF SILT FENCE IS TO BE INSTALLED IN ALL AREAS WHERE A
50—FOOT BUFFER CAN'T BE MAINTAINED BETWEEN THE DISTURBED AREA AND ALL WOS. A 10—FOOT
BUFFER SHOULD BE MAINTAINED BETWEEN THE LAST ROW OF SILT FENCE AND ALL WOS.
IF CABLE, ELECTRIC, AND NATURAL GAS UTILITIES ARE INSTALLED, THE INSTALLATION OF THESE IS TO

BE WITHIN THE PERMITTED LIMITS OF DISTURBANCE AND INSTALLATION QUTSIDE OF THESE AREAS WILL
REQUIRE A MODIFICATION TO THE PERMIT.

INLET PROTECTION SHALL BE PROVIDED AT ALL EXISTING INLETS THAT RECEIVE FLOWS FROM THE DISTURBED
AREAS.

CONSTRUCTION ENTRANCES SHALL BE PROVIDED AT ALL LOCATIONS WHERE CONSTRUCTION TRAFFIC ACCESSES
A PAVED ROADWAY.

FENCE
MATERIAL

1 | o
TREE
e PROTECTION
T ZONE
<+ DO NOT ,
ENTER
I TS | 1

|

4'—0" MIN.

SEDIMENT TUBE INSTALLATION

FLOW

2" x 2" wood stakes or l
1.25 #/ft Steel Post

A\ T
_,r-’::“j::_ i w&

il

40
fo? {:

2.0" Spacing”(Typical)
Continuous Along Tube

SEDIMENT TUBE SPACING

L | 10°—-0"

Lot

TREE PROTECTION FENCE DETAIL

N.T.5.

NOTES:
1. INSTALL TREE PROTECTION FENCE AROUND ALL TREES TO REMAIN
WITHIN 25' OF ANY PROPOSED GRADING, CONSTRUCTION, OR TREE
REMOVALS.
Stokes 2. TREE PROTECTION ZONE WARNING SIGNAGE SHALL BE INSTALLED
Placed ALONG ALL REQUIRED TREE PROTECTION FENCING PURSUANT WITH
at 2’ TOWN OF HILTON HEAD LMO SEC, 16—6-—104.J.3.b. SPACING SHALL BE
Minimum NO MORE THAN 150 FEET APART. EACH SIGN MUST BE A MINIMUM OF

Spacing DO NOT ENTER.”

MONTHS OF CONSTRUCTION ACTIVITIES
1 2 3 4

INSTALL SILT FENCE & TREE PROTECTION FENCE
INSTALL INLET PROTECTION & PERFORM SITE DEMOLITION
TREE REMOWVAL

GRADING

PAVING

MAINTENANCE OF EROSION CONTROL BMP's

TEMPORARY GRASSING

FINAL GRASSING

BUILDING CONSTRUCTION

REMOVAL OF SEDIMENT CONTROL STRUCTURES

1. THE TIME AND PERIODS ABOVE ARE NOT EXACT OR READILY DETERMINABLE

PLAN SYMBOL BUT IN ALL CASES SOIL EROSION AND SEDIMENT CONTROL STRUCTURES WILL BE

SLOPE MAX. SEDIMENT TUBE SPACING
LESS THAN 2% 150-FEET

2% 100-FEET
3% 75-FEET
4% 50-FEET

South Carolina Department of
Health and Environmental Control

INCORPORATED INTO THE CONSTRUCTION IN THE SEQUENCE AS SHOWN ABOVE AND/
OR AS DIRECTED BY TOWN OF HILTON HEAD ISLAND OR SCDHEC.

2. GRASSING WILL BE ACCEPTED WHEN A 95% COVER BY PERMANENT GRASSES IS
OBTAINED AND WEEDS ARE NOT DOMINANT.

3. GRASSING OF CONSTRUCTION AREAS WILL COMMENCE AT COMPLETION OF EACH
PHASE OF CONSTRUCTION OR IN THE SEQUENCE AS SHOWN ABOWVE. IN ANY CASE,
GRASSING OF ANY CONSTRUCTION AREA WILL BEGIN AT THE EARLIEST POSSIBLE
DATE.

5% 40-FEET
6% 30-FEET

| HAVE PLACED MY SIGNATURE AND SEAL ON THE DESIGN DOCUMENTS SUBMITTED

SEDIMENT TUBES SIGNIFYING THAT | ACCEPT RESPONSIBILITY FOR THE DESIGN OF THE SYSTEM. |

CERTIFY TO THE BEST OF MY KNOWLEDGE AND BELIEF THAT THE DESIGN IS

smommew. SC—05 PACGE 1 of D CONSISTENT WITH THE REQUIREMENTS OF TITLE 48, CHAPTER 14 OF THE CODE OF

GREATER THAN 6% 25-FEET

LAWS OF SC, 1976 AS AMENDED, PURSUANT TO REGULATION 72-300 ET SEQ. (IF

KOT TG SCALE =i APPLICABLE), AND IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF

DATE SCR100000."

Sediment tubes moy be installed along contours, in drainage 1
conveyance channels, and oround inlets to help prevent
off -site discharge of sediment—laden stormwater runoff,

Sediment tubes are elongated tubes of compacted geotextiles,
curled excelsior wood, natural coconut fiber, or hardwood
mulch. Straw, pine needle, and leaf mulch=filled sediment e
tubes are not permitted. precipitation.
The outer netting of the sediment tube should consist of
searnless, high—density polyethylene photodegradable materials
treated with ultraviolet stabilizers or a seamless, high—density
palyethylene non—degradable material.

Sediment tubes, when used as checks within channels, should of the sediment tube.
range between 18-inches and 24-inches depending on channel
dimensions. Diometers outside thiz range may be allowed
where necessary when opproved. sediment after it is relocated.
Curled excelsior wood, or natural coconut products that are
rolled up to create o sediment tube are not allowed.

front of tubes when found.
Sediment tubes should be staked using wooden stakes (Z—inch
X 2Z-inch) or steel posts (standard "U” or "T7 sections with a

48—inches in length ploced on Z-foolt centers,

recommendations should always be consulted before have been removed.
installation.

The ends of adjacent sediment tubes should be overlopped
B-inches to prevent flow aond sediment from possing through
the field joint.

Sediment tubes should not be stacked on top of one another,

. Each sediment tube should be installed in a trench with a

SEDIMENT TUBES — GENERAL NOTES SEDIMENT TUBES — INSPECTION & MAINTENANCE
1.

. The key to functional sediment tubes is weekly inspections,
routine maintenance, and regular sediment removal.

. Reqular inspections of sediment tubes shall be conducted once
every calendar week and, as recommended, within 24—hours
after each rainfall even that produces 1/2—inch or more of

. Attention to sediment accumulations in front of the sedirment
tube is extremely important. Accumulated sediment should be
continuolly monitored ond removed when necessary.

. Remove accumulated sediment when it reoches 1/3 the height

. Removed sediment shall be placed in stockpile storoge areas
or spread thinly across disturbed areo. Stabilize the removed

. Large debris, trash, and leaves should be removed from in

. If erosion couses the edges to fall to o height equal to or
o : ; ek below the height of the sediment tube, repairs should be made
minimum weight of 1.25 pounds per foot) at a minimum of immediately to prevent runoff from bypassing tube.

. . . Sediment tubes should be removed after the contributing
Install all sediment tubes to ensure that no gaps exist ) drainage area has been completely stabilized. Permanent
between the soil and the bottom of the tube. Manufacturer’s vegetation should replace areos from which sediment tubes

unless recommended by manufacturer, South Carolina Department of
Health and Environmental Control

EDGES SHALL BE TAPERED OUT
TOWARDS ROAD TO PREVENT
TRACKING OF MUD ON THE EDGES

AVERAGE STONE DIAMETER
OF 2 TO 3—INCHES
WITH A 6—INCH MINIMUM DEPTH

UNDERLYING NON-WOVEN GEQOTEXTILE FABRIC

SPECIFICATION SIZE

ROCK PAD THICKMESS & INCHES

South Carolina Department of
Health and Environmental Control

depth equal to 1/5 the diameter of the sediment tube.

. Sediment tubes should continue up the side slopes a minimum

SEDIMENT TUBES

c 5 FEET
TAERIEAD W) 1o FEE RESIDENTIAL LOT

ROCK PAD LENGTH 20 FEET CONSTRUCTION ENTRANCE

of 1—foot above the design flow depth of the channel stanparn ramns vo. SC— (05 PAGE 2 of 2

stnpar orawne o, SC—064A PAGE 1 of 2

12. Install stokes at o diagonal facing incoming runoff. GENERAL NOTES FERRUART- 201

ROCK PAD STONE SIZE| DSO = 2-3 INCHES FEBRUARY 2014

NOT TO SCALE

DATE DATE

TWO FEET BY TWO FEET WITH THE MESSAGE "TREE PROTECTION ZONE:

FENCE_LOCATION
15' MINIMUM FROM TRUNK I
OF SPECIMEN TREE

2"x4” WOODEN
RAIL (TYP)

_TREE

- FENCE
PROTECTION " MATERIAL
ZONE
DO NOT
ENTER

= p e

2#)(431

WOODEN —/ | Ui L |

RAIL (TYP)

SPECIMEN TREE PROTECTION FENCE DETAIL
N.T.S.

NOTES:

1. INSTALL SPECIMEN TREE PROTECTION FENCE AROUND ALL TREES TO
REMAIN. FENCING TO BE INSTALLED A MINIMUM OF 15 FROM THE
SPECIMEN TRUNK,

2. TREE PROTECTION ZONE WARNING SIGNAGE SHALL BE INSTALLED
ALONG ALL REQUIRED TREE PROTECTION FENCING PURSUANT WITH
TOWN OF HILTON HEAD LMO SEC. 16—6-104.J.3.b. SPACING SHALL BE
NO MORE THAN 150 FEET APART. EACH SIGN MUST BE A MINIMUM OF
TWO FEET BY TWO FEET WITH THE MESSAGE "TREE PROTECTION ZONE:
DO NOT ENTER.”

STRAW BALE BARRIER CONCRETE WASHOUT

VARIES

10° MIN.

10" MIN.
//— STAKE
o |lo|o o|o ool o4 (TYP.)
o ]
a o

ve)

STAPLES 1/8"
DIA. BINDING WIRE
/_ 4" STAPLE /
\(2 PER BALE) / ¥

1Y
\
WOOD OR \—STRAW BALE

NATIVE
e METAL STAKES |
(OPTIONAL) (2 PER BALE)
SECTION B-B

PLAN
TYPE "ABOVE GRADE” STTﬁ;""'"’ BALE NOTES
WITH STRAW BALES ( ) 1. ACTUAL LAYOUT DETERMINED IN FIELD.
p— 2. INSTALL CONCRETE WASHOUT SIGN (24”X24”, MINIMUM) WITHIN 30° OF THE
e ER TEMPORARY CONCRETE WASHOUT FACILITY.
2N HEIGHT 3. TEMPORARY WASHOUT AREA MUST BE AT LEAST 50' FROM A STORM DRAIN, CREEK
BANK OR PERIMETER CONTROL.
i —— 4. CLEAN OUT CONCRETE WASHOUT AREA WHEN 50% FULL.
bl | 5. THE KEY TO FUNCTIONAL CONCRETE WASHOUTS IS WEEKLY INSPECTIONS, ROUTINE
MAINTENANCE, AND REGULAR CLEAN OUT.
6. SILT FENCE SHALL BE INSTALLED AROUND PERIMETER OF CONCRETE WASHOUT AREA
EXCEPT FOR THE SIDE UTILIZED FOR ACCESSING THE WASHOUT.
7. A ROCK CONSTRUCTION ENTRANCE MAY BE NECESSARY ALONG ONE SIDE OF THE
CONCRETE WASHOUT SIGN DETAIL WASHOUT TO PROVIDE VEHICLE ACCESS.
CONCRETE WASHOUT

STRAW BALES OR ABOVE GROUND

SOUTH CAROLINA DEPARTMENT OF PUBLIC HEALTH
STANDARD DRAWING NO. RC-07 [PAGE 1]

RASSING R IREMENT

N.T.S.

1. SEEDING SCHEDULE: TEMPORARY SEEDING: APRIL 15 — AUGUST 31, BROWNTOP MILLET @ 40
LBS/ACRE. SEPTEMBER 1, — DECEMBER 15, RYE GRAIN @ 56 LBS/ACRE
PERMANENT SEEDING: APRIL 1 — OCTOBER 15, A MIXTURE OF KENTUCKY 31 FESCUE @ 20 LBS/ACRE
AND CREEPING RED FESQUE @ 20 LBS/ACRE. SEPTEMBER 1 TO OCTOBER 15, ADD A NURSE CROP OF
ABRUZZI RYE @ 75 LBS/ACRE. OCTOBER 15 TO MARCH 30 SEED ABRUZZI RYE AT 100 LBS/ACRE.
DOLOMITIC LIME WILL BE INCORPORATED AT THE RATE OF 3000 POUNDS/ACRE.

2. FERTILIZER WILL BE A COMMERCIAL GRADE 10-10-10 INCORFPORATED INTO THE SOIL AT A RATE OF

1500 POUNDS/ACRE.

3. FROM JUNE THROUGH AUGUST AND NOT LESS THAN 30 DAYS AFTER SEEDING, APPLY AMMONIUM
NITRATE (NOT LESS THAN 20% NITRATE) AT A RATE EQUAL TO 60 POUNDS OF AVAILABLE

NITROGEN /ACRE.

4. ALL SEEDED AREAS WILL BE MULCHED WITH HAY OR STRAW AT A RATE OF 1500 POUNDS/ACRE.
5. SEEDING AND MULCHING MAY BE ACCOMPLISHED IN A SINGLE HYDROSEEDING OPERATION. SEEDED
AREAS WILL BE MULCHED WITH HAY, STRAW OR WOOD CELLULOSE AT A RATE OF 1500 LBS/ACRE.

TEMPORARY GRASSING:

1. MARCH 1-AUGUST 14 SHALL BE PEARL MILLET 50 LBS./ACRE COVERED WITH HEAVY MULCH.
AUGUST 15—-FEBRUARY 28 SHALL BE RYE GRASS 40 LBS./ACRE AND RYE GRAIN SIMULTANEQUSLY.
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Attachment C- Applicant's Plans

NEW GATE PER TOHH DETAIL

SKULL CREEK

NEW INTERPRETIVE SIGNAGE

LIMITS OF DISTURBANCE/CLEARING

NEW 10" WIDE
COMPACTED EARTH
PEDESTRIAN TRAIL

s

(BY OTHERS)

NEW DIRECTIONAL

"o SIGNAGE (BY OTHERS)

40' ADJACENT STREET SETBACK

NEW 10° WIDE COMPACTED EARTH
PEDESTRIAN TRAIL W/ BENCH

APPROX. 0.7 AC

" NEW WELCOME -
: SIGNAGE
(BY OTHERS)

<. 95' TYPE 'B' ADJACENT STREET BUFFER .5 ©

PROPOSED
SEPTIC TANK & /
DRAINFIELD AREA /
(SCALED IN PER
REFERENCE #2)

FUTURE TOWN OF HILTON HEAD
OBSERVATION DECK
INOT A PART OF THIS PROJECT]

NEW 10" WIDE COMPACTED EARTH
ACCESS DRIVE

15" MIN PERVIOUS SETBACK
20" MIN STRUCTURE SETBACK
25" MIN IMPERVIOUS SETBACK

35" AVG PERVIOUS SETBACK
40" MIN STRUCTURE SETBACK
(5" ADDITIONAL PERVIOUS PAVED SURFACES BUFFER)

50" MIN IMPERVIOUS SETBACK

NEW POST AND CHAIN GATE

AGGREGATE PARKING AREAS AND DRIVE AISLES SHALL
BE FULLY ENCOMPASSED IN 8" X 8" HIGH STRENGTH
CONCRETE PRECAST BEAM PER DETAIL SHEET CB6.0.
[APPROX. 450 LF]

NEW SPLIT RAIL FENCE (TYP)
[APPROX. 387 LF]

NEW ALL WEATHER ACCESS DRIVE,

150 LF IN LENGTH
[AFPROX. 491 5Y]

NEW CONCRETE WHEELSTOPS (TYP, X7)

NEW BIKE RACK (PROVIDED BY BEAUFORT COUNTY)
[3 BICYCLES MINIMUMJ

NEW 6"x6" WOODEN BOLLARD

NEW DOUBLE SWING GATE
PER TOHH DETAIL

———
— m—

{SDYL)

NEW 8" WIDE
COMPACTED EARTH
MAINTENANCE ACCESS

SQUIRE POPE ROAD 66" R/W
ASPHALT

NEW CONCRETE

ADA PARKING W/
CONCRETE WHEELSTOP
AND ADA SIGNAGE

NEW ASPHALT (TYF)
[APPROX. 57 SY]

NEW ENTRANCE SIGNAGE
PER TOHH DETAIL

NEW STOP SIGN AND
24" PAINTED STOP BAR

REPLACE EXISTING 15" RCP
W/ 40 LF 15" RCP @ 1.0%

40 20 0 40 80

PLAN

HORIZONTAL SCALE 1"=40’

" p—

SCALE IN FEET

NO IN-SITU SOIL SHALL LEAVE THE SITE.

