
 
TOWN OF HILTON HEAD ISLAND 

Board of Zoning Appeals 
Minutes of the Monday, September 28, 2009 Meeting   

                                 2:30pm – Benjamin M. Racusin Council Chambers         APPROVED 
 

 
Board Members Present:        Chairman Roger DeCaigny, Vice Chairman David D’Amico,  

Alan Brenner, Michael Lawrence and Stephen Murphy   
  
Board Members Absent: Jack Qualey and Bob Sharp, Excused   
 
Council Members Present: Bill Ferguson   
 
Town Staff Present:  Jayme Lopko, Senior Planner & Board of Zoning Appeals Coordinator 
    Kathleen Carlin, Administrative Assistant & Board Secretary  
 
 
I CALL TO ORDER 
  
II   ROLL CALL 
  

 III        APPROVAL OF THE AGENDA 
Mr. Murphy made a motion to approve the agenda as presented.  Mr. Lawrence seconded the 
motion and the motion passed with a vote of 4-0-0. 

 
   IV     APPROVAL OF THE MINUTES 

Mr. Brenner made a motion to approve the minutes of the August 24, 2009 meeting as 
presented. Mr. Murphy seconded the motion and the motion passed with a vote of 4-0-0.    
 

V  UNFINISHED BUSINESS 
   Nomination and Election of Board Secretary – 2009/2010 

Mr. Brenner made a motion to nominate Ms. Kathleen Carlin as Board Secretary for 2009 -
2010. Vice Chairman D’Amico seconded the motion and the motion to elect Ms. Carlin as 
Board Secretary passed with a vote of 4-0-0.  

 
VI NEW BUSINESS 

None 
 

 VII     BOARD BUSINESS 
  Adoption of the Rules of Procedure 

Mrs. Lopko briefly reviewed the history of the revisions.  The most significant change is that 
the Chairman now has the ability to vote. The Board and the staff discussed several items 
especially related to the language for calling a special meeting.   
 
The staff will rewrite the wording in items “C” & “D” related to the notice of special meetings 
based on the Board’s request.  The staff will bring those sections to the next meeting for the 
Board’s approval.  At the completion of the discussion, Chairman DeCaigny requested that a 
motion be made for approval of the remaining revisions to the Rules of Procedure.  
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Mr. Lawrence made a motion to adopt the Rules of Procedure as discussed at today’s meeting.  
Mr. D’Amico seconded the motion and the motion passed with a vote of 5-0-0. 

 
  VIII   STAFF REPORT 
   1. Mrs. Lopko presented the monthly Waiver Report.  
   2. Mrs. Lopko discussed a Procedure Memo regarding several recommended changes to 

the Board’s meeting procedures. The Board and staff discussed several changes 
including the making of motions and the signing of the Notices of Action.  

  3.        Mrs. Lopko reported that a State Mandated Training session will follow today’s                       
business meeting.  The topic is Eminent Domain. 

  
         IX   ADJOURNMENT 

        The meeting was adjourned at 2:50pm. 
 
   
       Submitted By:    Approved By: 

 
 
    __________________   ________________ 

       Kathleen Carlin               Roger DeCaigny          
       Board Secretary    Chairman 
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