THE INTENT OF THIS PROJECT IS MINIMIZE IMPACT TO POTENTIALLY SENSITIVE ARCHEOLOGICAL AREAS BY
LIMITING EXCAVATIONS TO THE MAXIMUM EXTENT PRACTICABLE. CONTRACTOR SHALL SUBMIT LOW IMPACT
DEVELOPMENT CONSTRUCTION PLAN WITH BID FOR REVIEW AND APPROVAL BY BEAUFORT COUNTY, TOWN OF
HILTON HEAD AND ENGINEER.
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f SINEIEEEN
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/

3

PLAN

HORIZONTAL SCALE 1"=10'

CRANSTON

\
) \ ¢ |
,x/f O~ N \\\\
- & ~ L |
N o ST % LAY
J . g SET e
INV. 6.40 - —— ——— Ve \ N
\ - ot
APPROXIMATE LIMITS OF DISTURBANCE s N T — -
':_ J1 \ . —=f
. !
O B .
N (’j _ :
J ] e \
ijl \
Qf} H
\
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i 7.6"
-J‘_ 1
' 2'-5"
S . S 4 -5
-2 - -
’4 e 6" x6" Treated Posts (0.40
= S — 2" Copper Cap ) CCA) Notched Joint All
S e " x %" Dado Connections to be Galv. Bolts
. Countersunk
[ Y o [ ]
H o : i /
9 [« E— 5/8" Galv. Eye bolis
- Counter Sink and Plug Nut
F O R D S ——3' high x 3-8" wide x 3"
. . Sandblasted Pressured Treated
Bx6 Pressured Pine (0.25 CCA) 6" Letters Gothic
Treated Bracket S H E L L Condensed painted white on
| Counter Sink Bolts Charleston Green Background
(Two Sides)
] R | N G \ 118" x 3" Steel Channel
© E 8" 5% 8" Progskia s i Frame- Powder Coated 3 mil
| = Treated i color and 3 mil clear coat.
r Pine (0.40 CCA) o TR Match Border Color
x| e 2" Raised Border
~ — painted Sherman Williams
B ___——Savannah Brick Row Lattice SW 2102
Lock Cap
_—5luceo wiCrushsd
B Ovster Shell
5 {Tabby) Finish over
= CMU column.
ﬂ i
| . __—Resin Coat Surface of
| et 2x8 Where Masonry
Covers

3000 PSI Concrete Footer wi 14" Rebar
12" C.C.

Concrete Encase Post
6 " Minimurm

Park Sign

Standard 4x8

FULL FILEM&AME SIZE DWGE NO. 2003-05

FAEIGNEAS TAMDARDAXE VSN [~

Date 7/11/03 SHEET 10F1

REMOVE BRANCHES AND
TREES WITHIN MINIMUM
CLEARANCES

3' MAXIMUM CLEARANCE
FROM EDGE OF TRAIL TO EXISTING
VEGETATION

— -

i)

REV
709
A
_— 1
—— —
—
T
~
SN

10" MINIMUM
VERTICAL CLEARANCE

30"

25"

A
RED, RETROFLECTIVE
L]
(=)
)
3/4" WHITE
||
|
SIGN TC BE INSTALLED—\
ON A BREAKAWAY POST \ %
LA @
oo
J
~5
o
o
AL T RIS AL RS,
\INSTALL POST A MINIMUM OF 1/3
THE HEIGHT OF SIGN POST ABOVE

FROM EDGE OF TRAIL TO EXISTING

—

GROUND ELEVATION

NOTE:

1. STANDARD SUBDIVISION SIGN SHOWN. TOWN, COUNTY OR STATE MAY
REQUIRE 30" SIGNS AT PARTICULAR INTERSECTIONS. CHECK WITH TOWN,
COUNTY, STATE OR THE ENGINEER BEFORE ORDERING SIGNS.

2. STOP SIGN TO BE PLACED &' FROM EDGE OF SIGN TO TOP OF RAISED
EDGE.

3. STOP SIGN TO BE PLACED AT THE END OF THE RADIUS OR 13 FEET
FROM THE EDGE OF THE INTERSECTING ROAD, WHICHEVER IS GREATER.

TYPICAL STOP SIGN
N.T.S.

3" MAXIMUM CLEARANCE
VEGETATION

—

LN SR

SUBGRADE COMPACTED (TO A DEPTH OF 12" FOR TRAIL, /

24" FOR DRIVE) TO 95% MAXIMUM DRY DENSITY,
MATERIALS & COMPACTION SHALL BE IN ACCORDANCE WITH
SECTION 208 OF THE SOUTH CAROLINA DEPARTMENT OF
TRANSFORTATION SPECIFICATIONS, LATEST EDITION.

COMPACTED EARTH TRAIL
VARIES PER PLAN SHEET C4.0

CLEARING CORRIDOR DETAIL
N.T.S.

bl Sl o

ONCE GRADED AND COMPACTED, NO RUBBER TIRED EQUIPMENT SHOULD
BE ALLOWED TO TRAVEL OVER THE SUBGRADE. SELECT FILL MATERIAL
SHOULD BE PLACED BY BACKING TRUCKS INTO POSITION SUCH THAT
THE TRUCKS ARE ALWAYS ON EXISTING SURFACE MATERIAL OR
PREVIOUSLY PLACED PROPOSED MATERIALS.

NO MORE THAN 4" OF TOPSOIL STRIPPING WILL BE PERMITTED.

NO SOIL SHALL LEAVE THE SITE.

IF EXCAVATION INTO EXISTING SUBGRADE IS UNAVOIDABLE, CONTRACTOR
SHALL NOTIFY THE ENGINEER AND OWNER IMMEDIATELY BEFORE
COMMENCING ACTIVITY.

REMOVE ALL INVASIVE PLANT SPECIES FROM WITHIN AREA OF CLEARING
LE. PRIVET, MULTIFLORAL ROSE, CANE/BAMBOO, ETC.

CONTRACTOR SHALL COORDINATE ALL CLEARING WITH OWNER AND
ENGINEER BEFORE BEGINNING WORK. DEBRIS, FALLEN TREES, AND
VEGETATION WITHIN THE LIMITS OF THE PROPOSED CLEARING CORRIDOR
SHALL BE REMOVED AND TAKEN OFFSITE. DEBRIS, FALLEN TREES, AND
VEGETATION QUTSIDE THE LIMITS OF THE PROPOSED CLEARING
CORRIDOR SHALL REMAIN UNDISTURBED TO THE MAXIMUM EXTENT
PRACTICABLE.

EXISTING GRADE

]
6" X 6" GROUND CONTACT
/TREATED WOODEN POST
i CEMENT WASH SLOPED 1" ABOVE PAVING
£
i @ | | ae NOTES:
S | B 1. VERIFY LOCATION OF
< et UNDERGROUND UTILITIES
PEREEE |I ; BEFORE DRILLING FOR
A 2 CONCRETE FOUNDATION.
N Aﬂ- s + ﬂ
J :
H By
a9 b S COMPACTED FILL —
b, 2 4 = SEE SOILS REPORT
DAk s CONCRETE
" z g & C FOUNDATION
] © A - 3000 PSI
12" MAX
BOLLARD DETAIL
N.T.S.

4000 PSI TYPE
2 CEMENT 7/8" DIA. HOLE

ISOMETRIC PLAN VIEW SECTION A-A
CONCRETE WHEELSTOP

NOTE:
WHEEL STOP 1. PLACEMENT OF BEARING SIDE OF THE WHEEL STOP SHALL BE OFFSET
NTS. 18" FROM THE END OF THE STALL IN ACCORDANCE WITH TOWN OF
HILTON HEAD LMO SECTION 16—5—107.D.3.

7" MIXTURE OF EQUAL PROPORTIONS; NOTE:
#57, #89 STONE & MASONRY SAND
(BLEND BY GRADING) 1. PERVIOUS PARKING AREAS SHALL NOT BE
USED AS TEMPORARY RUNOFF CONTROL
SITE CAST 3000psi DURING CONSTRUCTION.

CONCRETE CURE @ GRADE

2. ALL AGGREGATES TO BE DOUBLE—WASHED

= STONE. NO FINES OFR DUSTS. = INSTALL SELECT FILL MATERIAL AT
S S A 10:1 (H:V) SLOPE TO EXISTING
S 3 GRADE. INSTALL STABILIZATION
< X MEASURES IMMEDIATELY UPON
= 1" #89 STONE = COMPLETION.
S O a——
1 o ¥,
L e SN !
STRENGTH Pl e it ey AR
_DIRECTION _ W et 0, N \
- " “- ¢ £ / s
- - . w I .‘r . ‘.'r- \w‘-
™ ‘-{” ndlae” 00N }/4 '
AL -

I o N N NI

7
FILTER FABRIC TO 2" PRIOR

TO CASTING CURE STRIP 2” MINIMUM, 4” MAXIMUM OF
TOPSOIL IN ACCESS DRIVE AND
TENSAR UX1500 GEO—GRID PARKING AREA AREA FOOTPRINT
CAST INTO CONCRETE CURB PRIOR TO CONSTRUCTION.
6” WITH SOLID BAR AT END
OF cUT AVOID SUBGRADE COMPACTION

BENEATH GRAVEL AREAS TO THE
MAXIMUM EXTENT PRACTICABLE.

1\ GRAVEL PARKING AND DRIVE AISLE DETAIL

SK1,/] NOT TO SCALE
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Applicant's Plans

NOTES:

1. CONTRACTOR TO PROVIDE SHOP DRAWINGS
OF ALL GATES BEFORE INSTALLATION.

2. ALL PROPOSED GATES AND HARDWARE
MUST BE BLACK IN COLOR.

$-0"

| || _1 DOUBLE SWING ARM GATE DETAIL

N.T.S.

/ \\\ ~ \ A \y K \ N \
SN N NN
N N
// / (E KA S A RS P VARIABLE DEPTH SELECT FILL MATERIAL COMPACTED

N
/ N TO 95% MAXIMUM DRY DENSITY, MATERIALS &

_ COMPACTION SHALL BE IN ACCORDANCE WITH SECTION
X/\/\/\/\/\/\/\/ 208 OF THE SOUTH CAROLINA DEPARTMENT OF

" / / / / / //\ // / ; TRANSPORTATION SPECIFICATIONS, LATEST EDITION.

. 4 o N P4

NEANE AN AN e

SUBGRADE COMPACTED (TO A DEPTH OF 12" FOR TRAIL,
24" FOR DRIVE) TO 95% MAXIMUM DRY DENSITY,

MATERIALS & COMPACTION SHALL BE IN ACCORDANCE WITH
COMPACTED EARTH DETAIL SECTION 208 OF THE SOUTH CAROCLINA DEPARTMENT OF
N.T.S. TRANSPORTATION SPECIFICATIONS, LATEST EDITION.

NOTE:

1. ONCE GRADED AND COMPACTED, NO RUBBER TIRED EQUIPMENT SHOULD
BE ALLOWED TO TRAVEL OVER THE SUBGRADE. SELECT FILL MATERIAL
SHOULD BE PLACED BY BACKING TRUCKS INTO POSITION SUCH THAT
THE TRUCKS ARE ALWAYS ON EXISTING SURFACE MATERIAL OR
PREVIQUSLY PLACED PROPOSED MATERIALS.

NO MORE THAN 4" OF TOPSOIL STRIPPING WILL BE PERMITTED.

NO SOIL SHALL LEAVE THE SITE.

IF EXCAVATION INTO EXISTING SUBGRADE IS UNAVOIDABLE, CONTRACTOR
SHALL NOTIFY THE ENGINEER AND OWNER IMMEDIATELY BEFORE
COMMENCING ACTIVITY.

Bl S

1/2" x 1/2" CHAMFER
ALL EDGES

HOLE DIAMETER TO BE SUFFICIENT

TO RECEIVE DOWELED ENDS DF_\
FENCE RAILS AT ALL REQUIRED
ANGLES.

3" x 6" CEDAR
SPLIT UPRIGHTS

6'—8" ON CENTER

6" 4000 PS| CONCRETE PAVEMENT WITH FIBER MESH

(L s BN T o e
e 4
U an
4y

Rl

.-

. P |
PR P Vo
L R T

NN

SUBGRADE COMPACTED (TO A DEPTH OF 24") TO 95%
MAXIMUM DRY DENSITY, MATERIALS & COMPACTION
SHALL BE IN ACCORDANCE WITH SECTION 208 OF THE
SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION
SPECIFICATIONS, LATEST EDITION.

CONCRETE HANDICAP PARKING SLAB

HANDICAP
S ; WHEEL STOP Sl
w = 12 - (TYe.)
o 4" GATE POST :
58 I | ALL LETTERING 1"
L EE TALL, MIN. —
?g; VARIES # PERMIT PARKING ONLY ™ | ]
s ]
o I — TOW-AWAY ZONE ~_| .
1 5" BLUE
— i o GRAPHICS & LETTERING TO STRIPING
JIR |t] 4 it u BE WHITE ON A BLUE METAL : (TYP.)
| Y I~ A REFLECTIVE SIGN, (TYP.) 18
JL -
ou G BLUE ADA
FE8 L WHEELCHAIR
offis g LOGO PAVEMENT
TEs KNOX PADLOCK MODEL 3782, MARKING (TYP.)
=g /,’_, EXTERIOR USE 2-3/8" F———| MAXIMUM FINE §500.00
© l H SHACKLE, OR APPROVED EQUAL (™ !
L 7 ( | " | = 1-1/2" s PoST FF REQD
E VAN ANCHOR IN CONC. FTG. . :
| ™~ EOX HINGE ACCESSIBLE 1'-0" ¢ X 2'-0" DEEP 1 ; 2 /
4" GATE POST A \TE
HANDICAP SIGN DETAIL HANDICAP PARKING SPACE PLAN
FINISHED GRADE
/ /—FINISHED GRADE
HANDICAP PARKING
N.T.S.
NOTE:
1. EACH PARKING SPACE DESIGNATED AS ACCESSIBLE FOR THE DIABLED MUST
BE MARKED WITH AN APPROPRIATE SIGN, MOUNTED IN CLEAR VIEW FOR
NOTES: MOTORISTS. A HEIGHT OF AT LEAST 60 INCHES, MEASURED FROM THE
" 1. CONTRACTOR TO PROVIDE SHOP DRAWINGS GROUND TO THE BOTTOM EDGE OF THE SIGN, IS RECOMMENDED.
[=] OF ALL GATES BEFORE INSTALLATION.
A 2. ALL PROPOSED GATES AND HARDWARE
¥ MUST BE BLACK IN COLOR.
—1 SINGLE SWING ARM GATE DETAIL
N.T.S.
2.0° OF 220 #/SY OF ASPHALT SURFACE COURSE,
N5 TYPE C IN ACCORDANCE WITH SECTION 403 OF THE
SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION
SPECIFICATIONS, LATEST EDITION.
oYy 4" GATE POST
=ET 22 MINIMUM MSOREI NG NG N e 6" OF GRADED AGGREGATE BASE COURSE COMPACTED TO
WS s ot W - o 100% MAXIMUM DRY DENSITY, MATERIALS & COMPACTION
o : SHALL BE IN ACCORDANCE WITH SECTION 305 OF THE
, ) X //\ //\ //\ /\ //\ // SOUTH CAROLINA DEPARTMENT OF TRANSPORTATION
SPECIFICATIONS, LATEST EDITION.
! | AN AN AN AN AN
y ™ & % EN L
SUBGRADE COMPACTED TO 100% MAXIMUM DRY DENSITY,
w i} MATERIALS & COMPACTION SHALL BE IN ACCORDANCE WITH
PZy ASPHALT PAVING DETAIL - FULL DEPTH SECTION 208 OF THE SOUTH CAROLINA DEPARTMENT OF
of s N.T.S. TRANSPORTATION SPECIFICATIONS, LATEST EDITION.
TzZy KNOX PADLOCK MODEL 3782,
-8 EXTERIOR USE 2-3/8"
© SHACKLE, OR APPROVED EQUAL %
I
) . )
y BOX HINGE, TYP.
4" GATE POST
FINISHED GRADE
FINISHED GRADE
! / /_ TYPICAL SECTION TYPICAL ELEVATION
4" DRAW

N.T.S.

] /

- T

11"

l —
O 3-10" 3-3" 1’__15?* [/ - :”:/:T

PROPOSED
S| GRADE 2 » 4 ceoan—/|
SPLIT RAILS WITH
TAPERED TIPS TO
MEET SLOTS
1

|| (I [ I
|| (. | I
| ([ I -
| (. | I
| 2'-0" (. | I
|| (- | .
: : EXISTING SUBGRADE | : : I : :
|| I . ||
L | INSTALL POST A MINIMUM OF 1/3 L L] L

THE HEIGHT OF SIGN POST ABOVE
= GROUND ELEVATION

SPLIT RAIL FENCE DETAIL

N.T.5.
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Attachment C- Applicant's Plans

SQUIRE POPE ROAD (S—141)

POSTED SPEED LIMIT = 40 MPH _
MINOR ARTERIAL DESIGNATION f E O«

S rg\'(o

2 % NEW ASPHALT APRON
SCDOT LOW VOLUME DRIVEWAY 3 PER DETAIL SHEET C6.0
ESTIMATED 1 — 20 TRIPS / DAY /“/

ESTIMATED 1 — 5 TRIPS / HOUR

NEW STOP SIGN AND 24"
10 — 24 FT PAINTED STOP BAR

20 FT

REQUIRED DRIVEWAY WIDTH
PROVIDED DRIVEWAY WIDTH

REQUIRED MINIMUM RADIUS RETURN = 15 FT
PROVIDED RADIUS RETURN = 15 FT

CRANSTON

REQUIRED MINIMUM THROAT LENGTH = 30 FT
PROVIDED THROAT LENGTH = 30 FT +

STOPPING SIGHT DISTANCE

— — — —_—

DESIGN VEHICLE = PASSENGER CAR
INTERSECTION SIGHT DISTANCE = 445 FT

[FROM SCDOT ARMS MANUAL TABLE 7-12]

=1 LF

40 LF 15" RCP

o 18" RCP @ 2.14%
~
BEGIN DRIVEWAY ~ -~
AT THE EDGE OF ~— o
s SHOULDER BREAK LINE -~ -
; T~ ~ -~ \
i ~ ,
i \ E: 3.87 i
. PAVEMENT \ :
é SHOULDER, | R T | ‘
E {SLDPE) [\\
I’ \_ APPROXIMATE LOCATION

OF FEMA FLOOD LINE

40" MINIMUM *

* May be reduced to 10 feet for low volume
residential driveways.

D = Maximum 6 percent grade change for low
volume driveways. D for all other driveways
should be 0 percent.

10 =] 0 10 20

PLAN

l HORIZONTAL SCALE 1"=10 SCALE IN FEET

FORDS SHELL RING
SCDOT ENCROACHMENT PLAN

DRAWN BY: NLS

CHECKED BY: MER

P o
APPROVED B MER

AT 01,/25 /2022

SCALE: AS SHOWN

J0B No. 2021-0236

DRAWING No.




Attachment D - Adjacent Use Buffer Requirements

Section 16-5-103. E. Adjacent Use Buffer Requirements

1.Unless expressly exempted or modified in this subsection, development shall provide a
buffer along common property lines with adjoining properties that is of the type designated
in Table 16-5-103.E, Adjacent Use Buffer Requirements, for the proposed use and the
classification of the use of the adjacent property (or zoning of a vacant adjacent property).
Descriptions and width and screening requirements for the various buffer types are set out in
Sec. 16-5-103.F, Buffer Types.

TABLE 16-5-103.E: ADJACENT USE BUFFER REQUIREMENTS!

PROPOSED USE2 REQUIRED BUFFER TYPE?

USE OF ADJACENT DEVELOPED PROPERTY?

SINGLE- ALL OTHER PUBLIC, CIVIC, INDUSTRIAL
FAMILY RESIDENTIAL INSTITUTIONAL, AND USES
DWELLING USES; EDUCATION; RESORT
COMMERCIAL ACCOMMODATIONS;
RECREATION OFFICES; COMMERCIAL
SERVICES; VEHICLE
SALES AND SERVICES;
BOAT RAMPS, DOCKING
FACILITIES, AND
MARINAS;
AGRICULTURAL

ZONING OF ADJACENT VACANT PROPERTY

CON, PR, RM-8, RM-12 CR, CC, WML, S, SPC, RD,
RSF-3, RSF-5, MS, MV, MF, LC, NC,
RSF-6, RM-4 MED, PD-1
Single-Family At Al (oh D*
+ All Other A n/a B D

Residential Uses
» Commercial
Recreation

* Public, Civic, C B n/a A
Institutional, and
Education

¢ Resort
Accommodations

» Offices

» Commercial
Services

* Vehicle Sales and




Attachment D - Adjacent Use Buffer Requirements

TABLE 16-5-103.E: ADJACENT USE BUFFER REQUIREMENTS!

PROPOSED USE? REQUIRED BUFFER TYPE?
USE OF ADJACENT DEVELOPED PROPERTY?

SINGLE- ALL OTHER PUBLIC, CIVIC, INDUSTRIAL
FAMILY RESIDENTIAL INSTITUTIONAL, AND USES
DWELLING USES; EDUCATION; RESORT
COMMERCIAL ACCOMMODATIONS;
RECREATION OFFICES; COMMERCIAL
SERVICES; VEHICLE
SALES AND SERVICES;
BOAT RAMPS, DOCKING
FACILITIES, AND
MARINAS;
AGRICULTURAL

ZONING OF ADJACENT VACANT PROPERTY

CON, PR, RM-8, RM-12 CR, CC, WML, S, SPC,RD, IL
RSF-3, RSF-5, MS, MV, MF, LC, NC,
RSF-6, RM-4 MED, PD-1

Services

* Boat

Ramps, Docking

Facilities,

or Marinas

Industrial Uses D* D A n/a

NOTES: n/a = not applicable

1. Descriptions and width and screening requirements for the various buffer types are set out in Sec. 16-5-103.F, Buffer
Types.

2. When a shared access easement is located along a common property line, any required buffer shall be provided to the
interior of the access easement. An adjacent use buffer from an easement line is not required for non-single-family
properties.

3. See_Sec. 16-10-103 for a description or definition of the listed use classification and types.

4. Single family subdivision exterior boundary only.

(Revised 6-6-2017 -Ordinance 2017-08; revised 12-5-2017 -Ordinance 2017-19)

2.The Official may waive the requirement for an adjacent use buffer for non-single family
properties on determining that the proposed development and the adjacent
development function as a single development. The criteria to determine if the properties
will function as a single development may include the recording of a cross-access easement
agreement between the two properties.

(Revised 12-5-2017 -Ordinance 2017-19)
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https://library.municode.com/sc/hilton_head_island/ordinances/land_management_ordinance?nodeId=864805
https://library.municode.com/sc/hilton_head_island/ordinances/land_management_ordinance?nodeId=864805

Attachment E — Gates Requirements

Section 16-5-105.).7 Gates

7. Gates

a. The installation of gates across fire apparatus access streets shall ensure adequate
emergency vehicle access. Gates shall have an approved means of emergency operation and
the emergency operation shall be maintained as operational at all times.

b. Gates shall have an unobstructed opening of not less than 14 feet in width for one-way
traffic and 20 feet in width for two-way traffic.

c. Gates shall be located at least 100 feet from any arterial or collector street, and shall
comply with the stacking distance standards in Table 16-5-107.1.1, Vehicle Stacking Distance
for Drive-Through and Related Uses.

(Revised 8-18-2020 - Ordinance2020-19)

Section 16-5-105.1.1 Vehicle Stacking Distance for Drive-Through and Related Uses
I.  Vehicle Stacking Distance for Drive-Through and Related Uses

1. Required Stacking Distance

Driveways on which vehicles queue up to access a drive-through facility or similar service
facility, or a drop-off or pick-up zone, shall provide at least the minimum stacking distance
behind the facility or zone in accordance with Table 16-5-107.1.1, Minimum Stacking Distance
for Drive-Through and Related Uses.

TABLE 16-5-107.1.1: MINIMUM STACKING DISTANCE FOR

DRIVE-THROUGH AND RELATED USES

USE OR ACTIVITY! MINIMUM MEASURED FROM
STACKING
DISTANCE
Automated teller machine (ATM) 60 ft Center of the teller machine
Bank or financial Institution, with drive-through service 60 ft per lane Center of the teller window
Car wash and auto detailing, automatic 40 ft per bay Bay entrance
Car wash and auto detailing, self-service 20 ft per bay Bay entrance
Drug store or pharmacy, with drive-through service 60 ft per lane Center of the window



https://library.municode.com/sc/hilton_head_island/ordinances/land_management_ordinance?nodeId=1036749
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TABLE 16-5-107.1.1: MINIMUM STACKING DISTANCE FOR

DRIVE-THROUGH AND RELATED USES

USE OR ACTIVITY!

Dry cleaning or laundry drop-off establishment with drive-
through service

MINIMUM
STACKING
DISTANCE

60 ft per lane

MEASURED FROM

Center of the window

Gas sales 20 ft Each end of the outermost gas pump
island

Gated driveway/entrance 40 ft Gate

Nursing home 60 ft Back end of the designated drop-
off/pick-up zone

Oil change/lubrication shop 40 ft per bay Bay entrance

Restaurant, with drive-through service > 80 ft Center of the order box

School, elementary or middle

1,500—2,000 ft

Back end of the designated drop-
off/pick-up zone

Other

Uses not specifically listed are determined by
the Official based on standards for comparable uses, or
alternatively based on a parking demand study

NOTES: ft = feet
1. See Chapter 16-4: Use Standards.

Through Restaurant.

2. Restaurants with drive-through service shall provide at least 80 feet of stacking distance between the center of the order
box and the center of the pick-up window closest to the order box—see Figure 16-5-107.1.1: Stacking Distance for a Drive-
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Access to

Stacking
Space

Order
Box

Figure 16-5-107.1.1.: Stacking Distance for a Drive-Through Restaurant

(Revised 4-18-2017 -Ordinance 2017-05)



https://library.municode.com/sc/hilton_head_island/ordinances/land_management_ordinance?nodeId=825611
https://mcclibrary.blob.core.usgovcloudapi.net/codecontent/14271/375937/16-5-105A.png

Attachment G — Use of Parking Spaces as Electric Vehicle (EV) Charging Station Requirements

Section 16-5-107.D.10 Use of Parking Spaces as Electric Vehicle (EV) Charging Station

10. Use of Parking Spaces as Electric Vehicle (EV) Charging Station

All multifamily and nonresidential development shall provide one electric vehicle (EV)
charging station per site. If the development requires over 100 parking spaces, the electric
vehicle (EV) charging station shall have a sign that states that only electric vehicles being
charged can park in that particular parking space. If the square footage of an existing building
on a site is being increased by more than 50% then the applicant will be required to provide
an EV charging station on site.
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TOWN OF HILTON HEAD ISLAND

Community Development Memo

TO: Board of Zoning Appeals

FROM: Missy Luick, Senior Planner

VIA: Josh Gruber, Deputy Town Manager

CC: Shawn Colin, Senior Advisor to the Town Manager

DATE: February 16, 2022

SUBJECT: Consideration of Board of Zoning Appeals Rules of Procedure Amendment

Recommendation:

Staff recommends that the BZA consider the proposed amendments to the Rules of Procedure.

Summary:
At the request of the Board Chair, staff conducted research and drafted proposed amendments
to the Rules of Procedure. A summary of amendment topics and staff recommendations follow:

e Best practices for BZA
o The Municipal Association of South Carolina (MASC) has a guide for BZA Rules of
Procedure. (attached)
o Staff researched the BZA Rules of Procedure documents and/or BZA minutes and
packets from the following nearby South Carolina municipalities: Mount Pleasant,
Kiawah Island, Town of Bluffton, Isle of Palms and City of Beaufort.
o Staff found that most of the communities use the MASC guide rules for their BZA
with minor modifications. The Town of Hilton Head Island Rules of Procedure is 20
pages long (with 4 pages of board references) while the MASC guide BZA Rules of
Procedure is only 4 pages. Staff is not recommending downsizing our Rules
document, but we are recommending removal of the references to Robert’s Rules.
e Chairman and Vice-Chairman reference
o All references to Chairman and Vice-Chairman throughout the Rules of Procedure
have been changed to Chair or Vice-Chair to be gender neutral.
e References to South Carolina Code
o Innumerous places within the Rules, there are references to South Carolina Code.
Updates have been recommended to note the most current version. Since the
Board should not have to revise its Rules every year to update the current version
of the Code, it also includes (As Amended).

Stephen G. Riley Municipal Complex
One Town Center Court ¢ Hilton Head Island ¢ South Carolina ¢#29928
www.hiltonheadislandsc.gov



Article Ill, Section 2 Amendment

o The Chair asked staff to analyze if the Rules amendment process could be
streamlined. Staff reviewed the Amendment procedure and is recommending the
Rules be amended to mirror the MASC guide amendment language.

Article IV, Section 1, C. Board Year
o A definition of Board Year has been added for clarification purposes.
Article IV, Section 1, F. Education

o Staff is recommending adding language regarding board training and a deadline

for which to turn in required forms
Article 1V, Section 2 Election of Officers; A. Chair- Term and Duties and B. Secretary-
Appointment and Duties

o Staff is recommending changing the Election of Officers to the beginning of the
board year. This same language is included in the Chair- Term and Duties section.
The appointment of the Secretary will also occur at the beginning of the board
year.

Article V, Section 1, D. Virtual Meetings

o This was added to give the ability to hold virtual meetings per Town Ordinance
(currently under consideration). It is anticipated that the Town Ordinance for
virtual meetings will be adopted prior to the approval of these amended Rules.

Article VI, Section 4 Public Comment- No change proposed

o The Rules of Procedure do not allow public comment on appeals cases.

o Upon review and per the advice of the Town Attorney, staff is not recommending
changing the public comment procedures for appeals cases.

Article VII, Section 1 (6), Article VIII, Section 1 (6), and Article IX, Section 2 (10) —
Administration of Oath

o Language added to allow sworn testimony under oath for any person giving
evidence. (Please note that this applies to a party presenting evidence (i.e.
applicants, owners, necessary parties, subpoenaed witnesses, and Town Staff) and
public comment does not require testimony under oath.)

Article VII, Section 2 Public Comment and Article VIII, Section 2 Public Comment-

o Language changed to allow public comment remotely.

Article XI, Section 1 Motion for a Reconsideration

o Based onthe MASC Rules of Procedure Guide and the BZA Rules followed by other
nearby communities, staff is recommending we change our Motion for a
Reconsideration to a Motion for Rehearing.

o Staff is recommending changing the petition reasoning from “misunderstood,
misinterpreted” to “new evidence which could not reasonably have been
presented at the hearing...” per the MASC Rules of Procedure guide (minus the
word “reasonably” which was struck due to its ambiguity.

o Staff is recommending changing the filing date for a Petition for Reconsideration
(Rehearing) to 10 days from the mailing date of the Notice of Action (NOA) instead
of from the hearing date.

Stephen G. Riley Municipal Complex
One Town Center Court ¢ Hilton Head Island ¢ South Carolina ¢#29928
www.hiltonheadislandsc.gov



Background:
Staff has had communications with the BZA Board Chair regarding possible amendments to the

BZA Rules of Procedure. The board discussed possible amendments to the Rules of Procedure at
the March 22, 2021 meeting. Since then, staff has made monthly reports to the BZA regarding
the Rules of Procedure amendment progress.

Attachments: BZA Rules of Procedure Proposed Amendment
MASC BZA Rules of Procedure

Stephen G. Riley Municipal Complex
One Town Center Court ¢ Hilton Head Island ¢ South Carolina ¢#29928
www.hiltonheadislandsc.gov
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Article V: Meetings and Quorum

Section 1. Regular and Special Meetings.
A. Meeting Schedule.
B. Regular Meetings.
C. Special Meetings.
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Article 1
Purpose and Responsibilities

The Board of Zoning Appeals exists to provide final administrative decisions for the Town of Hilton
Head Island to enforce the zoning ordinance in accordance with State law, subject to an appeal to
circuit court by an appropriate interested party. Its main responsibilities include hearing and deciding:
(a) appeals from administrative decisions of the Land Management Ordinance (LMO) Administrator
and from Planning Commission actions on certain traffic analysis plans; (b) applications for variances
from LMO requirements; and (c) applications to permit uses by special exception. The powers of the
Board of Zoning Appeals also include remanding a matter to an administrative official if the record is
deemed insufficient, issuing subpoenas for witness appearances, and certifying contempt to the circuit
court. In exercising these powers, the Board of Zoning Appeals may, in conformity with State law
and the LMO, reverse or affirm, wholly or in part, or may modify the order, requirements, decision,
or determination of an Administrator, and to that end, has all the powers of the officer from whom the
appeal is taken and may issue or direct the issuance of a permit. All final decisions and orders of the
Board must be in writing and be permanently filed in the office of the Board as a public record.

Article 11
Authority

Section 1. Authority.

The Town of Hilton Head Island Board of Zoning Appeals is established by Appendix A-3 of the
Land Management Ordinance (LMO) of the Town of Hilton Head Island pursuant to the authority of
Section 6-29-780, ef seq., of the Code of Laws of South Carolina, and hereinafter shall be referred to
as the "Board."

Section 2. Territorial Jurisdiction.

Pursuant to Appendix A-3.E of the LMO, the Board shall have jurisdiction over all the lands within
the Town. This jurisdiction may be expanded by the Town Council by ordinance and/or by
intergovernmental agreement, in accordance with Section 6-29-330 of the Code of Laws of South
Carolina.

Article 111
Rules of Procedure

Section 1. Rules of Procedure.

These Rules of Procedure are adopted by the Board to carry out its powers and responsibilities under
SC Code 6-29-780, -790, -800, and -810 and Appendix A-3 of the LMO. A portion or section of the
Rules of Procedure may be suspended by majority vote of the Board to meet particular circumstances.
If there is a situation where these Rules of Procedure do not specifically apply, then the most recent
edition of Robert’s Rules of Order shall govern the conduct of meetings. An informational chart
summarizing types of motions and votes in Robert’s Rules of Order is attached.

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
Adopted January 27, 2020
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Section 2. Amendment.

These rules may be amended at any time by an affirmative vote of a majority of the members of the
Board; provided however, that such amendment(s) shall have first been presented to the entire Board, in
writing, at a Regular or Special Meeting preceding the Regular or Special Meeting at which the vote is
taken.

Article IV
Board Organization and Duties

Section 1. Membership.

A. Number and Qualifications. The Board shall consist of seven members appointed by the Town
Council. To the extent practicable, the appointed members may include at least one attorney and
one design professional (either a registered architect or a registered landscape architect). None of
the members shall hold an elected public office or position with the Town of Hilton Head Island
or Beaufort County, South Carolina.

B. Length of Terms. Members of the Board shall be appointed annually for three-year terms
effective each July 1, with all such terms ending on June 30 of the applicable year, unless a member
1s appointed to fill a vacancy. Vacancies shall be filled by the Town Council by appointments for
the balance of any unexpired terms.

C. Term Limits. No member may serve more than two successive terms, except for extraordinary
circumstances where Council believes it to be in the best interest of the community to have a
continuation for a specific period of a particular member of the Board. This limitation shall not
prevent any person from being appointed to the Board after an absence of one year. Service for a
partial term of less than 1% years shall not constitute a term of service for the purpose of these
term limits.

D. Attendance/Absences. Board members are expected to attend all Board meetings. Each member
of the Board who has prior knowledge that they will not be able to attend a scheduled Regular
Meeting of the board shall notify the Secretary no later than 4:30pm the business day before the
meeting. In the case of an emergency, a member shall give the earliest possible notification. The
Secretary or Staff shall notify the Chairman in the event that the projected absence(s) will produce
a lack of a quorum.

E. Removal. Three (3) absences at Regular or Special Meetings of the Board during one Board year
(July 1 through June 30) shall be cause for recommendation by the Chairman to the Town Council
to reconsider the appointment of that member. Attendance records may be reviewed annually by
the Board in executive session during the 9" month of each Board year.

F. Education. The Code of South Carolina requires a six (6) hour Orientation Program and a three
(3) hour/year Continuing Education Program for each Board member.

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
Adopted January 27, 2020
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Section 2. Election of Officers.

The officers of the Board shall be a Chairman and a Vice-Chairman for one-year terms beginning on
the first meeting in July. They are elected annually by the Board members no later than at the last
meeting in July. Neither of these two positions shall be filled by a member beginning his or her first
year of service as a Board member. Members that leave the Board and are re-appointed after a period
of no more than three years may be elected to an officer position in his or her first year of service.
Nominations for the Chairman and Vice-Chairman shall be made from the floor at the meeting.

A majority vote is normally required to elect to office. If no one in an election receives a majority
vote, the vote must be repeated until one of them does get a majority.

A. Chairman — Term and Duties. The term shall be for one year. At the end of each Board year, the
Chairman may be re-elected subject to his/her appointment term. The Chairman shall have the
following duties:

1. In consultation with the Staff Board Coordinator, delegate the Secretary to prepare agendas for
all meetings;
2. Conduct all meetings and hearings of the Board, meaning that the Chairman—

1.
il.
iii.
1v.
V.

Vi.

Vii.

Viil.

1X.

X1.
Xil.

Xil.

X1V.

XV.

Is responsible for maintaining order.

Should begin the meeting promptly at the scheduled hour if a quorum is present.
Should have a well prepared agenda and abide by it.

Should be familiar with the procedural rules of the board.

Keeps the board working together by explaining procedure clearly and
communicating the next business in order.

Should “assign” the floor by recognizing those members who wish to speak by
calling them by name. No other member may interrupt or call out remarks without
being out of order. Private discussion between members while another has the floor
is out of order and disruptive members should be reminded of this rule.

Should impartially call on members wishing to speak and should give members on
both sides of an issue an opportunity to speak.

Should remain calm and objective, keeping the meeting moving.

Should always confirm that all members understand the motion and that the Secretary
has fully recorded the motion.

Should open debate by saying “Is there any discussion?”” The Chairman must open
all debatable questions to debate.

Should recognize members who wish to speak by stating their names.

Should be a voting member and vote on all cases before the Board. If the Chairman
wishes to make a motion, he/she should pass the gavel to the Vice-Chairman for
conducting the meeting.

Should request that a motion with grounds (facts and conclusions) be made by any
member. If necessary, may assist the member in formulating the motion. (Complex
motions may be brought to the meeting pre-written.)

Should request any member to second the motion.

If a motion fails to get a second, should state, “Since there is no second, the motion

6
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is not before the Board.”

xvi. If seconded, should ask the members if there is any discussion of the motion.

xvii. Should not allow irrelevant discussion.

xviii. At the conclusion of any discussion of a seconded motion, should put the question to
a vote by requesting the Secretary to call the role.

xix.  Should announce the result of the vote.

xX.  Atthe conclusion, should adjourn the meeting without motion — “If there is no further
business and there is no objection, the meeting will be adjourned. There being no
objection, the meeting is adjourned.”

Act as spokesperson for the Board;

4. Sign documents for the Board. Note, final decisions are signed by the moving member, the
Chairman, and the seconding member;

5. Actordesignate a Board member to act as liaison with other governmental agencies and Town
boards;

6. Assign or delegate tasks to other Board members as may be necessary to perform the Board’s
functions;

7. Transmit reports and recommendations to Town Council;

8. Ensure that all business is conducted in accordance with the SC Code, the LMO, and these
Rules of Procedure;

9. Cancel a scheduled Board meeting if there are no agenda items; and

10. Perform other duties approved by the Board.

(98]

B. Vice-Chairman. A Vice-Chairman shall be elected by the Board from among the members in the
same manner and for the same term as the Chairman. The Vice-Chairman shall serve as Acting
Chairman in the absence of the Chairman, and, at such time, the Vice-Chairman shall have the same
powers and duties as the Chairman. The Vice-Chairman shall succeed the Chairman, if the office is
vacated before the term has expired, to serve the remainder of the unexpired term of the Chairman. A
new Vice-Chairman shall be elected at the next regular meeting of the Board. In the absence of both the
Chairman and Vice-Chairman, an acting Chairman shall be elected by the members present at a meeting
of the Board.

Section 3. Secretary—Appointment and Duties.

During the July meeting of each year, a member of the Town’s Community Development Department
shall be appointed by the Board to independently act as the Secretary of the Board. The Secretary
will not be eligible to vote or to otherwise participate or deliberate in the proceedings of the Board.
The Secretary shall:

1. Publish and post notices of all meetings of the Board;

2. As delegated by the Chairman, prepare meeting agendas;

3. Distribute to each Board member in advance of each meeting--the agenda, prior meeting draft
minutes for approval, and all written submissions by staff and applicants on each agenda item,
and other relevant materials;

4. Record the proceedings of meetings on audio tape and prepare written minutes of meetings
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for approval by the Board at its next regular meeting, recording in the written minutes the
attendance of members at each meeting, the attendance of Council members, the attendance
of staff, and a detailed summary of all discussions during each meeting;

Maintain the Board's notices, correspondence, reports and forms as public records for a period
of time consistent with the records retention schedule of the Town of Hilton Head Island;
Assist in the preparation and forwarding of all reports and recommendations of the Board; and
Maintain each final decision of the Board as a permanent record as required by the SC Code.

Section 4. Staff Board Coordinator.

The Community Development Director shall appoint a member of Staff to assist the Chairman and
the Secretary in Board coordination, including:

Ensuring all postponed agenda items are rescheduled;
Ensuring public notices are accurately written for publication;
Ensuring the minutes accurately reflect the actions taken in the meeting;

P

to the Board;

Scheduling mandatory training sessions for the Board;

Ensuring the Board’s Rules of Procedure remain updated;

Attending all Board meetings and resolving any questions or requests by the Board; and
Assisting the Secretary in the efficient running of the public meetings.

O N oW

Article V
Meetings and Quorum

Section 1. Regular and Special Meetings.

A.

Meeting Schedule. An annual schedule of regular meetings and work sessions of the Board shall
be adopted, published and posted at the Town Government Center in late Fall of each year for the
next calendar year. Unless rescheduled by a vote of the Board, meetings shall be held at the time

and place stated in notices. Meetings shall be open to the public.

Regular Meetings. Regular Meetings of the Board shall be held on the fourth Monday of each
month or such other date as determined by the Chairman or with input from Staff. Notification
of all Applications for Appeal, Variance and Special Exception scheduled and any other
matters for consideration at each regular meeting of the Board will be in accord with the public
notice requirements of the SC Code as implemented by the Town’s LMO.

Special Meetings. Special Meetings of the board may be called at any time by the Chairman or
requested by the Staff. At least forty eight (48) hours public notice shall be provided for any
Special Meeting of the board including the time, place and particular agenda item(s) scheduled
for consideration consistent with the notice requirements of the SC Code as implemented by the
Town’s LMO.

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
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D. Cancellation of Meetings. Whenever there is no business scheduled for any Regular or Special
Meeting of the Board, the Chairman or Staff may cancel such Regular Meeting by giving notice to
all members of the Board, as well as the public, no less than twenty-four (24) hours prior, whenever
possible, to the time set for any such Regular Meeting.

Section 2. Quorum.

A majority of the Board shall constitute a quorum for the conduct of business. The Secretary will notify
the Chairman in the event projected absences will result in the lack of a quorum. If a quorum is
established, then a member leaves, the quorum is no longer present. In the absence of a quorum, no
further business requiring a vote shall be transacted and any such business shall be postponed to the
next meeting.

Section 3. Conflict of Interest

At a minimum, South Carolina law regarding conflicts of interest [S. C. Code Ann. § 8-13-10, ef seq.,
(Supp. 1994)] shall control Board members' actions. In addition, any member of the Board who believes
that he or she has or may have a conflict of interest of any nature on any matter before the Board shall,
prior to the case at the Regular or Special Meeting at which such matter may be heard or considered by
the Board:

1. Prepare a written Potential Conflict of Interest Form describing the matter requiring action or
decisions and the nature of his/her potential conflict of interest with respect to the action or
decision;

2. File the Potential Conflict of Interest Form with the Secretary; and,
3. Provide a copy of the Potential Conflict of Interest Form to the Chairman.

Upon receipt of a Potential Conflict of Interest Form from any member of the Board, as required in
section II (J)(A), supra., the Chairman shall cause the Potential Conflict of Interest form to be recorded
in the minutes and shall require that the member filing such Potential Conflict of Interest Form be
excused from any votes, deliberations, and any other actions on the matter on which the potential conflict
of interest or conflict of interest exists.

Any Board member so disqualified shall leave the dais while the disqualifying matter is being
considered and refrain from deliberating or voting on the question.

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
Adopted January 27, 2020



CURRENT VERSION

Article VI
Meeting Administration, Public Comment,
Notices, Fees, Voting Supplemental Submissions/Briefs

Section 1. Media Notices.

The Secretary shall give the notice required by statute or ordinance for all meetings of the Board as per
Section 16-2-102.E of the LMO. All Board meetings shall be open to the public and all requirements of
the South Carolina Freedom of Information Act [S. C. Code Ann. § 30-4-10, et seq. (Supp. 1994)] shall be
complied with in the conduct of meetings.

Section 2. Agenda (Order of Business)
A written agenda shall be furnished by the Secretary to each member of the Board and media. An

agenda may be changed at the related meeting by a majority vote of the members present. Public
Hearing items should be so noted with each pertinent item. Generally, the agenda should contain:

1. Call to Order;

2. Roll Call;

3. Freedom of Information Act Compliance;

4. Use of Cellular Telephones or Other Electronic Sound Emitting Devices Prohibited;
5. Review of Meeting Protocol as described within, including Citizen Participation;

6. Approval of Agenda;

7. Approval of Minutes of Previous Meeting

8. Old Business;

9

. New Business;
10. Board Business;
11. Staff Reports;
12. Adjournment.

Section 3. Minutes.

A. Meetings. Minutes of meetings is governed by the Code of South Carolina (30-4-70 through 30-
4-90). Minutes of each Board meeting shall be recorded by the Secretary and approved at the
next available meeting after their preparation. Final approved Minutes shall be available on
microfilm for previous years, and may be posted on the Town’s Web site for public information.

B. Minimum Contents of Minutes.

Kind of meeting (regular or special).

Name of the organization.

Date and place of the meeting.

Presence of the Chairman and Secretary or the names of substitutes.
Presence of a quorum.

Names of all Board members, Council members, and Staff.

A
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7. Time the meeting was called to order.

8. Whether the minutes of the previous meeting were approved or corrected.

9. All adopted and defeated motions and grounds (facts and conclusions). Withdrawn motions
need not be recorded.

10. Name of the maker of the motion and the seconding member.

11. Summary of all presentations and discussions.

12. Motions, including proposed findings and conclusions, must be recorded verbatim.

13. Record the vote of each member upon each question, or, if absent or failing to vote, indicating
that fact.

14. The adjournment and the time of adjournment.

D. Lack of Quorum. If there is lack of a quorum of the Board, minutes may be recorded but shall
include a statement in the header of each page indicating that a quorum was not present and the
minutes are not official. Such minutes shall not be approved by the Board at a later meeting.
(There are different quorums, depending on the agenda item.)

Section 4. Public Comment.

In the case of a Variance or Special Exception application, at the conclusion of presentations by Staff
and the Applicant, the Chairman will open the public hearing. The Chairman may set a time limit for all
public comments and may determine the order of the comments. The Chairman will recognize citizens
to comment and request that they sign up to speak at the podium. Each person will have the opportunity
to speak for three (3) minutes. At the conclusion of the public comment, the Chairman will close the
public hearing. Staff and/or the Applicant may request that the Chairman allow additional clarification
after the public comments. Public comment is not permitted in a case involving an appeal from an
Administrator decision.

Section 5. Submission Deadline for Regular Meetings.

The deadline for the filing of a complete Application with narrative for Variance or Special Exception
or Request for Appeal shall be thirty (30) calendar days prior to any Regular Meeting of the Board. Any
submission or brief containing any citation to an opinion of a court must include a complete copy of the
cited opinion.

Section 6. Meeting Protocol.

The Chairman will review the protocol at the start of each meeting. The meeting protocol includes
further information about the following: speaker sign-up sheet, length of time for speakers, the order of
presentation, and the opening and closing of a public hearing. The speaker sign-up sheet will be placed
at the podium for speakers to sign when they come up to speak.

Section 7. Filing of Application, Fees and Notice.
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All Applications and Appeals scheduled for review by the Board shall be filed by the interested property
owner(s) or by a property owner aggrieved by an Administrator’s decision, or by a representative with a
written certification of authority by such property owner. All Applications and Appeals shall satisfy all
fees and notice requirements in accord with the provisions outlined in the LMO. In any case where the
owner of record of the real property affected by any Application for Special Exception or Application
for Variance, or his/her certified representative, is not the Applicant, the Applicant shall serve notice of
the Application to the contiguous owner(s) of record within the time frames and as described in the LMO.
Such notice shall include the time and place of the Board meeting at which the Application shall be
heard.

Section 8. Motions and Final Decisions.

A Motion by a Board member is the procedure leading to a final decision by the Board when the
Motion is seconded by another Board member and adopted by a vote of a quorum of the Board. A
Motion is to be made to describe the proposed decision with findings and conclusions to support the
Motion. If the Motion is seconded and adopted by the Board, the final decision, contained in a Notice
of Action, must be in writing and be permanently filed in the office of the Board as a public record.
The final decision must include findings and conclusions and be delivered to parties of interest by
certified mail.

Section 9. Voting.

1. A Board member must be present at the beginning of each case to be permitted to discuss and
vote on the case. If a Board member that was absent at the beginning of the hearing establishes
requisite knowledge of the case, the member may be permitted to discuss and vote on the case by
a majority vote of the Board.

2. All members of the Board, including the Chairman, shall be voting members, and shall be entitled to
vote on any issue before the Board unless disqualified by law.

3. For Appeals from Administrator’s decision, a majority vote of the entire Board shall be necessary,
thus requiring at least 4 affirmative votes to pass a motion.

4. A simple majority of a quorum shall be required to conduct all other Board business including a
decision on an Application for Variance or Special Exception.

Section 10. Supplemental Submissions/Briefs.

Any supplemental written submission or legal brief must be delivered [One (1) hard copy or one
(1) copy sent via e-mail] to the Secretary of the Board no later than 8:00am four business days
before the public meeting day in order for the Secretary to distribute such submission to each Board
member by the close of business that day. Town Staff, or the opposing party, has two business
days after receipt of the supplemental submission to respond in writing. This excludes any
business days when the Town is closed. The Board reserves the right to require or permit later
written submissions or briefs and/or proposed findings of fact and conclusions of law to be
submitted by the Appellant, Applicant for Variance or Special Exception, or Town Staff. Any
submission or brief containing any citation to an opinion of a court must include a complete copy
of the cited opinion. Any written or oral information sent directly to any Board member shall be
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disregarded and promptly turned over to the Chairman through the Secretary of the Board.

Section 11. Communication Among Board Members or With an Outside Party.

A.

There shall be no communication in writing, orally, or by e-mail by any Board member with any
other Board member or any outside party regarding the substance of any matter before the Board
that is or may be brought to a vote other than during a public meeting.

Once a decision has been rendered by the BZA, there shall be no further discussions by any Board
member with staff, applicants or their attorneys or representatives. Any such communications
regarding a decision should be made to the Town Attorney.

Communication with staff or outside parties to communicate procedural matters or general
positions or opinions of the BZA will be at the discretion of the Chairman or by an affirmative
vote of the majority of the Board members. The Chairman or his designee will be responsible for
all such written/verbal communications with anyone other than the remainder of the Board
members and Staff.

Board members should refrain from discussing an upcoming agenda item with the Applicant, his
Attorney, or his Agent, either through written or verbal communication. Board members should
refrain from discussing an upcoming agenda item with Staff either through written or verbal
communication, except to clarify facts or request additional information. All discussion of the
item should take place in the public meeting. This is to avoid the appearance of improper ex
parte communications.

Article VII
Procedures for Hearing an Application for a Variance

The following procedures shall be applicable in the presentation of a Request for a Variance.

Section 1. Presentation of the Town Staff and Applicant.

1. Staff shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Application
for a Variance. During the presentation by Staff, members of the Board of Zoning Appeals
may ask such questions as they deem appropriate. At the discretion of the Chairman, Staff's
time may be extended if the Staff is unable to complete the presentation due to questioning
from the Board of Zoning Appeals.

2. The Applicant shall have a maximum of twenty (20) minutes to present the facts and

applicable legal principles that the Applicant believes supports the Application for a Variance.

During the presentation by the Applicant, members of the Board of Zoning Appeals may ask

such questions as they deem appropriate. At the discretion of the Chairman, the Applicant's

time may be extended if the Applicant is unable to complete the presentation due to
questioning from the Board of Zoning Appeals.

The Staff shall have a maximum of five (5) minutes to present any desired rebuttal.

4. Following the presentation, the Board of Zoning Appeals may ask such additional
questions of the Applicant or Staff as the members deem appropriate.

5. The Board may subpoena witnesses and in the case of contempt may certify such fact to the

ed
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Circuit Court having jurisdiction over such matters.

Section 2. Public Comment.

1.

The Chair will call on interested citizens and request that they come to the podium, state their
name for the record and place their name on the sign up sheet. Each person will have the
opportunity to speak for three (3) minutes.

The Applicant and/or Town Staff shall clarify any information presented by the public before
the Board makes a motion.

Section 3. Vote on Application for Variance.

1.

2.

Following the presentation by all parties as set forth above, the Board, upon a Motion duly
made and seconded, shall vote on the Application for Variance.

The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision and appropriate references to the relevant criteria
of the LMO.

Pursuant to the provisions of the LMO the Board shall approve the Application for Variance,
approve the Application for Variance with conditions or modifications; or, deny the
Application for Variance.

Following the vote, the Staff shall prepare a written Notice of Action. The written notice of
action shall include decision of the Board as well as the findings of fact and conclusions of
law adopted by the Board with respect to the Application for Variance.

The Notice of Action shall be mailed by certified letter to the Applicant and record owner of
the real property affected by the Application for Variance, if different from that of the
Applicant.

The decision of the board shall be deemed final and applicable upon mailing of the Notice of
Action.

The certificate of mailing shall be made a part of the board’s file on the Application for
Variance.

Article VIII
Procedures for Hearing an Application for Special Exception

The following procedures shall be applicable in the presentation of an Application for Special
Exception:

Section 1. Presentation of the Town Staff and Applicant.

1.

Staff shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Application
for a Special Exception. During the presentation by Staff, members of the Board of Zoning
Appeals may ask such questions as they deem appropriate. At the discretion of the Chairman,
Staff's time may be extended if the Staff is unable to complete the presentation due to
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questioning from the Board of Zoning Appeals.

The Applicant shall have a maximum of twenty (20) minutes to present the facts and
applicable legal principles that the Applicant believes supports the Application for a Special
Exception. During the presentation by the Applicant, members of the Board of Zoning
Appeals may ask such questions as they deem appropriate. At the discretion of the Chairman,
the Applicant's time may be extended if the Applicant is unable to complete the presentation
due to questioning from the Board of Zoning Appeals.

The Staff shall have a maximum of five (5) minutes to present any desired rebuttal.
Following the presentation, the Board of Zoning Appeals may ask such additional
questions of the Applicant or the Staff as the members deem appropriate.

The Board may subpoena witnesses and in the case of contempt may certify such fact to the
Circuit Court having jurisdiction over such matters.

Section 2. Public Comment.

L.

The Chair will call on interested citizens and request that they come to the podium, state their
name for the record and place their name on the sign up sheet. Each person will have the
opportunity to speak for three (3) minutes.

The Applicant and/or Town Staff shall clarify any information presented by the public before
the board makes a motion.

Section 3. Vote on Application for Special Exception.

L.

2.

Following the presentation by all parties as set forth above, the Board, upon a Motion duly
made and seconded, shall vote on the Application for Special Exception.

The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision and appropriate references to the relevant criteria
of the LMO.

Pursuant to the provisions of the LMO, the Board shall approve the Application for Special
Exception, approve the Application for Special Exception with conditions as stated in the
LMO or deny the Application for Special Exception.

Following the vote, the staff shall prepare a written Notice of Action. The written notice of
action shall include the decision of the Board as well as the findings of fact and conclusions
of law adopted by the board with respect to the Application for Special Exception.

The Notice of Action shall be mailed by certified letter to the Applicant and record owner of
the real property affected by the Application for Special Exception, if different from that of
the Applicant.

The decision of the board shall be deemed final and applicable upon mailing of the Notice of
Action.

The certificate of mailing shall be made a part of the board’s file on the Application for Special
Exception.
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Article IX
Procedures for Hearing an Appeal

The following procedures shall be applicable in the presentation of an Appeal from a decision of any
Administrator:

Section 1. Jurisdiction.

Once an appeal has been taken from any final decision of Administrator, the jurisdiction of the
Administrator, from which the appeal was taken, shall cease.

Section 2. Presentation of the Appellant, Town Staff and Other Necessary Parties.

L.

The Appellant shall have a maximum of twenty (20) minutes to present the facts and
applicable legal principles that the Appellant believes supports the Appeal. During the
presentation by the Appellant, members of the Board of Zoning Appeals may ask such
questions as they deem appropriate. At the discretion of the Chairman, the Appellant’s time
may be extended if the Appellant is unable to complete the presentation due to questioning
from the Board of Zoning Appeals.

Staft shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Appeal.
During the presentation by Staff, members of the Board of Zoning Appeals may ask such
questions as they deem appropriate. At the discretion of the Chairman, Staff's time may be
extended if the Staff is unable to complete the presentation due to questioning from the Board
of Zoning Appeals.

Where the Appellant is someone other than the Property Owner of the Property that is the
subject of the Appeal, the Property Owner or their Agent shall have a maximum of twenty
(20) minutes to present the facts and applicable legal principles that the Property Owner
believes supports the position of the Property Owner with respect to the Appeal. During the
presentation by the Property Owner or their Agent, members of the Board of Zoning Appeals
may ask such questions as they deem appropriate. At the discretion of the Chairman, the
Property Owner’s time may be extended if the Property Owner is unable to complete the
presentation due to questioning from the Board of Zoning Appeals.

Where the Appellant is someone other than the Holder of the Permit or Approval or their
Agent for the Property that is the subject of the Appeal, the Holder of the Permit or Approval
or their Agent shall have a maximum of twenty (20) minutes to present the facts and applicable
legal principles that he/she believes supports their position with respect to the Appeal. During
the presentation by the Holder of the Permit or Approval or their Agent, members of the Board
of Zoning Appeals may ask such questions as they deem appropriate. At the discretion of the
Chairman, the Holder of the Permit or Approval or their Agent’s_time may be extended if
he/she is unable to complete the presentation due to questioning from the Board of Zoning
Appeals.

The Chairman may allow a maximum of five (5) minutes each for all parties to present any
desired rebuttal.

Following the presentation, the Board of Zoning Appeals may ask such additional
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questions of the Appellant, Property Owner, Holder of the Permit or Approval or their Agent
or Staff as the members deem appropriate.

The Board may subpoena witnesses and in the case of contempt may certify such fact to the
Circuit Court having jurisdiction over such matters.

Public comment is not permitted in a case involving an appeal from an Administrator decision.
All parties shall be subject to the submittal requirements as set forth in Article 6, Section 10
of the Rules of the Procedure.

Section 3. Vote on the Appeal.

Following the presentation by all parties as set forth above, the Board, upon a Motion duly made and
seconded, shall vote on the Appeal.

L.

Pursuant to the provisions of Section 16-2-103.T.4.d of the LMO, the Board shall:

a) Affirm the action of the Administrator from which the Appeal was taken; or,

b) Modify the action of the Administrator from which the Appeal was taken, and to that end,
the Board of Zoning Appeals shall have all of the powers of the Administrator from which
the Appeal was taken, and may issue a permit, or direct that a permit be issued; or,

c) Reverse the action of the Administrator from which the Appeal was taken, and to that end,
the Board of Zoning Appeals shall have all of the powers of the Administrator from which
the Appeal was taken, and may issue a permit, or direct that a permit be issued; or,

d) Remand the action of the Administrator from which the Appeal was taken for such
further proceedings as the Board of Zoning Appeals may deem appropriate.

The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision.

Following the Vote, the Board shall issue a written Notice of Action. The written notice of
action shall include the decision as well as the findings of fact and conclusions of law adopted
by the Board.

The Notice of Action shall be mailed by certified letter to the Appellant and Record Owner
of the real property affected by the Appeal, if different from that of the Appellant.

The decision of the Board shall be deemed final and applicable upon mailing of the Notice
of Action.

The certificate of mailing shall be made a part of the board’s file on the Appeal.

Article X
Procedures for a Remand

Section 1. Remand.

1.

A member of the Board may move for a remand at any time, subject to review and
determination by the Board. The motion shall specifically set forth factual and/or legal
grounds that cause the record to be insufficient.
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2. If a remand is granted, the Town and the Applicant shall obtain and present all
additional information needed to render the record sufficient as detailed in the motion for the
remand.

Article XI
Motions

Section 1. Motion for a Reconsideration.

1. The Board may reconsider any decision made under Section 16-2-103.E.3.d, 16-2-103.S.3.d
or 16-2-103.T.4.d of the Land Management Ordinance.

2. Any party aggrieved by a decision of the Board, if they desire to do so, is required to file
any Petition for Reconsideration by delivering the same to the Administrator within ten
(10) days from the date of hearing. "Delivered" as referenced in this section, means actual
delivery.

3. The Petition for Reconsideration shall be in writing and shall state with particularity the
points alleged to have been overlooked or misinterpreted the Board.

4. The Petition for Reconsideration shall be presented to the Board at the next regular
scheduled meeting following the filing of the Petition for Reconsideration after compliance
with the public notice requirements for a Board Public Meeting per the LMO.

5. Motions:

a. A Motion to Grant the Petition for Reconsideration may only be made by a member
of the Board who voted on the prevailing side in the original vote.

b. The effect of the granting of a Motion for Reconsideration shall be that the Board
will review the entire matter as if no previous vote had been taken.

c. A Motion to Deny the Petition for Reconsideration may be made by any member
of the Board. The effect of a vote denying a Petition for Reconsideration is that the
vote shall be considered to be the Board’s final action on the matter. A Notice of
Action shall be delivered to the Applicant following such vote.

6. Successive Petitions for Reconsideration are prohibited. No matter that has been
reconsidered may be reconsidered a second time. The Board may not reconsider a denial
of a Petition for Reconsideration.

Section 2. Motion to Dismiss.

Any interested party to a matter pending before the BZA may file a Motion to Dismiss the pending
matter. The purpose of a Motion to Dismiss is to seek dismissal of the matter prior to the hearing on
the merits of the pending matter.

1. A Motion to Dismiss may assert matters relating to procedure or jurisdiction including:
a. Failure to comply with requirements of the LMO,
b. Lack of jurisdiction,
c. Standing,
d. Other matters not relating to the merits of the matter.
2. A Motion to Dismiss shall be in writing, and be filed and served in accordance with Article
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VI, Section 10, Supplemental Submissions/Briefs.

3. A Motion to Dismiss may be supported by briefs of the law, affidavits or other matters
pertinent to the Motion.

4. Any interested party may file briefs and other materials in response to the Motion, in
accordance with Article VI, Section 10, Supplemental Submissions/Briefs.

5. The Motion to Dismiss will be normally heard at the same meeting as the related appeal;
however, the Chairman or Vice Chairman, in the absence of the Chairman, upon request, in
his sole discretion, may permit the motion to be heard at an earlier meeting.

Section 3. Motion for Postponement.

The Town, the Applicant or a Member of the Board may request a postponement of an application at any
time, subject to the review and determination of the Board.

The Chairman or Vice Chairman, in the absence of the Chairman, may for good cause grant one
postponement request for a period of up to three months from the month of the original hearing date.
Any subsequent postponement requests shall be discussed and voted on by the Board

A Motion for Postponement shall be in writing, stating the reasons for the requested postponement,
and be filed and served in accordance with Article VI, Section 10, Supplemental Submissions/Briefs.

Section 4. Motion for Withdrawal of Application.

The applicant may request a withdrawal of an application prior to the ruling. A Motion for
Withdrawal of the Application shall be in writing, stating the reasons for the requested withdrawal,
and be filed and served in accordance with Article VI, Section 10, Supplemental Submissions/Briefs.

The Board shall have the opportunity to discuss the reasons for the application being withdrawn;
unless the project has been abandoned. In the absence of the applicant, if the withdrawal is
questioned by the Board, the case will be postponed to the next meeting.

Article XII
Miscellaneous

Section 1. Executive Session.

If a member determines after reviewing the applicable cases that they would benefit from the advice of
legal counsel in Executive Session they shall contact the Chairman or his designee. The Chairman will
determine if an Executive Session is warranted. If the Chairman decides that the membership would
benefit from an Executive Session, they will inform the Board’s Secretary of the request. The
Chairman’s decision can be overridden by a majority vote of the Board taken at a regular or special
meeting of the BZA.

Executive Session is a meeting at which the proceedings are secret. A member can be punished under
disciplinary procedure if he violates the secrecy of an executive session. Anyone else permitted to
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be present is honor-bound not to divulge anything that occurred.

Permitted reasons should include:

Nk W=

Personnel reasons

Contracts

Legal advice relating to pending, threatened or potential claim

Discussion regarding development of security personnel

Investigative proceedings regarding allegations of criminal misconduct

Economic development (specific criteria in FOIA)

Legal advice relating to procedural, conflict of interest, or general issues unrelated to a specific
matter before the Board.

Entering and Adjourning an Executive Session:

1.

2.
3.

A motion to close the current meeting and go into executive session is made and passed by a
majority vote;
Chairman must announce the specific purpose of the executive session;
No formal action may be taken in executive session except to:
a. Adjourn
b. Return to public session

The Board can request attendance by non-members as they deem appropriate.

Section 2. Recess.

A recess shall be declared as deemed appropriate by the Chairman or by majority vote of the members
present at the meeting. No discussion of the agenda item shall be conducted by Board members
during the recess.

For the Board of Zoning Appeals
Town of Hilton Head Island, South Carolina

By:

Date of Approval: January 27, 2020 Jerry W. Cutrer

Chairman

20

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
Adopted January 27, 2020



CURRENT VERSION

Town of Hilton Head Island, South Carolina - BZA Rules of Procedure
Adopted January 27, 2020

21



CURRENT VERSION

Attachment for Reference

TYPES OF MOTIONS
Main A main motion is defined as a proposal that certain action is taken or an
Motions opinion be expressed by the group. The words to use are: “I Move.”
Secondary | A secondary motion is one which can be made while the main motion is on the
Motions floor and before it has been decided.
Secondary motions are divided into three classes which relate to their use in
parliamentary procedure. Those classes are:
o Subsidiary motions
o Privileged motions
o Incidental motions
Subsidiary | Subsidiary motions relate directly to the motion on the floor. They may
Motions change the words, send it to a committee, delay it, etc. They are designed to
expedite business by disposing of the pending motion other than by adopting or
rejecting it. Subsidiary motions are the class of motions most frequently used in
meetings. These motions have rank (order of precedence of motions) among
themselves. A motion of higher rank can be made while a motion of lower rank
is on the floor. The lower rank motion “yields” to the higher rank motion.
(Motion to postpone has higher rank than the motion to commit and takes
precedence. If motion to postpone is adopted, the main motion and the motion
to commit are postponed until the next meeting.)
Privileged Privileged motions are motions of an emergency nature, such as to recess or
Motions adjourn. They do not relate to the motion on the floor but to the welfare of the
group. They are of high rank and must be handled before any other business that
may be pending.
Incidental Incidental motions are procedural. They deal with process, such as enforcing
Motion proper procedure, correcting errors, verifying votes, etc. When introduced, they
must be decided before business can resume.
Amending | General consent can be used with amendments to motions if the Chairman feels
Motion the group will accept the amendment. “If there is no objection, the motion is so
amended.” Restate the motion.
Motions Have precedence over the motion to amend. More than one motion can be on
Commit the floor but only one question. All pending motions must relate to the main
motion on the floor. No new business may be introduced.
Point of Motion used if a board member feels the Chairman is failing to operate within the
Order rules.
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Restorative Motions or Motions that Bring Back a Question

Restorative
Motion

Allows a group to change its mind.

o They are a separate category because of their contradiction to the
parliamentary rule that once a question has been decided it cannot be brought
up again at the same meeting.

o Within limits, members have the right to rethink a situation if they feel their
decision has been made too quickly or without enough information.

o The two most commonly used restorative motions are: Rescind and
Reconsider.

Rescind

Rescind is the motion to use to quash or nullify a previously adopted motion.

It may strike out an entire motion, resolution, bylaw, etc.

o Rescind is not in order when any action has already been taken as a result of
the vote, such as any kind of contract when the other party has been notified.

o It must be seconded.

o It requires a two-thirds vote unless notice has been given at the previous
meeting, either verbally or in writing. If notice has been given, the motion
requires only a majority vote.

Reconsider

Reconsider is the motion which allows a group to reconsider the vote on a

motion. It enables a majority of the members, within a limited time, to bring back

a motion for further consideration after it has been acted upon. Its purpose is to

prevent hasty or ill-advised action.

o Reconsider has special rules to prevent its abuse by a disgruntled minority,
since it allows a question already decided to be brought up again.

o Rules limit who can make the motion. It can only be made by someone who
voted on the prevailing (winning) side.

o It has a time limit. It must be made on the same day that the vote to be

reconsidered was taken.

It requires a second.

It may be debated and it opens up the motion to which it is applied to debate.

It requires only a majority vote.

It may be made and seconded while other business is pending because of its

time limit. However, it is not debated and voted on until the business on the

floor is completed.

o All action that might come out of the original motion is stopped at the time
that reconsider is made and seconded. This is the main value of the motion,
and it should be made as quickly as the situation calling for it is recognized.

O O O O

Amend a
Motion

Change the wording to make it clearer, more complete, or more acceptable
before the motion is voted upon. The amendment must be germane to the motion
on the floor to be in order. Adoption of the amendment does not adopt the motion.
If the group votes “no” on the amendment, the motion is on the floor in its original
wording.

Amend an
Amendment

First amendment is called the primary and the amendment to the amendment is
the secondary amendment. Only two amendments may be pending at any time.
First vote on the amendment to the amendment (secondary), then vote on the
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original amendment (primary), then vote on the main motion. Amendments
require a majority vote.

Friendly Change in wording to enhance the original motion — can be changed by general

Amendments | consent.

Hostile Gives a different meaning to a motion and may defeat the intent of the main

Amendments | motion.

To Commit | Sends the question to a small group (committee) to be studied and put into proper

or Refer a form for the group to consider. Motion includes specific directions as to where

Motion the question ought to go (what committee). Motion can be applied to any main
motion with any amendments that may be pending. It must be seconded, it can be
debated, and requires a majority vote.

Postpone Delays action on a question until later in the same meeting or until the next
meeting. A motion cannot be postponed further than the next regular meeting.
Can be applied to all main motions, it must be seconded, it can be debated, it can
be amended (as to time of the postponement), it requires a majority vote. Motion
is called up automatically when the time to which it was postponed arrives (place
under Unfinished Business on agenda of next meeting).

Limit Debate | Motion to exercise special control over debate — reducing the number and
length of speeches allowed. Used with any motion, must be seconded, is not
debatable, can be amended (but only as to the length of speeches or when the vote
will be taken), requires 2/3 vote, vote must be taken by show of hands or a rising
vote in a large group. (Need a timekeeper and timer if speeches have a time limit.)

Previous The motion used to cut off debate and to bring the group to an immediate

Question vote on the pending motion. (Call the question for an immediate vote).
Previous question can be ruled out of order if the motion is debatable and has not
received debate. Motion requires 2/3 vote (by show of hands or standing vote).
Not debatable.

Postpone Lowest-ranked subsidiary motion is used to kill a main motion. It avoids a direct

Indefinitely | vote on the question on the floor. Shouldn’t be used.

Lay on the Highest-ranked subsidiary motion. Cannot be amended or debated. It is out of

Table order when used to “kill or avoid dealing with a measure”. Was designed as a
courtesy motion to allow a group to set aside a question for something more
important, such as arrival of a speaker.

Withdraw a | Permission to withdraw a motion allows a member who realizes he has made

Motion a hasty or ill-advised motion to withdraw it with the consent of the group.
This device saves time in disposing of the motion. The presiding officer usually
handles the request by use of general consent.

Dilatory A dilatory tactic is the misuse of parliamentary procedure to deliberately delay or

Tactics prevent action in a meeting.

It is the duty of the presiding officer to prevent a dissident minority from misusing
legitimate forms of motions to obstruct business. Such motions should be ruled
out of order or those members engaged in such game playing should not be
recognized.
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TYPES OF VOTES

Majority
Vote

e More than half of the votes cast.

e The minority has the right to be heard, but once a decision has been
reached by a majority of the members present and voting, the minority must
then respect and abide by the decision.

Silence is
Consent

Those members who do not vote, agree to go along with the decision of the
majority by their silence.

Two-thirds
Vote

A two-thirds vote is necessary whenever you are limiting or taking away
the rights of members or whenever you are changing something that has
already been decided. A two-thirds vote has at least twice as many votes
on the winning side as on the losing side. A show of hands should be taken
for all motions requiring a two-thirds vote. If a motion requires a two-thirds
vote, the Chairman should inform the group of that.

General
Consent

Is an informal agreement of the group, the method in which action is
taken without a formal vote or on occasion without a motion. The
Chairman initiates the procedure to expedite business. Usually done to
approve and correct the minutes.

e The presiding officer always pauses after asking if there is any objection.
If there is any objection, the matter is put to a vote in the usual way.

¢ A member may object because he feels it is important to have a formal
vote and dispel any suspicion of railroading.

Tie Vote

Is a lost vote because a majority was not obtained. The Chairman is not
compelled to break a tie. While the Chairman has a right to vote as a
member, it is recommended he not vote unless the vote is by ballot. He may
also vote in cases where the vote would change the result. The Chairman
should appear impartial.
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Article 1
Purpose and Responsibilities

The Board of Zoning Appeals exists to provide final administrative decisions for the Town of Hilton
Head Island to enforce the zoning ordinance in accordance with State law, subject to an appeal to
circuit court by an appropriate interested party. Its main responsibilities include hearing and deciding:
(a) appeals from administrative decisions of the Land Management Ordinance (LMO) Administrator
and from Planning Commission actions on certain traffic analysis plans; (b) applications for variances
from LMO requirements; and (c) applications to permit uses by special exception. The powers of the
Board of Zoning Appeals also include remanding a matter to an administrative official if the record is
deemed insufficient, issuing subpoenas for witness appearances, and certifying contempt to the circuit
court. In exercising these powers, the Board of Zoning Appeals may, in conformity with State law
and the LMO, reverse or affirm, wholly or in part, or may modify the order, requirements, decision,
or determination of an Administrator, and to that end, has all the powers of the officer from whom the
appeal is taken and may issue or direct the issuance of a permit. All final decisions and orders of the
Board must be in writing and be permanently filed in the office of the Board as a public record.

Article 11
Authority

Section 1. Authority.

The Town of Hilton Head Island Board of Zoning Appeals is established by Appendix A-3 of the
Land Management Ordinance (LMO) of the Town of Hilton Head Island pursuant to the authority of
S.C. Code Ann. § 6-29-780, et seq. (Supp. 2021, As Amended), and hereinafter shall be referred to
as the "Board."

Section 2. Territorial Jurisdiction.

Pursuant to Appendix A-3.E of the LMO, the Board shall have jurisdiction over all the lands within
the Town. This jurisdiction may be expanded by the Town Council by ordinance and/or by
intergovernmental agreement, in accordance with S.C. Code § 6-29-330 (Supp. 2021, As Amended)
of the Code of Laws of South Carolina.

Article 111
Rules of Procedure

Section 1. Rules of Procedure.

These Rules of Procedure are adopted by the Board to carry out its powers and responsibilities under
S.C. Code Ann. §§ 6-29-780, 6-29-790, 6-29-800, and 6-29-810 (Supp. 2021, As Amended) and
Appendix A-3 of the LMO. A portion or section of the Rules of Procedure may be suspended by
majority vote of the Board to meet particular circumstances. If there is a situation where these Rules
of Procedure do not specifically apply, then the most recent edition of Robert’s Rules of Order shall
govern the conduct of meetings.
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Section 2. Amendment.

These rules may be amended at any regular meeting of the board by majority vote of the members

of the board at least seven days after the written amendment is

Article IV

Board Organization and Duties

Section 1. Membership.

A. Number and Qualifications. The Board shall consist of seven members appointed by the Town
Council. To the extent practicable, the appointed members may include at least one attorney and
one design professional (either a registered architect or a registered landscape architect). None of
the members shall hold an elected public office or position with the Town of Hilton Head Island
or Beaufort County, South Carolina.

B. Length of Terms. Members of the Board shall be appointed annually for three-year terms
effective each July 1, with all such terms ending on June 30 of the applicable year, unless a member
is appointed to fill a vacancy. Vacancies shall be filled by the Town Council by appointments for
the balance of any unexpired terms.

C. Board Year. A board year is July 1 through July 30.

D. Term Limits. No member may serve more than two successive terms, except for extraordinary
circumstances where Council believes it to be in the best interest of the community to have a
continuation for a specific period of a particular member of the Board. This limitation shall not
prevent any person from being appointed to the Board after an absence of one year. Service for a
partial term of less than 1'% years shall not constitute a term of service for the purpose of these
term limits.

E. Attendance/Absences. Board members are expected to attend all Board meetings. Each member
of the Board who has prior knowledge that they will not be able to attend a scheduled Regular
Meeting of the board shall notify the Secretary no later than 4:30pm the business day before the
meeting. In the case of an emergency, a member shall give the earliest possible notification. The
Secretary or Staff shall notify the Chair in the event that the projected absence(s) will produce a
lack of a quorum.

F. Removal. Three (3) absences at Regular or Special Meetings of the Board during one Board year
(July 1 through June 30) shall be cause for recommendation by the Chair to the Town Council to
reconsider the appointment of that member. Attendance records may be reviewed annually by the
Board in executive session during the 9™ month of each Board year.
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G. Education. The S.C. Code Ann. § 6-29-1340 (Supp. 2021, As Amended) requires a six (6) hour
Orientation Program and a three (3) hour Continuing Education Program per year for each Board
member. Board members shall complete the orientation training and continuing education and
submit the required forms to the Secretary no later than June 1 each year.

Section 2. Election of Officers.

The officers of the Board shall be a Chair and a Vice-Chair serving one-board year terms. They are
elected annually by the Board membersat the beginning of each Board year. Neither of these two
positions shall be filled by a member beginning his or her first year of service as a Board member.
Members that leave the Board and are re-appointed after a period of no more than three years may be
elected to an officer position in his or her first year of service. Nominations for the Chair and Vice-
Chair shall be made from the floor at the meeting.

A majority vote is normally required to elect to office. If no one in an election receives a majority
vote, the vote must be repeated until one of them does get a majority.

A. Chair — Term and Duties. The term shall be for one year. At the beginning of each Board year,
the Chair may be re-elected subject to his/her appointment term. The Chair shall have the following
duties:

1. In consultation with the Staff Board Coordinator, delegate the Secretary to prepare agendas for
all meetings;
2. Conduct all meetings and hearings of the Board, meaning that the Chair—

1. Is responsible for maintaining order.

il. Should begin the meeting promptly at the scheduled hour if a quorum is present.

iii.  Should have a well prepared agenda and abide by it.

iv.  Should be familiar with the procedural rules of the board.

V. Keeps the board working together by explaining procedure clearly and
communicating the next business in order.

vi.  Should “assign” the floor by recognizing those members who wish to speak by
calling them by name. No other member may interrupt or call out remarks without
being out of order. Private discussion between members while another has the floor
is out of order and disruptive members should be reminded of this rule.

vii.  Should impartially call on members wishing to speak and should give members on
both sides of an issue an opportunity to speak.

viii.  Should remain calm and objective, keeping the meeting moving.

ix.  Should always confirm that all members understand the motion and that the Secretary
has fully recorded the motion.

X. Should open debate by saying “Is there any discussion?”” The Chair must open all
debatable questions to debate.
xi.  Should recognize members who wish to speak by stating their names.

xii.  Should be a voting member and vote on all cases before the Board. If the Chair
wishes to make a motion, he/she should pass the gavel to the Vice-Chair for
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conducting the meeting.

xiii.  Should request that a motion with grounds (facts and conclusions) be made by any
member. If necessary, may assist the member in formulating the motion. (Complex
motions may be brought to the meeting pre-written.)

xiv.  Should request any member to second the motion.

xv. If a motion fails to get a second, should state, “Since there is no second, the motion
is not before the Board.”

xvi. If seconded, should ask the members if there is any discussion of the motion.

xvii. Should not allow irrelevant discussion.

xviii. At the conclusion of any discussion of a seconded motion, should put the question to
a vote by requesting the Secretary to call the role.

xix.  Should announce the result of the vote.

xX.  Atthe conclusion, should adjourn the meeting without motion — “If there is no further
business and there is no objection, the meeting will be adjourned. There being no
objection, the meeting is adjourned.”

Act as spokesperson for the Board;

4. Sign documents for the Board. Note, final decisions are signed by the moving member, the
Chair, and the seconding member;

5. Actordesignate a Board member to act as liaison with other governmental agencies and Town
boards;

6. Assign or delegate tasks to other Board members as may be necessary to perform the Board’s
functions;

7. Transmit reports and recommendations to Town Council;

8. [Ensure that all business is conducted in accordance with the S.C. Code Ann. § 6-29-790 (Supp.
2021,As Amended),, the LMO, and these Rules of Procedure;

9. Cancel a scheduled Board meeting if there are no agenda items; and

10. Perform other duties approved by the Board.

(98]

B. Vice-Chair. A Vice-Chair shall be elected by the Board from among the members in the same
manner and for the same term as the Chair. The Vice-Chair shall serve as Acting Chair in the absence
of the Chair, and, at such time, the Vice-Chair shall have the same powers and duties as the Chair. The
Vice-Chair shall succeed the Chair, if the office is vacated before the term has expired, to serve the
remainder of the unexpired term of the Chair. A new Vice-Chair shall be elected at the next regular
meeting of the Board. In the absence of both the Chairand Vice-Chair, an acting Chair shall be elected
by the members present at a meeting of the Board.

Section 3. Secretary—Appointment and Duties.

With the advice and consent of the Town’s Community Development Director, at the beginning of
the board year the Board shall annually appoint or reappoint a member of the Town’s Community
Development Department staff to independently act as the Secretary of the Board. The Secretary will
not be eligible to vote or to otherwise participate or deliberate in the proceedings of the Board. The
Secretary shall:

1. Publish and post notices of all meetings of the Board;
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2. As delegated by the Chair, prepare meeting agendas;

3. Distribute to each Board member in advance of each meeting--the agenda, prior meeting draft
minutes for approval, and all written submissions by staff and applicants on each agenda item,
and other relevant materials;

4. Record the proceedings of meetings on audio tape and prepare written minutes of meetings
for approval by the Board at its next regular meeting, recording in the written minutes the
attendance of members at each meeting, the attendance of Council members, the attendance
of staff, and a detailed summary of all discussions during each meeting;

5. Maintain the Board's notices, correspondence, reports and forms as public records for a period

of time consistent with the records retention schedule of the Town of Hilton Head Island;

Assist in the preparation and forwarding of all reports and recommendations of the Board; and

7. Maintain each final decision of the Board as a permanent record as required by the S.C. Code
Ann. § 6-29-790 (Supp. 2021, As Amended).

a

Section 4. Staff Board Coordinator.

The Community Development Director shall appoint a member of Staff to assist the Chair and the
Secretary in Board coordination, including:

Ensuring all postponed agenda items are rescheduled;

Ensuring public notices are accurately written for publication;

Ensuring the minutes accurately reflect the actions taken in the meeting;

Coordinating with pertinent staff on submittal of agenda items to the Secretary for distribution
to the Board;

Scheduling mandatory training sessions for the Board;

Ensuring the Board’s Rules of Procedure remain updated;

Attending all Board meetings and resolving any questions or requests by the Board; and
Assisting the Secretary in the efficient running of the public meetings.

el S

N

Article V
Meetings and Quorum

Section 1. Regular and Special Meetings.

A. Meeting Schedule. An annual schedule of regular meetings and work sessions of the Board shall
be adopted, published and posted at the Town Government Center in late Fall of each year for the
next calendar year. Unless rescheduled by a vote of the Board, meetings shall be held at the time
and place stated in notices. Meetings shall be open to the public.

B. Regular Meetings. Regular Meetings of the Board shall be held on the fourth Monday of each
month or such other date as determined by the Chair or with input from Staff. Notification of
all Applications for Appeal, Variance and Special Exception scheduled and any other matters
for consideration at each regular meeting of the Board will be in accord with the public notice
requirements of S.C. Code Ann. § 6-29-790 (Supp. 2021, As Amended) and S. C. Code Ann.
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§ 30-4-10, et seq. (Supp. 2021, As Amended),as implemented by the Town’s LMO.

C. Special Meetings. Special Meetings of the board may be called at any time by the Chair or
requested by the Staff. At least forty eight (48) hours public notice shall be provided for any
Special Meeting of the board including the time, place and particular agenda item(s) scheduled
for consideration consistent with the notice requirements of S.C. Code Ann. § 6-29-790 (Supp.
2021, As Amended) and S. C. Code Ann. § 30-4-10, et seq. (Supp. 2021, As Amended),as
implemented by the Town’s LMO.

D. Virtual Meetings. Meetings of the Board can be conducted virtually under the authority of, and
procedure described in Town Code: § 2-5-10, et seq., Municipal Code of the Town of Hilton Head
Island, South Carolina (1983, As Amended).

E. Cancellation of Meetings. Whenever there is no business scheduled for any Regular or Special
Meeting of the Board, the Chair or Staff may cancel such Regular Meeting by giving notice to all
members of the Board, as well as the public, no less than twenty-four (24) hours prior, whenever
possible, to the time set for any such Regular Meeting.

Section 2. Quorum.

A majority of the Board shall constitute a quorum for the conduct of business. The Secretary will notify
the Chair in the event projected absences will result in the lack of a quorum. If a quorum is
established, then a member leaves, the quorum is no longer present. In the absence of a quorum, no
further business requiring a vote shall be transacted and any such business shall be postponed to the
next meeting.

Section 3. Conflict of Interest

At a minimum, South Carolina law regarding conflicts of interest S. C. Code Ann. § 8-13-10, et seq.
(Supp. 2021, As Amended) shall control Board members' actions. In addition, any member of the Board
who believes that he or she has or may have a conflict of interest of any nature on any matter before the
Board shall, prior to the case at the Regular or Special Meeting at which such matter may be heard or
considered by the Board:

1. Prepare a written Potential Conflict of Interest Form describing the matter requiring action or
decisions and the nature of his/her potential conflict of interest with respect to the action or
decision;

2. File the Potential Conflict of Interest Form with the Secretary; and,

3. Provide a copy of the Potential Conflict of Interest Form to the Chair.

Upon receipt of a Potential Conflict of Interest Form from any member of the Board, as required in
section II (J)(A), supra., the Chair shall cause the Potential Conflict of Interest form to be recorded in
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the minutes and shall require that the member filing such Potential Conflict of Interest Form be excused
from any votes, deliberations, and any other actions on the matter on which the potential conflict of
interest or conflict of interest exists.

Any Board member so disqualified shall leave the dais while the disqualifying matter is being
considered and refrain from deliberating or voting on the question.

Article VI
Meeting Administration, Public Comment,
Notices, Fees, Voting Supplemental Submissions/Briefs

Section 1. Media Notices.

The Secretary shall give the notice required by statute or ordinance for all meetings of the Board as per
Section 16-2-102.E of the LMO. All Board meetings shall be open to the public and all requirements of
the South Carolina Freedom of Information ActS. C. Code Ann. § 30-4-10, et seq. (Supp. 2021, As
Amended))shall be complied with in the conduct of meetings.

Section 2. Agenda (Order of Business)
A written agenda shall be furnished by the Secretary to each member of the Board and media. An

agenda may be changed at the related meeting by a majority vote of the members present. Public
Hearing items should be so noted with each pertinent item. Generally, the agenda should contain:

1. Call to Order;

2. Roll Call;

3. Freedom of Information Act Compliance;

4. Use of Cellular Telephones or Other Electronic Sound Emitting Devices Prohibited;
5. Review of Meeting Protocol as described within, including Citizen Participation;

6. Approval of Agenda;

7. Approval of Minutes of Previous Meeting

8. Old Business;

9

. New Business;
10. Board Business;
11. Staff Reports;
12. Adjournment.

Section 3. Minutes.

A. Meetings. Conduct of meetings is governed by the S.C. Code Ann. §§ 30-4-70 through 30-4-90
(Supp. 2021, As Amended). Minutes of each Board meeting shall be recorded by the Secretary
and approved at the next available meeting after their preparation. Final approved Minutes shall
be available on microfilm for previous years, and may be posted on the Town’s Web site for
public information.
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B. Minimum Contents of Minutes.

Kind of meeting (regular or special).

Name of the organization.

Date and place of the meeting.

Presence of the Chair and Secretary or the names of substitutes.

Presence of a quorum.

Names of all Board members, Council members, and Staff.

Time the meeting was called to order.

Whether the minutes of the previous meeting were approved or corrected.

All adopted and defeated motions and grounds (facts and conclusions). Withdrawn motions

need not be recorded.

10. Name of the maker of the motion and the seconding member.

11. Summary of all presentations and discussions.

12. Motions, including proposed findings and conclusions, must be recorded verbatim.

13. Record the vote of each member upon each question, or, if absent or failing to vote, indicating
that fact.

14. The adjournment and the time of adjournment.

LRI R WD =

F. Lack of Quorum. If there is lack of a quorum of the Board, minutes may be recorded but shall
include a statement in the header of each page indicating that a quorum was not present and the
minutes are not official. Such minutes shall not be approved by the Board at a later meeting.
(There are different quorums, depending on the agenda item.)

Section 4. Public Comment.

In the case of a Variance or Special Exception application, at the conclusion of presentations by Staff
and the Applicant, the Chair will open the public hearing. The Chair may set a time limit for all public
comments and may determine the order of the comments. The Chair will recognize citizens to comment
and request that they sign up to speak at the podium. Each person will have the opportunity to speak for
three (3) minutes. At the conclusion of the public comment, the Chair will close the public hearing. Staff
and/or the Applicant may request that the Chair allow additional clarification after the public comments.
Public comment is not permitted in a case involving an appeal from an Administrator decision.

Section 5. Submission Deadline for Regular Meetings.

The deadline for the filing of a complete Application with narrative for Variance or Special Exception
or Request for Appeal shall be thirty (30) calendar days prior to any Regular Meeting of the Board. Any
submission or brief containing any citation to an opinion of a court must include a complete copy of the
cited opinion.

Section 6. Meeting Protocol.

The Chair will review the protocol at the start of each meeting. The meeting protocol includes further
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information about the following: speaker sign-up sheet, length of time for speakers, the order of
presentation, and the opening and closing of a public hearing. The speaker sign-up sheet will be placed
at the podium for speakers to sign when they come up to speak.

Section 7. Filing of Application, Fees and Notice.

All Applications and Appeals scheduled for review by the Board shall be filed by the interested property
owner(s) or by a property owner aggrieved by an Administrator’s decision, or by a representative with a
written certification of authority by such property owner. All Applications and Appeals shall satisfy all
fees and notice requirements in accord with the provisions outlined in the LMO. In any case where the
owner of record of the real property affected by any Application for Special Exception or Application
for Variance, or his/her certified representative, is not the Applicant, the Applicant shall serve notice of
the Application to the contiguous owner(s) of record within the time frames and as described in the LMO.
Such notice shall include the time and place of the Board meeting at which the Application shall be
heard.

Section 8. Motions and Final Decisions.

A Motion by a Board member is the procedure leading to a final decision by the Board when the
Motion is seconded by another Board member and adopted by a vote of a quorum of the Board. A
Motion is to be made to describe the proposed decision with findings and conclusions to support the
Motion. If the Motion is seconded and adopted by the Board, the final decision, contained in a Notice
of Action, must be in writing and be permanently filed in the office of the Board as a public record.
The final decision must include findings and conclusions and be delivered to parties of interest by
certified mail.

Section 9. Voting.

1. A Board member must be present at the beginning of each case to be permitted to discuss and
vote on the case. If a Board member that was absent at the beginning of the hearing establishes
requisite knowledge of the case, the member may be permitted to discuss and vote on the case by
a majority vote of the Board.

2. All members of the Board, including the Chair, shall be voting members, and shall be entitled to vote
on any issue before the Board unless disqualified by law.

3. For Appeals from Administrator’s decision, a majority vote of the entire Board shall be necessary,
thus requiring at least 4 affirmative votes to pass a motion.

4. A simple majority of a quorum shall be required to conduct all other Board business including a
decision on an Application for Variance or Special Exception.

Section 10. Supplemental Submissions/Briefs.

Any supplemental written submission or legal brief must be delivered [One (1) hard copy or one
(1) copy sent via e-mail] to the Secretary of the Board no later than 8:00am four business days
before the public meeting day in order for the Secretary to distribute such submission to each Board
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member by the close of business that day. Town Staff, or the opposing party, has two business
days after receipt of the supplemental submission to respond in writing. This excludes any
business days when the Town is closed. The Board reserves the right to require or permit later
written submissions or briefs and/or proposed findings of fact and conclusions of law to be
submitted by the Appellant, Applicant for Variance or Special Exception, or Town Staff. Any
submission or brief containing any citation to an opinion of a court must include a complete copy
of the cited opinion. Any written or oral information sent directly to any Board member shall be
disregarded and promptly turned over to the Chair through the Secretary of the Board.

Section 11. Communication Among Board Members or With an Outside Party.

A. There shall be no communication in writing, orally, or by e-mail by any Board member with any
other Board member or any outside party regarding the substance of any matter before the Board
that is or may be brought to a vote other than during a public meeting.

B. Once a decision has been rendered by the BZA, there shall be no further discussions by any Board
member with staff, applicants or their attorneys or representatives. Any such communications
regarding a decision should be made to the Town Attorney.

C. Communication with staff or outside parties to communicate procedural matters or general
positions or opinions of the BZA will be at the discretion of the Chair or by an affirmative vote of
the majority of the Board members. The Chairor his designee will be responsible for all such
written/verbal communications with anyone other than the remainder of the Board members and
Staff.

D. Board members should refrain from discussing an upcoming agenda item with the Applicant, his
Attorney, or his Agent, either through written or verbal communication. Board members should
refrain from discussing an upcoming agenda item with Staff either through written or verbal
communication, except to clarify facts or request additional information. All discussion of the
item should take place in the public meeting. This is to avoid the appearance of improper ex
parte communications.

Article VII
Procedures for Hearing an Application for a Variance

The following procedures shall be applicable in the presentation of a Request for a Variance.
Section 1. Presentation of the Town Staff and Applicant.

1. Staff shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Application
for a Variance. During the presentation by Staff, members of the Board of Zoning Appeals
may ask such questions as they deem appropriate. At the discretion of the Chair, Staff's time
may be extended if the Staff is unable to complete the presentation due to questioning from
the Board of Zoning Appeals.

2. The Applicant shall have a maximum of twenty (20) minutes to present the facts and
applicable legal principles that the Applicant believes supports the Application for a Variance.
During the presentation by the Applicant, members of the Board of Zoning Appeals may ask
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such questions as they deem appropriate. At the discretion of the Chair, the Applicant's time

may be extended if the Applicant is unable to complete the presentation due to questioning

from the Board of Zoning Appeals.

The Staff shall have a maximum of five (5) minutes to present any desired rebuttal.

4. Following the presentation, the Board of Zoning Appeals may ask such additional
questions of the Applicant or Staff as the members deem appropriate.

5. The Board may subpoena witnesses and in the case of contempt may certify such fact to the
Circuit Court having jurisdiction over such matters.

6. Any party who presents evidence shall be administered the following oath by the chair, “Do
you swear or affirm the testimony you are about to give shall be the truth and nothing but the
truth?” Once the affiant answers in the affirmative, they may present testimony. Oaths may
be given collectively at the onset of hearings to all prospective witnesses.

ed

Section 2. Public Comment.

1. The Chair will call on interested citizens and request that they come to the podium, state their
name for the record and place their name on the signup sheet. Each person will have the
opportunity to speak for three (3) minutes. Alternatively, should the meeting be conducted
entirely or in part remotely, the Chair shall follow the same procedure, minus the podium.

2. The Applicant and/or Town Staff shall clarify any information presented by the public before
the Board makes a motion.

Section 3. Vote on Application for Variance.

1. Following the presentation by all parties as set forth above, the Board, upon a Motion duly
made and seconded, shall vote on the Application for Variance.

2. The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision and appropriate references to the relevant criteria
of the LMO.

3. Pursuant to the provisions of the LMO the Board shall approve the Application for Variance,
approve the Application for Variance with conditions or modifications; or, deny the
Application for Variance.

4. Following the vote, the Staff shall prepare a written Notice of Action. The written notice of
action shall include decision of the Board as well as the findings of fact and conclusions of
law adopted by the Board with respect to the Application for Variance.

5. The Notice of Action shall be mailed by certified letter to the Applicant and record owner of
the real property affected by the Application for Variance, if different from that of the

Applicant.

6. The decision of the board shall be deemed final and applicable upon mailing of the Notice of
Action.

7. The certificate of mailing shall be made a part of the board’s file on the Application for
Variance.

Article VIII
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Procedures for Hearing an Application for Special Exception

The following procedures shall be applicable in the presentation of an Application for Special
Exception:

Section 1. Presentation of the Town Staff and Applicant.

1. Staff shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Application
for a Special Exception. During the presentation by Staff, members of the Board of Zoning
Appeals may ask such questions as they deem appropriate. At the discretion of the Chair,
Staff's time may be extended if the Staff is unable to complete the presentation due to
questioning from the Board of Zoning Appeals.

2. The Applicant shall have a maximum of twenty (20) minutes to present the facts and

applicable legal principles that the Applicant believes supports the Application for a Special

Exception. During the presentation by the Applicant, members of the Board of Zoning

Appeals may ask such questions as they deem appropriate. At the discretion of the Chair, the

Applicant's time may be extended if the Applicant is unable to complete the presentation due

to questioning from the Board of Zoning Appeals.

The Staff shall have a maximum of five (5) minutes to present any desired rebuttal.

4. Following the presentation, the Board of Zoning Appeals may ask such additional
questions of the Applicant or the Staff as the members deem appropriate.

5. The Board may subpoena witnesses and in the case of contempt may certify such fact to the
Circuit Court having jurisdiction over such matters.

6. Any party who presents evidence shall be administered the following oath by the chair, “Do
you swear or affirm the testimony you are about to give shall be the truth and nothing but the
truth?” Once the affiant answers in the affirmative, they may present testimony. Oaths may
be given collectively at the onset of hearings to all prospective witnesses.

»

Section 2. Public Comment.

1. The Chair will call on interested citizens and request that they come to the podium, state their
name for the record and place their name on the signup sheet. Each person will have the
opportunity to speak for three (3) minutes. Alternatively, should the meeting be conducted
entirely or in part remotely, the Chair shall follow the same procedure, minus the podium.

2. The Applicant and/or Town Staff shall clarify any information presented by the public before
the board makes a motion.

Section 3. Vote on Application for Special Exception.

1. Following the presentation by all parties as set forth above, the Board, upon a Motion duly
made and seconded, shall vote on the Application for Special Exception.

2. The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision and appropriate references to the relevant criteria
of the LMO.
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Pursuant to the provisions of the LMO, the Board shall approve the Application for Special
Exception, approve the Application for Special Exception with conditions as stated in the
LMO or deny the Application for Special Exception.

Following the vote, the staff shall prepare a written Notice of Action. The written notice of
action shall include the decision of the Board as well as the findings of fact and conclusions
of law adopted by the board with respect to the Application for Special Exception.

The Notice of Action shall be mailed by certified letter to the Applicant and record owner of
the real property affected by the Application for Special Exception, if different from that of
the Applicant.

The decision of the board shall be deemed final and applicable upon mailing of the Notice of
Action.

The certificate of mailing shall be made a part of the board’s file on the Application for Special
Exception.

Article IX
Procedures for Hearing an Appeal

The following procedures shall be applicable in the presentation of an Appeal from a decision of any
Administrator:

Section 1. Jurisdiction.

Once an appeal has been taken from any final decision of Administrator, the jurisdiction of the
Administrator, from which the appeal was taken, shall cease.

Section 2. Presentation of the Appellant, Town Staff and Other Necessary Parties.

1.

The Appellant shall have a maximum of twenty (20) minutes to present the facts and
applicable legal principles that the Appellant believes supports the Appeal. During the
presentation by the Appellant, members of the Board of Zoning Appeals may ask such
questions as they deem appropriate. At the discretion of the Chair, the Appellant’s time may
be extended if the Appellant is unable to complete the presentation due to questioning from
the Board of Zoning Appeals.

Staff shall have a maximum of twenty (20) minutes to present the facts and applicable legal
principles that the Staff believes support the position of Staff with respect to the Appeal.
During the presentation by Staff, members of the Board of Zoning Appeals may ask such
questions as they deem appropriate. At the discretion of the Chair, Staff's time may be
extended if the Staff is unable to complete the presentation due to questioning from the Board
of Zoning Appeals.

Where the Appellant is someone other than the Property Owner of the Property that is the
subject of the Appeal, the Property Owner or their Agent shall have a maximum of twenty
(20) minutes to present the facts and applicable legal principles that the Property Owner
believes supports the position of the Property Owner with respect to the Appeal. During the
presentation by the Property Owner or their Agent, members of the Board of Zoning Appeals
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may ask such questions as they deem appropriate. At the discretion of the Chair, the Property
Owner’s time may be extended if the Property Owner is unable to complete the presentation
due to questioning from the Board of Zoning Appeals.

Where the Appellant is someone other than the Holder of the Permit or Approval or their
Agent for the Property that is the subject of the Appeal, the Holder of the Permit or Approval

or their Agent shall have a maximum of twenty (20) minutes to present the facts and applicable
legal principles that he/she believes supports their position with respect to the Appeal. During
the presentation by the Holder of the Permit or Approval or their Agent, members of the Board

of Zoning Appeals may ask such questions as they deem appropriate. At the discretion of the
Chair, the Holder of the Permit or Approval or their Agent’s_time may be extended if he/she

is unable to complete the presentation due to questioning from the Board of Zoning Appeals.
The Chair may allow a maximum of five (5) minutes each for all parties to present any desired
rebuttal.

Following the presentation, the Board of Zoning Appeals may ask such additional
questions of the Appellant, Property Owner, Holder of the Permit or Approval or their Agent

or Staff as the members deem appropriate.

The Board may subpoena witnesses and in the case of contempt may certify such fact to the
Circuit Court having jurisdiction over such matters.

Public comment is not permitted in a case involving an appeal from an Administrator decision.
All parties shall be subject to the submittal requirements as set forth in Article 6, Section 10
of the Rules of the Procedure.

Any party who presents evidence shall be administered the following oath by the chair, “Do
you swear or affirm the testimony you are about to give shall be the truth and nothing but the
truth?” Once the affiant answers in the affirmative, they may present testimony. Oaths may
be given collectively at the onset of hearings to all prospective witnesses.

Section 3. Vote on the Appeal.

Following the presentation by all parties as set forth above, the Board, upon a Motion duly made and
seconded, shall vote on the Appeal.

L.

Pursuant to the provisions of Section 16-2-103.T.4.d of the LMO, the Board shall:

a) Affirm the action of the Administrator from which the Appeal was taken; or,

b) Modify the action of the Administrator from which the Appeal was taken, and to that end,
the Board of Zoning Appeals shall have all of the powers of the Administrator from which
the Appeal was taken, and may issue a permit, or direct that a permit be issued; or,

c) Reverse the action of the Administrator from which the Appeal was taken, and to that end,
the Board of Zoning Appeals shall have all of the powers of the Administrator from which
the Appeal was taken, and may issue a permit, or direct that a permit be issued; or,

d) Remand the action of the Administrator from which the Appeal was taken for such
further proceedings as the Board of Zoning Appeals may deem appropriate.

The Motion shall contain, at a minimum, a finding of those facts which the member making
the Motion deems material to the decision.
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Following the Vote, the Board shall issue a written Notice of Action. The written notice of
action shall include the decision as well as the findings of fact and conclusions of law adopted
by the Board.

The Notice of Action shall be mailed by certified letter to the Appellant and Record Owner
of the real property affected by the Appeal, if different from that of the Appellant.

The decision of the Board shall be deemed final and applicable upon mailing of the Notice
of Action.

The certificate of mailing shall be made a part of the board’s file on the Appeal.

Article X
Procedures for a Remand

Section 1. Remand.

L.

A member of the Board may move for a remand at any time, subject to review and
determination by the Board. The motion shall specifically set forth factual and/or legal
grounds that cause the record to be insufficient.

If a remand is granted, the Town and the Applicant shall obtain and present all
additional information needed to render the record sufficient as detailed in the motion for the
remand.

Article XI
Motions

Section 1. Motion for Rehearing.

1.

2.

The Board may rehear any decision made under Section 16-2-103.E.3.d, 16-2-103.S.3.d or
16-2-103.T.4.d of the Land Management Ordinance.
Any party aggrieved by a decision of the Board, may file a Petition for Rehearing by
delivery of the Petition for Rehearing to the Administrator within ten (10) days from the
date of the mailing of the Notice of Action. As used in this section “delivery” means actual
delivery.
The Petition for Rehearingshall be in writing and shall be accompanied by new evidence
which could not have been presented at the hearing, or evidence of a clerical error or mutual
mistake of fact affecting the outcome.
The Petition for Rehearingshall be presented to the Board at the next regular scheduled
meeting following the filing of the Petition for Rehearing after compliance with the public
notice requirements for a Board Public Meeting per the LMO.
Motions:
a. A Motion to Grant the Petition for Rehearingmay only be made by a member of the
Board who voted on the prevailing side in the original vote.
b. The effect of the granting of a Motion for Rehearingshall be that the Board will
review the entire matter as if no previous vote had been taken.
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c. A Motion to Deny the Petition for Rehearingmay be made by any member of the
Board. The effect of a vote denying a Petition for Rehearingis that the vote shall be
considered to be the Board’s final action on the matter. A Notice of Action shall

be delivered to the Applicant following such vote.
6. Successive Petitions for Rehearingare prohibited. No matter that has been reheard may be
reheard a second time. The Board may not reconsider a denial of a Petition for Rehearing.

Section 2. Motion to Dismiss.

Any interested party to a matter pending before the BZA may file a Motion to Dismiss the pending
matter. The purpose of a Motion to Dismiss is to seek dismissal of the matter prior to the hearing on
the merits of the pending matter.

1. A Motion to Dismiss may assert matters relating to procedure or jurisdiction including:
a. Failure to comply with requirements of the LMO,
b. Lack of jurisdiction,
c. Standing,
d. Other matters not relating to the merits of the matter.
2. A Motion to Dismiss shall be in writing, and be filed and served in accordance with Article
VI, Section 10, Supplemental Submissions/Briefs.
3. A Motion to Dismiss may be supported by briefs of the law, affidavits or other matters
pertinent to the Motion.
4. Any interested party may file briefs and other materials in response to the Motion, in
accordance with Article VI, Section 10, Supplemental Submissions/Briefs.
5. The Motion to Dismiss will be normally heard at the same meeting as the related appeal,
however, the Chair or Vice Chair, in the absence of the Chair, upon request, in his sole
discretion, may permit the motion to be heard at an earlier meeting.

Section 3. Motion for Postponement.

The Town, the Applicant or a Member of the Board may request a postponement of an application at any
time, subject to the review and determination of the Board.

The Chair or Vice Chair, in the absence of the Chair, may for good cause grant one postponement
request for a period of up to three months from the month of the original hearing date. Any subsequent
postponement requests shall be discussed and voted on by the Board

A Motion for Postponement shall be in writing, stating the reasons for the requested postponement,
and be filed and served in accordance with Article VI, Section 10, Supplemental Submissions/Briefs.

Section 4. Motion for Withdrawal of Application.

The applicant may request a withdrawal of an application prior to the ruling. A Motion for
Withdrawal of the Application shall be in writing, stating the reasons for the requested withdrawal,
and be filed and served in accordance with Article VI, Section 10, Supplemental Submissions/Briefs.
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The Board shall have the opportunity to discuss the reasons for the application being withdrawn;
unless the project has been abandoned. In the absence of the applicant, if the withdrawal is
questioned by the Board, the case will be postponed to the next meeting.

Article XII
Miscellaneous

Section 1. Executive Session.

If a member determines after reviewing the applicable cases that they would benefit from the advice of
legal counsel in Executive Session they shall contact the Chair or his designee. The Chair will determine
if an Executive Session is warranted. If the Chair decides that the membership would benefit from an
Executive Session, they will inform the Board’s Secretary of the request. The Chair’s decision can be
overridden by a majority vote of the Board taken at a regular or special meeting of the BZA.

Executive Session is a meeting at which the proceedings are secret. A member can be punished under
disciplinary procedure if he violates the secrecy of an executive session. Anyone else permitted to
be present is honor-bound not to divulge anything that occurred.

Permitted reasons should include:

Personnel reasons

Contracts

Legal advice relating to pending, threatened or potential claim

Discussion regarding development of security personnel

Investigative proceedings regarding allegations of criminal misconduct

Economic development (specific criteria in FOIA)

Legal advice relating to procedural, conflict of interest, or general issues unrelated to a specific
matter before the Board.

Nk W=

Entering and Adjourning an Executive Session:

1. A motion to close the current meeting and go into executive session is made and passed by a
majority vote;
2. Chair must announce the specific purpose of the executive session;
3. No formal action may be taken in executive session except to:
a. Adjourn
b. Return to public session

The Board can request attendance by non-members as they deem appropriate.
Section 2. Recess.

A recess shall be declared as deemed appropriate by the Chair or by majority vote of the members
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present at the meeting. No discussion of the agenda item shall be conducted by Board members
during the recess.

For the Board of Zoning Appeals
Town of Hilton Head Island, South Carolina

By:
Date of Approval: Patsy Brison
Chair
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Appendix D

Board of Zoning Appeals Rules of Procedure

Article I
Organization

Section 1. Rules.  These rules of procedure are adopted pursuant to S.C. Code § 6-29-790
for the City/ Town/County Board of Zoning Appeals with members appointed
by council.

Section 2. Officers. The officers of the board shall be a chairman and vice chairman elected
for one year terms at the first meeting of the board in each calendar year. The board
shall appoint a member of the staff as secretary of the board.

Section 3. Chairman.  The chairman shall be a voting member of the board and shall:
a. Call meetings of the board;
b. Preside at meetings and hearings; and swear in witnesses;
c. Act as spokesperson for the board;
d. Sign documents for the board;
e. Have orders of the board served on parties; and
f. Perform other duties approved by the board.
Section 4. Vice Chairman. The vice chairman shall exercise the duties of the chairman

in the absence, disability or disqualification of the chairman. In the absence of the
chairman and vice chairman, an acting chairman shall be elected by the members

present.
Section 5. Secretary. The secretary shall:
a. Provide and publish notice of appeals and meetings;
b. Assist the chairman in preparation of agenda;
c. Properly post property involved in appeals for variances or special exceptions.
d. Keep recordings and minutes of meetings and hearings;
e. Maintain board records as public records;
f. Serve board decisions on parties;
g. Attend to board correspondence; and
h. Perform other duties normally carried out by a secretary.

Article II
Meetings
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Section 1. Time and Place. An annual schedule of regular meetings shall be adopted,
published and posted at the designated town office in December of each year. Special
meetings may be called by the chairman upon 24 hours notice, posted and delivered to
all members and local news media. Meetings shall be held at the place stated in the
notices and shall be open to the public.

Section 2. Agenda.A written agenda shall be furnished by the secretary to each member of
the board and the news media and shall be posted at least five days prior to each
regular meeting and at least 24 hours prior to a special meeting. Items may be
removed from the agenda or postponed at a meeting by majority vote.

Section 3. Quorum. A majority of the members of the board shall constitute a quorum.
A quorum shall be present before any business is conducted other than rescheduling
the meeting.

Section 4. Rules of Order. Robert’s Rules of Order Newly Revised, 10t Edition, shall
govern the conduct of meetings except as otherwise provided by these Rules of
Procedure.

Article III
Appeals Procedure

Section 1. Form of Appeal. Appeals from administrative decisions, applications for
variances and applications for special exceptions shall be filed on forms approved by
the board and provided to applicants by the secretary. The board may require
additional information deemed necessary. The failure to submit adequate information
may be grounds for dismissal. An application filed by an agent shall be accompanied
by written designation of the agent signed by the applicant or party in interest.

Section 2. Time for Appeal. = An appeal from an administrative decision must be filed
within 15 days after the decision becomes a matter of public record by denial or
issuance of a permit or the filing of a written decision in the office of the zoning
administrator. An appeal shall be filed by delivery of the approved appeal form to the
secretary of the board who shall notify the official appealed from.

Section 3. Calendar. Appeals and applications shall be marked with the date of receipt
and placed on the hearing calendar in the order in which received. Appeals shall be
heard in the order on the calendar unless otherwise set by the board for good cause
shown.

Section 4. Withdrawal of Appeal. Any appeal or application may be withdrawn by
written notice delivered to the secretary prior to action by the board. An appeal from
an administrative decision which is withdrawn may not be refiled after the 15 day
time for appeal has expired. Withdrawn applications for variances and special
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exceptions may be refiled after six months and shall be placed on the calendar
according to the date refiled.

Section 5. Continuances.The board may continue an appeal or application hearing one
time for good cause shown.

Section 6. Notice. Public notice of a hearing of the board shall be published in a local
newspaper and posted on or adjacent to the property affected at least 15 days prior to
the hearing. The notice shall contain a description of each matter to be heard and
identify the applicant and property affected.

Article IV
Hearing Procedure

Section 1. Appearances. The applicant or any party in interest may appear in person or by
agent or attorney. The board may postpone or proceed to dispose of a matter on the
records before it in the absence of an appearance on behalf of an applicant.

Section 2. Witnesses.  Parties in interest may present testimony under oath. Witnesses
may be compelled to attend by subpoena requested at least 10 days prior to a hearing
and signed by the chairman. The board may call its own witnesses when deemed
appropriate.

Section 3. Cross-examination. No party shall have the right to cross-examine witnesses;
however, the opportunity to examine opposing witnesses may be freely extended
when conducted in an orderly manner. Intimidation of witnesses will not be allowed.

Section 4. Evidence. Relevant documents, photographs, maps, plans, drawings, etc.,
will be received in the record without authentication in the form of legible copies.
Relevant testimony which is not cumulative or hearsay will be received. The chairman
will rule on all evidentiary matters. Evidence may be placed in the record with an
objection noted.

Section 5. Conduct of Hearing. The normal order of hearing, subject to modification by
the chairman, shall be

statement of matter to be heard (chairman or secretary);

presentation by applicant (10-minute limit);

presentation by official appealed (10-minute limit); or

presentation by opponents (10-minute limit);

rebuttal by applicant (5-minute limit);

unsworn public comment, when appropriate;

the board may question participants at any point in the hearing; and

matters in which additional time is granted may be moved to end of the agenda.

5@ e an T
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Section 6. Disposition. The board may deliberate and make final disposition of a matter
by majority vote of members present and qualified to vote; provided not less than a
quorum are qualified to vote. The vote may be taken at the same or a subsequent
meeting. A member may not vote on a matter which he or she has not heard.
Deliberating and voting shall be done in public.

Section 7. Form of Order. An order shall be issued disposing of a matter by granting
or denying relief with such conditions may be deemed necessary; or affirming,
modifying, or reversing an administrative decision. A matter may be dismissed for
lack of jurisdiction or prosecution. Findings of fact and conclusions of law shall be
separately stated in an order.

Section 8. Service of Order. The secretary shall deliver a copy of an order to each party
in interest by certified mail immediately upon execution of the order by the chairman.

Section 9. Rehearing. = The board may grant a rehearing of an application which has been
dismissed or denied upon written request filed with the secretary within 15 days after
delivery of the order accompanied by new evidence which could not reasonably have
been presented at the hearing, or evidence of a clerical error or mutual mistake of fact
affecting the outcome.

Article V
Records

Section 1. Minutes. The secretary shall record all meetings and hearings of the board
on tape which shall be preserved until final action is taken on all matters presented.
The secretary shall prepare minutes of each meeting for approval by the board at the
next regular meeting. Minutes shall be maintained as public records.

Section 2. Orders and Documents. The secretary shall assist in the preparation and
service of all orders of the board in appropriate form. Copies of all notices,
correspondence, documentary evidence, orders and forms shall be maintained as
public records.

Article VI
Amendment and Adoption

Section 1. Amendment. These rules may be amended at any regular meeting of the board
by majority vote of the members of the board at least seven days after the written
amendment is delivered to all members.

Section 2. Adoption. These rules were adopted by vote of a majority of the members of
the board at a regular public meeting on

Attest

Secretary Chairman



TOWN OF HILTON HEAD ISLAND

Board of Zoning Appeals Memo

TO: Board of Zoning Appeals
FROM: Missy Luick, Senior Planner
DATE: February 16, 2022
SUBJECT: Waiver Report

The BZA requested that staff keep them informed of substitutions of nonconformities for
redevelopment that are granted by staff. A memo is distributed every month at the regular BZA
meeting and is discussed under staff reports on the agenda.

The following language is contained in Section 16-7-101.F, Substitutions of Nonconformities for
Redevelopment, which gives the Administrator the power to grant such substitutions for existing
nonconforming structures and site features.

LMO Section 16-7-101.F:

“To provide flexibility and encourage redevelopment of sites with nonconforming features or

structures, the Official is authorized to approve a Development Plan for such sites if the proposed

development:

1.  Will notinclude any new development that increases the amount of encroachment into any
required buffer or setback;

2. Will notincrease the impervious cover on the site over the maximum allowed for the district
or the existing impervious cover, whichever is greater;

3.  Will not result in a density in excess of what is allowed under this Ordinance, or the existing
density, whichever is greater;

4.  Will lessen the extent of existing nonconforming site features to the greatest extent
possible;

5.  Will not have an adverse impact on the public health, safety or welfare; and

6.  Will lessen the extent of nonconformities related to any existing nonconforming structure
on the site to the greatest extent possible.”

Two waivers have been granted by staff since the January 24, 2022, BZA meeting.

Stephen G. Riley Municipal Complex
One Town Center Court ¢ Hilton Head Island ¢ South Carolina ¢#29928
www.hiltonheadislandsc.gov



1 WAIV-000148-2022 - 55 Wilborn Road, Hilton Head Island Middle School- An
administrative waiver from the parking requirements was submitted for the
redevelopment of the Hilton Head Island Middle School property located at 55 Wilborn
Road, in conjunction with DPR-002568-2021. Parking waiver requests are considered
pursuant to LMO Section 16-5-107.D.1. When the applicant demonstrates that they meet
the requirements for a parking reduction, then the Official may waive the standard. The
applicant is requesting a 9% parking space reduction (21 spaces) for the site. The current
site is nonconforming related to required parking with only 144 existing parking spaces
(212 required). The proposed project requires 236 parking spaces, and the applicant is
proposing 215 parking spaces. The applicant has added 5 additional bicycle parking spaces
(for a total of 12 bicycle parking spaces). The LMO allows a parking reduction of up to 15%
in the MS district. Because the applicant met all the required criteria for the parking
reduction, the waiver was approved.

2 WAIV-000323-2022 - 120 Beach City Road, Airport- An administrative waiver for
substitution of nonconformities for redevelopment was submitted for the airport
expansion project for the Hilton Head Island Airport located at 120 Beach City Road, in
conjunction with DPR-001863-2021. The request is a waiver from the parking standards
as the existing parking lot is considered a non-conforming site feature. The existing
parking lot was designed in the 1990’s to preserve trees and natural vegetation and to
use the naturally landscaped areas as stormwater infiltration, therefore the resulting
parking space sizes, drive aisles and landscape medians do not fully meet the current LMO
requirements. Pursuant to Land Management Ordinance (LMO) Section 16-7-101.F,
Substitution of Nonconformities for Redevelopment, when the applicant demonstrates
that a nonconforming site can be redeveloped meeting the requirements of LMO Section
16-7-101. F, then the Official may waive the standard. Because the applicant met all the
required criteria for the parking reduction, the waiver was approved.
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